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Part One: Getting
Started



About ECCO

What is ECCO?

ECCO is our proprietary technology solution for Workforce Development. ECCO has custom-
built tools for educating at the community-level process, supporting the prevention process,
and tracking strategy implementation and progress.

What'’s process level evaluation (ECCO-MDS)?

The Process Level Evaluation dashboard (ECCO-MDS) promotes evidence-based project
management practices and streamlines progress reporting and process evaluation by providing
a comprehensive all-in-one platform.

Why do we enter process (MDS) data?

By collecting data, we are able to quantify and compare the numbers and types of primary
substance abuse prevention and early intervention services delivered throughout the state of
Georgia. This information is critical for securing funding for the state of Georgia’s substance
abuse prevention initiatives.

Preferred Browsers

ECCO can be accessed from a desktop or a mobile device. The ECCO website is best viewed
using Firefox version 10 or later. Other browsers such as Safari and Internet Explorer are also
acceptable. However, users are discouraged from using Google Chrome. Chrome is known for
holding onto browser data history, which is great for optimal browser speeds, but not good
when working on a system like ECCO that undergoes regular updates. Regardless of the
browser utilized, it is imperative that users regularly update their browsers and clear cookies
and cache.




ECCO Log-in and Account Settings

ECCO Log-in and Account Settings

Create an ECCO Account
1. Navigate to http://ecco.gapip.pro-sps.org to create an account.

2. Click on “Create Account.”
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4. An ECCO Administrator will approve your account.

Login to ECCO
1. Navigate to http://ecco.gapip.pro-sps.org to log in.

2. Enter your email or username and type your password into the appropriate fields.

3. Click the “Login” button.
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Change Password

1. From any page on ECCO, click on the picture/avatar on the top right corner of the page.
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3. From the “Settings” page, select “Account.”
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4. Enter your old password in the first text box, type your new password into the following
two text boxes, and click on “Submit.”
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ECCO Homepage

ECCO Homepage

A. From the ECCO homepage, you will find six nodes for various dashboards in the center
of the page.
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B. To the left, the sidebar allows you to navigate the ECCO system without needing to
return to the homepage.
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C. The link icon will allow you to navigate to resources found on the Georgia Strategic
Prevention Services Hubsite.
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D. To the rightis the “Cross-Agency Sort.” This tool is helpful for users associated with
multiple agencies or funding grants in the system. The Cross-Agency Sort will pull the
select agency’s profile, TA ticket, or documents to the top of each dashboard.
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E. Select the agencies you want to sort for and click “Off” to move the toggle to “On.”
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Help Desk

Submitting a Technical Assistance (TA) Request
Requesting help through ECCO is the quickest and most efficient way to access training and

technical assistance regarding implementation, evaluation, capacity, technology, and other
topics.

1. From the homepage, navigate to the Help Dashboard by clicking on the node labeled
“Help” or clicking on the help icon on the left sidebar.
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2. Onthe top right of the Help Dashboard, find and click on the blue “Create Request”
button.




Help Desk
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6. You will receive an email notification when a comment is made regarding your TA
request.

7. Don’t miss out on important information! Return to the ECCO Help Dashboard to view
and respond to comments. This is your TA Team’s primary mode of communication with
you.
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Help Desk

8. The comment bubble with a number in the center indicates an unread comment. Click
on the comment bubble to view and respond to the message.
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Hover-to-Discover Pop-ups
The help dashboard is easier to sift through with hover to discover pop-ups. Quickly skim
through multiple TA tickets by hovering your curers over the comments and inquiry notes icons.
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Comments

Comments

Users in ECCO can send messages to members of their TA team and state-level programmatic
managers in the comment section. Comments can be found on the Help and Implementation
Planning Dashboards. The comments on the two dashboards are not linked and need to be
checked separately. In addition to text correspondence, users will find additional features for
voice messaging, tagging, and bookmarking in the ECCO comments.

1. The comment section on both the Help and Implementation Planning Dashboards work

the same; however, the symbol for comments that appears on the respective
dashboards looks slightly different.
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2. To view and make a comment, click on the comment icon.
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3. Click on the blue bar labeled “Write your comments here” to open a text box.
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4. Write your response by placing your cursor in the box.
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Submit your message by clicking the paper plane-shaped send button.
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T

I need to edit my report for May. Can you open the data form?

ase @

6. In addition to submitting a text comment, you can send voice messages up to one
minute long by clicking on the mic icon.
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I noed to edit my report for May. Can you open the data form?

7. You can also select the tag icon to link your comment with a document in the briefcase.
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Comments
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8. Select a file from the briefcase and hit send.
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3 Curriculum approval docx 0712022 2
share?
4 penk-book. pe! 0712022

SocialMediaToolkit_BM.pdf o7mzozz &= 0 * ¢ q

1 Jul 2022

i Dlivia Thacker,
OB PR YT, A

I meed 1o edit my repon for May. Can you open the data form?

The message recipient can then open or download the tagged file by clicking on the
hyperlinked text.
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< L1l Mot Secure — dev-0cc0.a-308.0G 2 @t + 8

Comments and Questions ﬂ
Prospectus Group
Too Good for Drugs - 79-381-1654223847

T

Write your comments here

=49 &7

C updated

3 Olivia Thacker,
0520 P NYE, Nrw Tork

1 been using this guidance documsnt. Do you have any cther TESOUICes you
could share?

Tags:

1) SociatMediaToolkit_BM. pdf

11 Jul 2022

& Olivia Thacker.

10. Clicking on the paperclip icon will allow you to attach a file from your computer with
your comment.

m- < L 1] Mot Securs — dav-0¢e0.ga-5ps org / ® th + B
Comments and Questions ﬂ
Prospectus Group

Too Good for Drugs - 79-381-1654223847

T

Write your comments here

aee O~

1M Jul 2022

3 Olivia Thacker,
0520 P NYE, New York

1 boen using this guidance document. Do you have any Gther IESOUrces you
could share?

Tags

1) SociaiMediaToolkit_BM pdf

1 Jul 2022

3 Olivia Thackar,
04:57 PAI WY, New Yok

11. If you need to return to a comment at a later time and would like to bookmark the
comment thread, click on the bookmark outline.
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I 0 Neot Securs — dev-ecc0.ga-5ps.om : ® 0 + 8
Comments and Questions ﬂ
Prospectus Group

Too Good for Drugs - 79-381-1654223847

Write your comments here ‘ '

Write your comments hero

249 & 7

3 Olivia Thacker,
0822 AN NYE, New Tork

Check this cut!
asetaiwh_commenty-07-2022-05- 32 10/pink- book pat

Tags

1) SociatMediaToolkit_BM.pdf

1 Jul 2022

3 Olivia Thacker,
OE20.P4 NYC, New vark

12. The bookmark icon is now filled in to indicate that the thread has been marked.

n- ¢ L 1] Mot Secure — dev-0cc0.ga-3ps.0r / @t + =B *
Comments and Questions n
Prospectus Group
Too Good for Drugs - 79-381-1654223847
=
Write your comments here ‘ l
o

Write your comments here

=249 & 7

1 Jul 2022

3 Olivia Thacker,
0527 PU WY, New York

Check this cut!
asetaiwh_comments/-07-2022-08- 32 10/pink-book pat

Tags

1) SociatMediaToolkit_BM pdf

11 Jul 2022

3 Ofivia Thacker,
QB0 P NYE, New Yok

13. Orange flags will also appear on the Plan & Report icon, the contract year, and the
intervention to lead you back to the comment thread.
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L 1] Mot Secure — dav-0000.Ga-SE5.00

Home Dashboard

- USER I HELP DESK

5:48 PM, EST Mth Jul 2022 12:53 PM, EST Tith Jul 2022
Account Status [ active ] Pending (104 ]
Role [ uiser § o Opened [ 5]
Settings i Closed (3]
& BRIEFCASE @ SURVEYS

3:47 AM, EST 1ith Jul 2022 Last Activity 315t Dec 1969

Items { 35 ]

“E PLAN & REPORT &8 CROSS AGENCY SORT

1:50 PM, EST th Jul 2022 SEARCH AGENCY
@ Submitted [ 2]
Under-Review [ = ] “ m
Approved L SINGLE AGENCY SELECT
@ Returned o City of Prevention,
Prevention Dir
= Test Agency
&+ ANNOUNCEMENTS Backaley Pravention Profct
7:45 am EST 1.02.2020 evaltestagency
NC Examples
Prospectus Group

Test Message from vivid

Note: This website is best viewed in Firefox 10+ @ 1024 « 768 resclution [Desktop] & @ 320 x 480 resclution (Mcbile}.

Copyright @ 2022 Prospectus Group, LLC. All rights reserved.

=
Terms of Usa Privacy Policy |_,,] PR

0 ot Secure — dav-0CE0.ga-505 009 - @

By Region 1P Status By Agency

(79) - PROSPECTUS GROUP - (R-3)

[ Last Update
Jul 11 2022

# COMMUNITY BASED GENERAL @

MEDIA CENTER

- ;;;1-20‘22

18 Prospectus Group  (y Ofivia Thacker

Sort IP by

(1) - CITY OF PREVENTION, PREVENTION DIR - (R-1) REO@®

[ Last Update ‘= Interventions by Year
May 20 2022

@ COMMUNITY BASED GENERAL @
MEDIA CENTER

2016-2017

2017-2018

2018-2019

2019-2020

[ 4
@ 2020-2021

2021-2022
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L 1] Mot Secure — dev-0cc0.ga-5ps.0rg @ M
18 Prospectus Group (@ Ofivia Thacker
By Region 1P Status By Agency Sort IP by
(79) - PROSPECTUS GROUP - (R-3) (1) - CITY OF PREVENTION, PREVENTION DIR - (R-1) @EE@®

% Last Update

Jul 112022

& COMMUNITY BASED GENERAL @
MEDIA CENTER

EX
2021-2022

INFORMATION DISSEMINATION|79-260-1654752751

POSITIVE SOCIAL NORMS CAMPAIGN|79-381-
1654224811

TOBACCO PROBLEM ID AND REFERRAL [79-250-
165475675...

Tuu GOOD FOR DRUGS [79-381-1654223847

UPSTREAM STRATEGIES[79-250-1655809828

[ Last Update

May 20 2022

MEDIA CENTER

2016-2017

20M7-2018

2018-2019

2019-2020

[ 4
@ 2020-2021

2021-2022

‘= Interventions by Year

} COMMUNITY BASED GENERAL @

Comments
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Uploading files to Briefcase

Uploading files to Briefcase

The Briefcase dashboard is where users will upload files such as needs assessments, strategic

plans, logic models, and other vital documents. Users can upload up to 75 files (doc, Xls, and
pdf) to the briefcase.

1. From the homepage, navigate to the Briefcase Dashboard by clicking on the node
labeled “Briefcase” or click on the briefcase icon on the sidebar to the left.

Home Dashboard

& USER

6:05 PM, EST

Role
Settings

300 AM, EST

= tems

8th Sep 2001

Account Status [ Active ]
Luser ]

T8t Jul 2021

& HELP DESK

3:56 PM, EST
E& Pending
@ Opened
@ Closed

@ SURVEYS

Last Activity

Copyright © 2021 Prospecius Group, LLC. AN rights reserved,

b — BCTE GIEID PIO-4DA Com

B PLAN & REPORT

Bth Sep 2001 3B1PM, EST 20th Aug 2021
2 ] @ Submitted (2]
[ 2] = Under-Review [ o]
(1] 2 Approved (5]
@ Returned 2]
& ANNOUNCEMENTS
31st Dec 1969 7:45 am EST 1.02.2020

& b Welcome 1o ECCO 9.0¢

OFA132T OHOTAM

Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde),

Terms of Use

& Ofivia Thacker

5 CROSS AGENCY SORT
SEARCH AGENCY

L. WE

SINGLE AGENCY SELECT
Test Agency
Morgans agency
3D Girls Project
Drugs Daont Work
GA Prevention

Prospectus Group

Privacy Policy

2. Once on the Briefcase Dashboard, find the agency node you want to upload files to. If
you are only associated with one agency/funding source, you will only see one node.

26



L0 Mok Securs — e<ca.Gapin pro-10s.com o .03

B ProspectisGroup L LearnMore 3 Olivia Thacker

Briefcase Dashboard

SORT & SEARCH ITEMS
By Region

Al

PROSPECTUS GROUP TEST AGENCY

Rat i Dushbord | Get e

= Last Update i= Number of Uploaded Items = Last Update i= Number of Uploaded Items
0ot 100 01 Jul 2021 3of 00
File Name Select Tag : File Mama 2

1 DEHDO Staff Contact List 0B/29/2021 ]
Currently.docx

- ip_downioad (3) (2).xis o720 o}

3 ProGroup Master Login 06/29/2021 i}
Sheet xlsx

3. Click on the blue rectangle box labeled “Upload,” located at the bottom of the node.

0 Mot Securs — e<ce.gagin pre-1ps.com v ol4l0

Briefcase Dashboard

SORT & SEARCH ITEMS
By Region

" | . T

PROSPECTUS GROUP TEST AGENCY
= Last Update i= Mumber of Uploaded Items = Last Update = Mumber of Uploaded ltems
Oof 100 01 Jul 2020 3ot 00
File Name Select Tag $ Fila Mama t
C“ PR
Currently.docx
2 ip_download (3) (2).xls oFo202 o
3 ProGroup Master Login 06/29/2021 @
Sheet xisx

4. Choose a file by clicking on the “Browse” button.




Uploading files to Briefcase

< [in] o Mok Securn — €0 GIED Pro-1os com [~ h | O B8

Upload Item

Select Tag

Choose file

Hote : Upload doc, docx, paf, xis of xisx file only. Press Codrl key 1o select
multiole files.

5. Alist of your computer files will appear. Select a file.

L Mot Securs — CCo G HrI-401 com

Chaose Files 10 Ugiosd

B Documents — |Cloud

iCloud storage is full
Pravisus 7 Days

I ECCO Docy .
% Fihacker Ad_d Consent.paf

“ FThacker Ad. sticnraire pdf

@ Flhacker_Pa_snt Policy.pl

0 Gen Ax .
B Houre .
B Kitchen Clasning Chackint

% Loving_Touch_ing_Form.paf

& pirk-book pat

i Rental Docs

% Reporting Statistics pdf

1 Resumes .
“ SocuiMedaTookit BM pdf
i SOR .
W SPF R .
5 Sione Mountain Tour Notes

6. Once you have selected a file, you can choose to tag the file by the intervention model
you are implementing. Click on the “Select Tag” box to tag one or more intervention
model names to your file. The tag feature will allow you to search and sort files by the

intervention model.
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Mot Securs — eCCo Gagin pro-a0s.com

Note : Upload doc, docx, pdf, xis of xisx file only. Press Cnirl key to select
multiple files.

Select one or more files from the list. Pay close attention to the intervention name and

contract year.

Mot S4curs — $CC0 GIOID po-Ipa.com

Upload Item >4

Select Tag
|

Social Norming Campaign-Haines Model - (2020-2021)

Too Good for Drugs - (2020-2021)

Note : Upload doc, docx, pdf, xis or xisx file onty. Press Cnarl key to select
multiple files.

Once you have selected the interventions you want to tag, click the “Upload” button to

upload the file.
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Mot Securs — CC0 GIEID pro- 08 com

Upload Item

Select Tag

 Social Norming Campaign-Haines Model - (2020-2021)
|

C

Note : Upload doc, docx, paf, xls of xlxx file only. Press Cnarl key 1o select
multiole fies

Uploading files to Briefcase
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Where to Find Announcements

Users can view recent announcements from the homepage. Here you can find news on recent
ECCO updates, reminders about upcoming trainings and webinars, and data entry reminders.

1. From the homepage, you can use the scroll bar on the Announcements node to scroll
through current and previous announcements.

< [in] 0 dev-scco.ga-spa.ong C L]

1B Prospectus Group g Ofivia Thacker

Home Dashboard
& USER B HELP DESK ‘B PLAN & REPORT & CROSS AGENCY SORT
11189 AM, EST 15th Sep 2021 11:47 PM, EST 3rd Sep 2021 957 AM, EST 12th Aug 2021
Account Status [ Active | K& Pending {104 ] @ Submitted (5]
Role [ Usar ] @ Opened (5] ¥ Under-Review o “ o ﬁ
Setti @ Closed : d [ 22 ]
oy . U o b SINGLE AGENCY SELECT
@ Returnag
o 2 City of Prevention,
Pravention Dir
: Test Agency

&% BRIEFCASE @ SURVEYS # ANNOUNCEMENTS satie

Berkeley Prevention Project
10:62 AM, EST Gth Jul 2021 Last Activity 31st Dec 1969 7:45 am EST 1.02.2020 evaltestagency
= ltems L30] NC Examples

08/ 02:08AM
Prospectus Group
Test Message from vivid
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resolution (Mobde),
Copyright © 2021 Prospectus Group, LLC. AN rights reserved TermsofUse | Privecy Poliey  [[2]

2. If you need a larger view of the text, click on the Announcements node.

3. Once on the Announcements Dashboard, use the scroll bar on the right to view previous
announcements.
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Home Announcements

Announcements (Sort and Select Recipients)
naaga

Test message

thilaga

Test Message from vivid

thilaga

Tost Message from vivid

thilaga

Copyright @ 2021 Prospectus Group, LLC. AN rights reserved.

Mot Secure

dv-0000 Ga-308 000

Where to Find Announcements

1B Prospectus Group g Ofivia Thacker

02-08 am

TemsotUse | Py Poicy  [[2]
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Implementation Plans (IP)

Create/Edit Implementation Plan and Submit
Each contract year, users will need to develop and submit an Implementation Plan (IP) in ECCO
for each of their interventions.

1. From the homepage, click on the Plan & Report node, or click on the IP icon on the left
sidebar to navigate the IP Dashboard.

< i8] C Mot Securs — e<ce.gapin pre-ps.com v h L5 S
& Ofivia Thacker
Home Dashboard
& USER B HELP DESK ‘B PLAN & REPORT & CROSS AGENCY SORT
6:05 PM, EST 8th Sep 2021 3:56 PM, EST B1h Sep 2021 3:51PM, EST 20th Aug 2021 SEARCH AGENCY
Account Status [ Active ] E& Pending [ 2 ] @ Submitted (2]
Role [ Usar ] @ Opened [ 2 ] # Under-Review (o] “ . o
Settings @ Closed o Approved
9 - v SINGLE AGENCY SELECT
@ Returned
i e Test Agency
Morgans agency
&% BRIEFCASE @ SURVEYS & ANNOUNCEMENTS 3D Girls Project
Drugs Dont Work
3:00 AM, EST 18t Jul 2021 Last Activity 315t Dec 1969 7:45 am EST 11.02.2020
B GA Pravention
= ems L& ] (.-"'?,_ Welcome 10 ECCO 9.0
O ) Posectnones
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & & 320 x 480 resclution (Mobse)
Copyright © 2021 Prospectus Group, LLC. AN rights reserved. TemsofUse | Privacy Policy IT; -

2. Once on the IP Dashboard, find the agency node you want to develop an IP for. You will
only see one node if you are only associated with one agency and funding source.
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Implementation Plans (IP)

< in] L Mot Securs — CC0 GIEID Pro- 108 com

Planning Dashboard

IP DASHBOARD KEY @

@ Current Year Interventions i+ Update Acticn S1eps

& MDS Data (progress evaluation data) B View/Priet implemantation Profies
% Under-Review % Approved

IMPLEMENTATION APPROVAL PROCESS

REPORTS

VIEW SORT AND SEARCH ITEMS

By Reglan 1P Status By Agency
PROSPECTUS GROUP
= Last Update i= Interventions by Year
5 COMMUNITY BASED GENERAL @

&
1B Prospectus Group g Ofivia Thacker ‘

R Comments (uncead)

@ Submitted iy Synecioge

o

Sort IP by
“ =]
MORGANS AGENCY
= Last Update i= Interventions by Year
Sep 09 200

@ COMMUNITY BASED GENERAL @

3. Click on the black box labeled “Create & Edit IP.” This will take you to the Intervention

Profile page.

£ i) 0 Mot Se<urs — 000 G Pro-4ps.com

PROSPECTUS GROUP

= Last Update i= Interventions by Year

% COMMUNITY BASED GENERAL @

I8 Prospectus Group g Ofivia Thacker

MORGANS AGEMCY
= Last Update iZ Interventions by Year
Sep 09 2021

% COMMUNITY BASED GENERAL @

@ 2020-2021

4. To add a new IP, click on the blue box labeled “Add Intervention.”
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7.

< i) L8 Mot Securs — €0 GAEID PrO-108 Com

‘ECCO'

H

lome hib e
R Agency (® Location
Prospecius Group "3

Sort & Search Items

d IP Dashboard ion Profile

2, Listed Users

Fiana

By Intorvention Name By Intervention Modol By Contract Yoar

All $ All $ All §

Copyright © 2021 Prospectus Group, LLC. All rights reserved. Termsof Use | Privacy Policy

1B Prospectus Group ) Ofivia Thacker

‘ @ Add Intervention '
e ——

&

A new node will appear to the left of the page highlighted in blue. Fill out each field on

the node.

Once all fields on the node have been entered, click Save. This will trigger a form to

open up below.

£ in] L1 Mot Securn — 60C0 GIEHD PIO-108 Com

‘ECCO'

Home Dash d IP Dashboard Intervention Profile

Sort & Search Items
By Inervention Name By Intervention Model By Contract Year

All + All 4 All .

| coe My ol

Copyright © 2021 , LLC. All right rodd Termsof Use | Privacy Policy

1B Prospectus Group ) Olivia Thacker

R o ==
Prospectus Group "3 Fiana

Elrr

If you are returning to an IP (that has not been submitted or has been returned) to make

changes, you will click on “View/Edit IP.” This will open the form below.
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< i8] LY Mot Securs — CC0 GIEID Pro- 108 com
‘ECCO' B . & oiivia Thack

Home Dashboard  IP Dashboard ion Profile

R Agency @ Location 2, Listed Users @® Add Intervention
Prospectus Group R3 Fiana

Sort & Search Items

By Intervention Name By Intervention Model By Contract Yoar

Copyright © 2071 Prospectus Group, LLC. All rights reserved Temsotuse | pacroiey  [B] P

8. After saving the new node or clicking on the view/edit button, you will find Part A of the
form open. To the left, you will find six boxes labeled Part A, B, C, D, Save, and Submit.

< i) L1 Mot Securs — ecca GIpiR pro-ips.com v LE N

1B Prospectus Group ) Ofivia Thacker

2020-2021 - Too Good for Drugs - Prevention Education

Provide Starting Information

Mot Clck the "EDIT buttion ba mas e g

Fah Fillers Name Email Phone
Classity Interwntion

PartC

Intervention Scope

Did PC fill out this form?

Part D
Action Steps Contract Communities / ZIP

|G s

Assessmant Date & Score

Date Score
Soloct
Select Program State Level Manager Email Phone
Select

9. If you are returning to an IP to make changes, the “save” button will be an “edit” button.
You will need to click the edit button before you can make any changes to the form.




< [is] o | WMot Securs — econ gacin. pro-sou.com v AN

1B Prospectus Group ) Ofivia Thacker

2020-2021 - Too Good for Drugs - Prevention Education
Provide Starting Information

PartB

Classify Intervention

Fillers Mame Email Phane

PartC
Intervention Scope
Did PC fill out this for ® Add Communities
PartD
Action Steps Contract Communities / ZIP

e —
Edit Part A ’ [ £<]
B —

Submit

Community Readiness
Assessment Date & Score

Date Score

7 Stabilratior &

Select Program State Level Manager Email Phone

ASAPP Sustainabilit §

Part A Auto Hold Successful

10. In Part A, you will enter the filler's name and contact information. You will also provide
your community readiness score(s) and select your funding source. You can add
additional community readiness scores by clicking on the blue button labeled “Add
Communities” to the right.

11. Click save before leaving the section.

< m 0 [T Papepe———— 5 AN

B Prospectus Group aowhmmm

2020-2021 - Too Cood for Drugs - Prevention Education

Provide Starting Information

PartB Fillers Name Email Fhone
Classify Intervontion
Olivia olivia30310@gmailcom ET8-555-5555

PartC
intervontion Scope
Did PC fill out this form?
PartD
Action Stogs Contract Communities / ZIP

e —————
Save Part A

Submit Community Readiness

Assessment Date & Score

Date Score

Select Program State Level Manager Email Phone
ASAPP Sustainabilit & Pam Smith pamsmith@dbhdd 404-555-5555

Part A Auto Hold Successful

12. In Part B, you will identify the problem to be addressed with this intervention and the
intervention type (strategy type). Your answer to question four will determine the rest

37



Implementation Plans (IP)

of the questions in this form, as well as the questions found in the process level
evaluation (also known as MSD data) form.

< i8] 0 Mot S4curs — 8000 GIID po-Spa com Ll N8

e
$ecco B Prospectusroun @) Oliva Thacker

2020-2021 - Too Good for Drugs - Prevention Education

Part A Classify The Intervention
Starting infarmation o
1.Too Good for Drugs - Prevention Education - 81-380-1631199218
PartC 2 What problem will this intervention help solve? 3 Approved State Priority
Intervention Scope
Part D Determined by what data:
Action Steps 4. Intervention Type
Add a description of the data
Prevention Education -
Save Part B 5. IOM Category

+ Prevention Education Select IOM s
Submit Alternative Drug-Free Activities .

Community-Based Py ‘ "
e ot 7. Risk & Protective / Contributing Factor
Environmental

h o
Problem Identification and Referral Risk & : o " Factors
Information Dissemination [x}
Tobaceo Problem 1D and Relerral Start typing the ri.. .

Education / Training (Suicide Prevention only)
Infermation [ Qutreach (Suicide Prevention only)
Treatment [ Services (Suicide Prevention only) m
Environment / Systems (Suicide Prevention only)
Upstream Strategies (Suicide Prevention only)

13. Part C addresses the scope of your intervention. You will find questions regarding your
target population, your anticipated reach, and dosage (how much of the intervention
participants will receive).

14. Question two in Part C will ask if the intervention model you are using is evidence-
based. Question three will then ask you to upload supporting documentation. Any
model used must be approved by your state funder.




< i) L8 Mot Securs — €0 GAEID PrO-108 Com

.ECCO 1B Prospectus Group ) Ofivia Thacker

2020-2021 - Too Good for Drugs - Prevention Education

Part A Plan Intervention Scope

Moty (Chch e “LINT® It 1o b ehanges ser savng

Starting Infarmation

PartB

Classify Intervention

1. Too Good for Mnine - Bravention Education - 81-390-1631199218

2. Is this an evidence-based program (EBP)?
Yes  No

B. What is the average length of each session (in
haurs) that will be offered?

Select
3a, Upload supporting decumentation

2. Will this intervention be implemented ina
series of cycles? i
Yes| Mo

10. What are the formats of the prevention
education intervention you will be implementing?
(Select all that apply)

4. Indicate the age group(s) targeted for this 1. What is the total number of individuals to be

intervention, (Select all that apply) served by this prevention education intervention
this year? if you are unsure of the exact number of
individuals, provide your best estimate.

5. Indicate the population types targeted by this
intervention (Select all that apply)
12. Setting|s)/Location(s)

Setting/Location 1
15. You will use Part D to develop your Work Bundles. These are the preparations and

processes for implementing the intervention. The total of all action steps within a work
bundle should equal a completed work bundle. The total of all work bundles should
equal a completed intervention (plus the preparation before implementation).

16. To add additional action steps to a work bundle, click on the black box labeled “Add
Action Steps.”

< [is] -' o S ——— . aloE
‘ECCO 1B Prospectus Group ) Ofivia Thacker
2020-2021 - Too Good for Drugs - Prevention Education
PartA Plan Intervention Work
Starting Inforrmation Note  Click the “EDT" Butzon 16 make changes sfter saving
Part B

Classify Interntion

Workbundle 1

PartC

intervention Scope

1. Too Good for Drugs - Prevention Education - 81-330-1631199218

2. Work Bundle Name - Prevention Education 5. Target Audience (Select all that apply]

Select
3. Work Bundle Description 6. Is this work bundle ongoing?
Describe - 3000 character imit Yes | No
7. Would you like Training or TA on this Work
4. Responsible Parties Bundle?

Yes  No

B. Action Steps

17. To add additional work bundles, click on the blue box labeled “Add New Bundle.”
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PartB

Classify Intervention

PartC

Intarvention Scope

Mot Securs — CC0 GIEID pro- 108 com

Workbundle

4. Responsible Parties

8. Action Steps

© Add Action Steps

Copyright © 2021 Prospectus Group, LLC. All rights reserved.

1. Too Good for Drugs - Prevention Education - 81-390-1631199218

2. Woerk Bundle Name - Prevention Education @

Select
3. Work Bundle Description
Describe - 3,000 character limit

Implementation Plans (IP)

I8 Prospectus Group ) Ofivia Thacker

5. Target Audience (Select all that apply)

6. Is this work bundle ongoing?

Yes'  No
7. Would you like Training or TA on this Work
Bundle?

Yes  No

18. Once you have completed all parts of the IP form, you will submit your IP for approval
by clicking on the submit button. Once you hit submit, you will no longer be able to edit

the form.

‘ECCO

Part A

Starting information

PartB

Classify intervention

PartC

Intesvention Scope

Edit Part D

Submit

e ————

ot Securs — eCca Gapin pro-apa com

1B Prospectus Group ) Ofivia Thacker

2020-2021 - Too Good for Drugs - Prevention Education

Plan Intervention Work

Mote: Click the “EDVT button 1o make changes sfter saving

o

Workbundle 1

1. Too Good for Drugs - Prevention Education - 81-390-1631199218

Participant recruitment

3. Work Bundle Description

Deseribe - 3,000 character limit

4. Responsible Parties

8. Action Steps

2. Work Bundle Name - Prevention Education @

5. Target Audience (Select all that apply)

Youth
6. Is this work bundle ongoing?
Yes & No
6b. Projected Start 6c. Projected End
Date Date

7. Would you like Training or TA en this Work
Bundie?

Yes & No

19. Details on the IP approval process can be found on the IP dashboard (the previous page)
under Implementation Approval Process near the top of the page.

a. A black dot will appear on your IP once it has been submitted. At this point, you
are unable to make further edits.
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An orange dot will appear once your IP is under review by your RPS or
programmatic manager.

After your IP is approved, you will see a green dot.

If your IP is returned for revision, you will see a red dot on your IP. At this point,
you will be able to edit your IP. Resubmit your IP once corrections are finished.

£ in] 0 Mot SeCirn — 6CC0 GIEND PIO-108 com

1B Prospectus Group g Ofivia Thacker

implementaton Planning Dashbosrd Lo s
PoASHBOND Y O
@ Current Year intarventions +f+ Update Action Steps & Comments (unread)
@ Logs
B g g gt . R
S e S T
IMPLEMENTATION APPROVAL PROCESS
Create an IP @ Featured @ [P Under Review = P Appreved
On the IP dashboard, create Submit IP ‘When admin has accepted and

one [P for each of the
contracted interventions.
Complete Parts A-E.

Neo dot indicates the IP is in
progress.

During this time managers and
other administrators can view
the IP development progress.

‘When the IP is complete, click
the submit bottom on the
toolbar to the left.

Ablack dot @ indicates the IP
has been submitted.

Once submitted, providers will
not be able to make changes to
the IP.

started the review process.

Anorange dot @ indicates the
IP ks under review.

During the review process,
providers can not make
changes to the IP.

The IP can be approved or
returned for revisions by an

admin.

Agreendot @ indicates the IP
has been approved. A red dot
@ means the IP has been

returned for revisions.,

W returned, the IP can be edited

and resubmitted.

T ST [T T

Update Implementation Progress (Action Steps)

Once your IP has been submitted and approved, you will need to update your implementation
progress regularly. You will check off each work bundle and action step you outlined in Part E of
your IP as you complete them.

1. From the homepage, click on the Plan & Report node or the IP icon on the left sidebar
to navigate to the IP Dashboard.
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Home Dashboard
& USER ¥ HELP DESK
320 PM, EST 9th Sep 2021 3:56 PM, EST 8th Sep 2021
Account Status [ Active | K& Pending [ 2]
Role [ isar ] & Opened L2 ]
Settings @ Closed (1]
&5 BRIEFCASE @ SURVEYS
3:09 AM, EST st Jul 2021 Last Activity 315t Dec 1969
= items (5]

Copyright © 2021 Prospectus Group, LLC. AN rights ressnved,

Mot Securs — eCco GIEiD pra- 10t com

7:27 PM, EST Gth Sep 2021
@ Submitted (2]
= Under-Review (o]
= Approved 12 ]
@ Returned (]

& ANNOUNCEMENTS

7:45 am EST 1.02.2020
Weicome 1o ECCO 9.0¢

0F1321 CH0TAM

Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde),

Terms of Use

Implementation Plans (IP)

1B Prospectus Group g Ofivia Thacker

B PLAN & REPORT

& CROSS AGENCY SORT

SEARCH AGENCY

SINGLE AGENCY SELECT
Test Agency
Morgans agency
3D Girls Project
Drugs Dont Work
GA Prevention

Prospectus Group

Privacy Palicy

[Errocrous

2. Once on the IP Dashboard, find the agency node you want to update an IP for. You will
only see one node if you are only associated with one agency and funding source.

Impl ion Planning Dashboard

IP DASHBOARD KEY @

@ Current Year interventions i+ Update Action S1eps

[, MOS Data (progress evalustion data) B View/Print Implementation Profies

Under-Review 2 Approved

IMPLEMENTATION APPROVAL PROCESS
REPORTS

VIEW SORT AND SEARCH ITEMS

By Reglon

PROSPECTUS GROUP

= Last Update
Sep 09 2001

1P Status

i= Interventions by Year

# COMMUNITY BASED GENERAL @

Mot Securs — eCCo GIEIR prO-10.com

1B Prospectus Group g Ofivia Thacker

W Commaents (unread)
@ Submitted

@ Retumed for Revisions

Sort IP by

MORGANS AGENCY

= Last Update
Sep 09 2001

= COMMUNITY BASED GENERAL @

O3 My Synar Logs

i= Interventions by Year

3. Click on the current contract year or the year you want to enter data for.
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4.

5.

4 © TGFD - PREVENTION EDUCATION|81-380-1631199218

L8 Mot Securs — eCCo Gagin pro-aps.com

PROSPECTUS GROUP

T Last Update i= Interventions by Year
Sep 09 2071

9 COMMUNITY BASED GENERAL @

PROSPECTUS GROUP

= Last Update = Interventions by Year
Sep 09 2021

% COMMUNITY BASED GENERAL @

@ 2020-2021

© ALTERMATIVE DRUG-FREE ACTIVITIES|B1-390-
1631212091

© COMMUNITY BASED PROCESSES |81-390-1631214597

© INFORMATION DISSEMINATION |81-300-1631214768

© PSN - ENVIRONMENTAL|81-387-1631208853

© TOBACCO PROBLEM ID [81-380-1631214876

18 Prospectus Group ) Ofivia Thacker

MORGANS AGENCY
= Last Update i= Interventions by Year
Sep 09 2021

COMMUNITY BASED GENERAL @

@ 2020-2021

Click on the intervention you wish to update to reveal a white toolbar.

oot Gapip pro-spa.com

1B Prospectus Group g Ofivia Thacker

MORGANS AGENCY

=% Last Update
Sep 09 2001

& COMMUNITY BASED GENERAL @

@ 2020-2021

Click on the check mark icon labeled “Action Step.”

43



6.

Implementation Plans (IP)

< [in] L1 Mot Securs — 0CC0.GaDID.ProO-3ps com v 4 i o

1B Prospectus Group ) Ofivia Thacker

) CUMMUNI T BASED UENERAL ® GUMMUNI T BASELD GENERAL g
@ 2020-2021 @ 2020-2021
1631212991

© ALTERNATIVE DRUG-FREE ACTIVITIES|81-390-

© TGFD - PREVENTION EDUCATION|81-390-1631189218

© TOBACCO PROBLEM ID [81-380-1831214876

You will now see the work bundles and action steps for the selected intervention.
Before you can update your progress, you will need to click on the blue box labeled
“Edit Workbundles.”

4 s} | © ot SeCurs — $0C0.GIDID. Pro-3ps com v t

TGFD - Prevention Education - 81-390-1631199218

Enable work bundle email reminder?

Workbundie Order Action Step Order
mm. 1, Ongoing Workbundies, 1. As they are created,
it i 2. Projected Start Date 2. Drag and drop Into order

Self Ranking m

Participant recruitment s Stuft is going down Start dato o 1} Target Audience (i) Rasponaible Party
End date Vouth Oivia
Action Steps.
Dute Priarity Select Assign o
o [l CRECEEY c T ¥
Tag Files:

Find the work bundle you have started and click on the box labeled start date to select
the date you began working on that work bundle.
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< 1] - L | Mol Securs — 800.ganin pro-sps.com v ol o e
V- .

L .

Enable work bundle email reminder?

Workbundle Order Action Step Order
1. Ongoing Workbundios, 1. As they are croated,
2 Projected Start Date 2 Drag and drop into ordor

New Workbunde &
Action Step Dashboard

seif Ranking [ k@)

Participant recruitment + Stulf is going down 3012021 @) Target Audience (i} Responsitie Party

End date 31302021 Youth Ofivia

Action Steps.
Date Priarity Select Assign to
Action step 1 oFF ' H L] L n Assign o
»
Tag Files:

View More Action Steps @

8. Select a date from the calendar.

< i) 0 Mol Seciurs — BOCE G0 Hro-Sp.com 7 & o

R R T .

e e F

Participant recruitment $ Sttt is going down. StaMygiat oa/rgfon &) Target &

End date DG/30/2021 Vosith Divia

Action Steps.
Date Priarity Select Assign to
Action step 1 oFr . H M L n Assign to
»
Tag Files:

View Mare Action Steps &

9. To check off an action step as completed, click on the blue toggle located to the right
of the action step to move it to the “On” position.
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Implementation Plans (IP)

< [in] L1 POt S4curn — #CC0.GaDIN DrO-Sp8 com v Ll -8

TGFD - Prevention Education - 81-390-1631199218 [ < |

Enable work bundle email reminder?

. Workbundle Order Action Step Order
| Stop Da " 1 1. Ongoing Workbundies, 1. As they are created,
2 Projected Start Date 2 Drag and drop into order

seltRanking  (ad

EEZTEE T ECTES
Projected Start Details

Actual Start
Workbundle Name Wosrkbundle Deseripton Actusl End Projectsd End
Participant recruitment : Stuft is going down. 0810172021 ORN/021 & Target Audience i} Responsible Party
End date Yourth i

Action Steps.
Date Priority Select Assign to
Action step 1 H (*] L ﬂ Assign to
»
Tag Files:

View Mare Action Steps &

10. A calendar will pop up. Select the date the action step was completed.

< [in] L Mot Se<ure — #000 G ro-5p.com

TGFD - Prevention Education - 81-390-1631199218 m

Enable work bundie email reminder?

I Workbundie Order Action Step Order
mﬂmmmﬂ:wn 1. Ongoing Wadkbundies, 1. As they are created,
2. Projected Start Date 2 Drag and drop Into order

Details

POF Download

Participant recruitment + Stuff is going dovh (& Target Audience {if} Responsible Party

C od Assign 1o
Action step 1 . on H M L n Assign to
L
Tag Files:

View More Action Steps ©

11. To view additional action steps, click on the gray bar at the bottom of the page labeled
“View More Action Steps.” All other action steps for the workbundle will appear

below.
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< 18] L8 Mot S4CLTE — $CC0.GADID DO~ SpA.COm v Ll M-8

Enable work bundle email reminder?

Workbunele Order Action Step Order
""""‘;:""‘" 1. Ongoing Warkbundios, 1. As they are creoted,
. 2 Projected Start Date 2 Drag and drop Into order

Salf Ranking m

) T e T
Details

Actual Start Projected Start
Actual End Projected End

Participant recruitment s tuff ks going dowr 0810172021 (&} Target Audience {if} Responsibile Party

End date | 202 Youth Dlivia

Priority Select Assign to

Action step 1 . o H M L ﬁ Assign to B

L 3

Tag Files:
R —
e —————

< in] o Mot SecLrR — 8CC0.GADID.PrO-108 com

Tag Files:

L: ]
Dae Priority Select Assign 1o

Action step 2 OFF ' H M L ‘iﬂ Assign to

Date Priarity Select Assign 1o

Action step 3 OFF . H M L ﬂ Assign to

Date Priority Select Assign to

Action step & OFF ' H (¥ L !E Assign to

12. Once all action steps are completed for the work bundle, click on the box labeled “End
date” and select a date from the calendar to check off the work bundle as completed.
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Implementation Plans (IP)

¢ T [ Mot Securs — ecca ganin pro-apa.com i
Actusl Start Projected Start
M H— ROTES Diwetieon Actual End Projected End D
Participant recruitment 3 t 080172021 | Target Audience () Responaible Party
- o
- September 2021 »

Mo Tu We Th Fr Sa Su

° -] 7 8 L] 0 n 12
2 [ oW 15 W% W 8w Assign 1o
Action step 1 ™ 0 N 27 B NS R Assign to
27 8 29 30
Today
View Mare Action Steps @
Priarity Select Assign 1o
Action step 2 [' o H M L Assign to
»
Tag Files:
Priarity Select Assign ta
Action step 3 B | T LT Assign to

13. To add an action step to a workbundle, click on the plus sign (+) at the bottom right
corner of the last action step.

Priority Select Assign to
Action step 3 B~ wlwl Assignto
L4
Tag Files:
Priarity Select Assign 1o
Action step 4 i'.j % H M L Assign to
L4
Tag Filus:
Priarity Select Assign 1o
Action step § L‘"-' o H M L Assign to
L
Tag Files:

14. To delete an added action step, click on the red trash can icon at the top right corner
of the action step.
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Tag Flles:
Priority Select Assign to
Action step 4 ] on H M L Hasign to
LJ
Tag Files:
Priority Solect Assign to
Action step § B o H M L Assign to
L4
Tag Files:
Priority Select Assgnied 10 Select
o H ML c & Assignto

15. To rearrange the order of your workbundles, use the “Workbundle Order” bar to
assign an alternate number to the workbuddle.

Workbundie 3

Actual Start Projected Start

Workbundie Mame Workbundle Description Atuel Ened Pramcid vl Details
Facilitator recruitment & trainir § } Target Audience 28 Rosponsiblivgg
School administrators Otvia
Cloar
Action Steps
Priority Select Assign o
Step 1 orr M M L Asaign to
L4
Tag Files:
View More Action Steps @
Actual Start Projected Start
Workbunle Nama Woskbundle Deseription Actual End Projectsd End Details
Secure venue G Target Audience {1} Responsitie Party

16. Once you have assighed a number to each workbundle, click on the “Self Ranking”
toggle near the top of the page to turn it to the “On” position.

49



¢ i8] LY Mot Securs — e¢C0.GaDID. Pro-ps com

TGFD - Prevention Education - 81-390-1631199218
Enable work bundle email reminder?

New Workbundle &
Action Step Dashboard

Self Ranking ’

Program instiation : Time 1o imphement

Start date (& Target Audience {if} Responaible Party
End date 12032021 Youth Ll
Action Steps.
Date Priority Select Assign o

Step 1 Drx. RECEEE < BT F

*

Tag Files:
e ~

17. Once you have completed your updates, click on the green box labeled “Save
Workbundles.”

< i8] L1

Mot Securs — ¢co Gapin pro-sps.com

TGFD - Prevention Education - 81-390-1631199218

Enable work bundie email reminder?

Workbundle Order Action Step Order
mmm:.au 1. Ongoing Workbundies 1. As they are created,
EERCH SR A 2. Projected Start Date 2 Drag and drop Into order

Self Ranking n

Actual Start
‘Actual End
Facilitator recruitment & trainir & Training, training, training! Start date (& Target Audience {4 Rosponaible Party
End date 08/30/2021 School administrators Olvia
Action Steps.
Date Priarity Select Assign to
Step 1 o [l REEEE < BT +
L3
Tag Files:

View More Action Steps @

18. Please note that whole work bundles cannot be deleted. This would constitute a scope

change. Any changes to the scope of your interventions need to be approved by your
state RPS or programmatic manager.
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Information for All Seven Strategy Type Forms

Where does Process (MDS) data go?

Data is entered from the Process Evaluation Dashboard. To access the Process Evaluation
Dashboard:

1. Navigate to the Implementation Planning Dashboard from the ECCO homepage by
clicking on the node labeled Plan & Report or the IP icon on the sidebar to the left

< is] C Mot Se<urs — $CC0 GIEHD Pro-3D8.com

1B Prospectus Group g Olivia Thacker

Home Dashboard
& USER B HELP DESK ‘B PLAN & REPORT & CROSS AGENCY SORT
B:47 PM, EST 11th Sep 2021 3:56 PM, EST 8th Sep 2021 2:53 PM, EST 10th Sep 2021 SEARCH AGENCY
Account Status [ Active | E& Pending [ 2 ] @ Submitted o
Role [ User ] @ Opened [ 2 ] ' Under-Review (o] “ e '
Setti # Closed : d
s - ° Aepre b SINGLE AGENCY SELECT
@ Returned
ol o Test Agency
Morgans agency
&% BRIEFCASE @ SURVEYS # ANNOUNCEMENTS 3D Girls Project
Drugs Dont Work
11:29 AM, EST 10th Sep 2021 Last Activity 31st Dec 1969 7:45 am EST 1.02.2020
p— GA Prevention
= ems o A, Welcome 10 ECCO 9.0¢
B/ 01321 0907AM Prospectus Group
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde).
Copyright © 2021 Prospectus Group, LLE. Al rights ressrved. Terms of Use Privacy Policy |T} 2

2. Locate the node with your agency’s name. If you are only associated with one agency
and funding contract, you will only see one node on this page.




Information for All Seven Strategy Type Forms

< [in] L8 Mot Securn — <0 GIRE pro-1ps com v th i o

1B Prospectus Group g Olivia Thacker

Planning D Rata this Dashboard

IP DASHBOARD KEY @ me My Logs
(& Current Year interventions f+ Update Action Steps R Comments (unread)

5 @) My Synar Logs
[ MOS Data (progress evalustion data) [ View/Priet Implementation Frofiles ® Submitted
B ki Riew B Approved @ Retumed for Revisicns o GetHelp

IMPLEMENTATION APPROVAL PROCESS

REPORTS

VIEW SORT AND SEARCH ITEMS

By Region 1P Status By Agency Sort IP by

PROSPECTUS GROUP . MORGANS AGENCY

= Last Update i= Interventions by Year = Last Update i= Interventions by Year
Sep 12 200 Sep 09 200
= COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @

3. Click on the contract year you want to report data for.

[ Spee——— : ol ol

By Region 1P Status By Agency Sort IP by

PROSPECTUS GROUP C MORGANS AGENCY

Croate & Edit IP

=% Last Update = Interventions by Year = Last Update i= Interventions by Year
Sep 12 2021 Sop 09 2021
= COMMUMNITY BASED GENERAL @ = COMMUNITY BASED GENERAL @

@ 2020-2021




4. Click on the intervention you wish to report on to reveal a white toolbar.

< i) L Mot Securs — ecca.gapin pre-1ps com S h L5 IS8

1B Prospectus Group g Ofivia Thacker

PROSPECTUS GROUP = MORGANS AGENCY

= Last Update i= Interventions by Year ‘= Last Update iE Interventions by Year
Sep 12 2021 Sep 09 2021

@ COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @

@ 2020-2021 @ 2020-2021

© ALTERNATIVE DRUG-FREE ACTIVITIES|81-390-
16312129091

© COMMUNITY BASED PROCESSES |81-380-1631214597

© INFORMATION DISSEMINATION |81-390-1631214768

© PROBLEM ID |81-350-1631214451

© PSN - ENVIRONMENTAL|81-387-1631208853

© TGFD - PREVENTION EDUCATION|81-390-1631199218

© TOBACCO PROBLEM ID [81-390-1631214876

5. Click on the data icon on the white toolbar labeled “Process Data.

< [ v [ P p—p—— t o

1B Prospectus Group ) Ofivia Thascker

% COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @

® 2020-2021 @ 2020-2021

© ALTERMATIVE DRUG-FREE ACTIVITIES|81-380-
1631212001

© COMMUNITY BASED PROCESSES |81-390-1631214597
0 INFORMATION DISSEMINATION |81-390-1631214768

© PROBLEM ID [81-390-1631214451

© PSN - ENVIRONMENTAL|81-387-1631208853

© TGFD - PREVENTION EDUCATION|81-380-1631189218

© TOBACCO PROBLEM ID [81-380-1631214876

6. The Process Evaluation Dashboard will slide out from the right. From here, you can
select your reporting period and start entering data.
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Information for All Seven Strategy Type Forms

® — #CEa GIE pro-ap com

Process Evaluation Dashboard
Input Records Reports Process Report PDF Comments
Intervention Name: Reporting Month:
PSM - Environmental - 81-3) 853 R e . ‘
Funding Source:
Partners in Prev
b 1 Intervent,
Intervention Type: About Intervention
E onmental
; Servi
Service Type: . Was this intervention active during this reporting period? z.l..m @ served by (Select
Nt & Yes & No all that apply.)
Community Name:
81-387-1 BE53
Community Zipcode: Hours of direct service?
30303
County:
“"""‘_‘;““”: Hours of indirect service?
X
Model Name:
Social Nor ampaign-Ha
]

~  Pelicy Enactment

(]

mental Influencers

#  Training of Ermviro

~  Enforcement Efforts

¥ Prescription Drop Boxes & Medicine Safes

¥ Oth sronmental Interventions

February - 2021

March - 2021

April - 2021 teport PDF Comments
May - 2021

June - 2021

July - 2021

August - 2021

 Saptember - 2021

Process Evaluation Dashboard

Intervention Name:
P nvironmental - 81-387

Partnors

Intervention Type:

2. Service served by (Select
all that apply.)

Community Name:

81-38 BA53

Community Zipcode: |

30303

County:

Contract Year:
2
Model Name:
Social Nor ampaign-Ha

~  Other Environmental Interventions




Mot Securs — eCco Gagin pro-ans.com

Process Evaluation Dashboard m Input Records  Reports  Process Report POF  Comments
Agency Nam,

Prospectus P
Intervention Name: Reporting Month:
PSN - Environmental - 81

August - 2021 g

Funding Source:

Partn Pr on P

v t Intorvent
Intervention Type: About Intervention

Em tal

Servi P
Service Type: 1. Was this intervention active during this reporting period? 2. Service g served by (Select
s B Yos @ No all that apply.)

Community Name:

#1-387-16312)

Community Zipcode: Hours of direct service?

30303

County:

Contract Yesr: Hours of indirect service?

o021
Model Name:

Social Norming Campaign-Haines Model

A Policy Enactment 0
®

“  Training of Emvironmental Influencers

# Enforcement Efforts

¥ Prescription Drop Boxes & Medicine Safes

¥ Other Environmental Interventions

Data Entry by County
Users can now enter data for multiple counties in a single intervention profile when entering

monthly process data. Counties for an intervention are specified when creating the intervention

profile.

1. The counties for an intervention will appear at the top of the process form.

B
~
-}

Not Secure — dev-0cc0.ga-3ps.0g 3 ®h + &8

& Eecn @ Untitied

Input Records Process Report PDF Comments

Reporting Month:

June - 2022
Funding Source:
Nill

Intervention Type:
Environmental

Fulton Gwinnett

Service Type: ¥ About Intervention

SOMORANY A 1. Was this intervention active during this reporting period? 0 2. Service jons served by intervention? (Select
F amm 0

Community Zipcode: i Yo 9 No it o)

30310  High School Students (SP12)

1.0 Estimate how many direct and indirect hours have been
spent on this intervention during the reporting period for this
county?

10
YTD Participant Count:

12

YTD Reach Count:

1550

¥TD Reach Percentage:

3N00%
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Information for All Seven Strategy Type Forms

2. Each county has a separate form, so you will need to select the county you want to

enter data for.

& e

Process Evaluation Dashboard

Intervention Name:

dorms Campaign - 79-381-

Funding Source:
L

Intervention Type:

Community Name:
1= 4am

Community Zipcode:
3030
County:

Model Name:
Nill
YTD Participant Count:
2
YTD Reach Count:
50
¥TD Reach Percentage:

F.00%

Funding Source:
Nill

Intervention Type:

Community Name:
a1~

Community Zipcode:

3030

County:

YTD Participant Count:

YTD Reach Count:

1550

¥TD Reach Percentage:
31.00%

Mot Securs — dav-0¢e0. ga-5gs 0 g ® t + B
E 1 @ Untitied.
Input Records Process Report POF Comments

Reporting Month:

June - 2022 OliviaT 498ENV320-GA s

A

¥ About Intervention
1. Was this intervention active during this reporting peri . Service served by intervention? (Select

all that apply.) O

5 Yes'  No

» High School Students (SP12)
This intervention has been moved online.

1.a Estimate how many direct and indirect hours have been

spent on this intervention during the reporting period for this
county?

10

Form Auto Hold Successful

Mot Secure — dev-0cc0.ga-305.0rg / ® 0

@ Umbitied

& Bece

Input Records Process Report PDF Comments

Reporting Month:

June - 2022 Olivial 498ENV320-GA 5

DeKalb Fulton

¥ About Intervention

1. Was this intervention active during this reporting peri 0 . Service
all that apply.) O

served by intervention? (Select
B Yes| | Mo

1.2 Estimate how many direct and indirect hours have been
spent on this intervention during the reporting period for this
county?

Form Auto Hold Successful
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Demographic Counts
1. Inthe ECCO process data forms, demographic information on the population served by
your intervention is critical data that is reported to SAMSHA. Look for the people icon,
which indicates counts are to be entered in that section.

~ BEC0.GARiR Pro-4pe.com v &l o
Reporting Month:
September - 2021 a

Intervention Type: ¥ About Intervention
Envirenmental

1. Was this intervention active during this reporting period? 2. Service served by (Select

& Yes | ' Mo all that apply.)
Community Name:
81-387-1631208853
Community Zipcode: Hours of direct service?
30303

Hours of indirect service?

Social Norming Campaign-Haines Moded

A Training of Emvironmental Influenc

A Policy Enactm:

®©

~  Enforcement Efforts

¥ Prescription Drop Boxes & Medicine Safes

¥ Other Environmental Interventions

Information Dissemination for Environmaental Strateg) {‘@

Mot Securn — 000 GIERD.Pro-108.Com v th § O B8
Location -

¥ About Intervention

Service Type:
e 1. Was this intervention active during this 2. Projected Start Date 3. Projected End Date
Community Nama: reporting period?
Community Zipcode: i Yor O No
30310
County:
PRl 4. Service groups/populations served by 5. What were the format(s) of the 6. Is this a recurring intervention in which
2 : intervention? (Select all that apply.) prevention education intervention this the same group of people are served
S reporting period? (Select all that apply) over multiple sessions?
Toa Good for Drugs Yes.  No
7. Number of new groups started this 8. Number of sessions implemented? 9, Upload sign in sheets
reporting period?
& Upload
0. Average length of sessions (in 1. Hours of direct service? @ 12. Hours of indirect service? @
hours)?
Select :
w F‘ﬂ.‘ll(:Dan'.@




People Icon

Information for All Seven Strategy Type Forms

2. Count questions regarding attendees' age, Hispanic origin, and race are broken down
into subgroups. The white auto-count box next to the numbered question keeps your
total as you enter your counts. You will not enter your counts in this box but in the

subgroups below.

Prevention Education

Service Type:
Nill v  Participants

A About Intervention

Community Nama:
81-390-1631199218 13. Number of new participants started

this reporting period?

10

Community Zipcode:
30310

County:

Contract Year:
2020-201
Model Name:

Too Good for Drugs PR Age E-11
o 0- 0 5-

5

Age 18-20 Age 2124

Attendees by Age: 25-44

Attendees by Age: 45-64

Age 65+

Age Unknown

B — wCto QIpip pro-aps.com

14, Are counts exact? |

15. New Participants By Gender:
No Male Fomale
5 5

Gender Unknown

|'Counls éhto-populale he're' as yci.l ]

v i6.Attendees by Age 0-654 Count: 1) s niter your numbers below. You

|can not enter your counts here.
Age 12-14 Age 1517
5

Form Auto Hold Successful

3. Your totals for each of the demographic questions must match the number you entered
for the question “Number of new participants started this reporting period?”, “Total
Present,” “Number of new community members, other than stakeholders/partners, you
trained this reporting period?” etc. Totals that do not match will appear red until

corrected.
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ntervention Type:

Prevention Education

Service Type:

L ~  Participants

Community Namae:
81-390-163118

A About Intervention

this reporting period?

10

Community Zipcode:
30310

County:

Contract Year:
2020-2010

Model Name:
Too Good for Drugs

Age 18-20

Age 65+

Age Unknown

Backing out a Record

13. Number of new participants started

~ j6.Attendees by Age 0-65+ Count: o

Attendees by Age: 25-44

Attendees by Age: 45-64

ecto gapip pro-aps.com v Lo -y

14, Are counts exact? |
@ Yes  No

Age 1517

Form Auto Hold Successful

If data is entered in the incorrect reporting period, the user will simply need to return to the
form and reporting period the data was entered and remove the information from each section
of the report. Bolded sections indicate a data was entered in that section.

Mot Secure

L ectus Group
Intervention Name: Reporting Month:
P3N - Environmental - 81-38.

September - 2021 OliviaT B26ENVB29-GA

eczo gapip pro-aps.com v L -y

Did you enter data in the
incorrect reporting period?

s —

Funding Source:
Partnors in Prevention Projed
b
Intervention Type: About Intervention
Ervironmantal
Service Type: 1. Was this intervention active during this reporting period? 2. Service - ) .
s  Yes ) No all that appiy.) s

Community Na
& This intervention has been moved online.
Community Zipcode:
30303
County:
Contract Year:

e s 5

Hours of direct service?

Model Name:
Hours of indirect service?

Social Norming Campaign-Haines Model

20

Policy Enactment &l

#  Training of Environmental Influencers

Enforcement Efforts

(]

¥  Prescription Drop Boxes & Medicine Safes

¥ Other Environmental Interventions

» General Population (SP10)
* Parents/Families (SP15)

Remove all data entered
from the form.

Double check each section to ensure
all data has been removed. Bolded
sections indicate data has been
entered there.
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Information for All Seven Strategy Type Forms

Data Restrictions
1. Keeping up to date on your monthly process data entry is essential. Process Data forms
for each reporting month will automictically lock at the end of the subsequent month.
For example, January 2021 data can be entered into ECCO between January 1st —
February 29th, 2021. Once the deadline has passed for a given reporting month, a
message will appear at the bottom of the form stating, “Form is past allowable reporting
time and is closed.”

Mot Securs — 8000 GIpip pro-Sps.com v th (= +

Process Evaluation Dashboard
Input Data Input Records Reports Process Report PDF Comments
Agency Name:
Prospectus Group
Intervention Name: Reporting Month:
PSN - Environmental - 81-387-1631208853 July - 2021
Funding Source:
Partnors in Prevention Projects (PIPF)
¥ About Interventic
Intervention Type: About Intervention
Ervironmental
. . » .
Service Typa: 1. Was this intervention active during this reporting period? 2. Sery served by (Select
Nill & Yes & No all that apply.)
Community Name:
81-387-1631208853
Community Zipcode: Hours of direct service?
30303
County:
Contract Year; Hours of indirect service?
2020-2021
Model Name:
Social Norming Campaign-Haines Model
# Policy Enactment e
A Training of Emvironmental Influencers o
A  Enforcement Efforts
¥ Prescription Drop Boxes & Medicine Safes
' Other Environmental Interventions

Form is past allowable reporting time and is closed.

2. If you need a form reopened, you will need to make a request in the comments of your
IP explaining why you need to edit a past due report.

3. To write a comment, click on the comment icon under the intervention name, and a
comment form will open to the right.

4. Click on the black box labeled “Write Your Comment Here” to make your request.
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Mot Securs

#C0 Gagip pro-sps.com

Comments and Questions
Prospectus Group
PSN - Environmental - 81-387-1631208853

o
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Seven Process Evaluation Forms of Ecco-MDS

Seven Process Evaluation Forms of Ecco-MDS

The type of form you will see on the Process Evaluation Dashboard will depend on the strategy
(intervention) type you selected when developing your implementation plan. The strategy types
include Prevention Education, Alternative Drug-Free Activities, Community-Based Processes,
Environmental, Problem Identification & Referral, Information Dissemination, and Tobacco
Problem ID & Referral (for your brief tobacco intervention). An additional form called General-
Based Processes will appear on every agency profile.

Prevention Education Form

1. You will begin entering your monthly data by selecting the reporting period you need to
enter data for. Confirm you have selected the correct month and year.

Process Evaluation Dashboard

Agency Name:
Prospectus Group

Intervention Name:

Community Name:
81-390-1631199218
Community Zipcode:
30310

County:

Contract Year:

2 21

Model Name:

Too Good for Drugs

8 — BCC0 GIE Pro- D com

M
Input Records Reports Process Report PDF Comments ['—’Q"fk

Select reporting period.

September - 2021 OliviaT Q49PRE251-GA

v About Intervention

1. Was this intervention active during this
reporting period?

® Yes (| No

This intervention has been moved
online,.

4. Service groups/populations served by
intervention? (Select all that apply.)

7. Number of new groups started this
reporting period?

Edit

s —

Location - Funtown

2. Projected Start Date
08j02/2021

5. What were the format(s) of the
prevention education intervention this
reporting period? (Select all that apply)

8. Number of sessions implemented?

3. Projected End Date
10/28/2021

6. Is this a recurring intervention in which
the same group of people are served
over multiple sessions?

Yes | Mo

9. Upload sign in sheets

& Upload

62



2. Once you have selected the correct reporting period, you will need to click on the blue
Edit box to make changes to the form if this is not your first time entering for that
reporting period.

Mot Securs — ecco Gagin pro-aps.com

FICTREE EVAMEOU DR RCRE m Input Records Reports Process Report POF Comments
Agency Name:

Prospectus Group

Intervention Name:
D - Prevention Educati

Select reporting period.

August - 2021 OliviaT BO1PRES20-GA
Location - Funtown

v About Intervention

- . 1. Was this intervention active during this 2. Projected Start Date 3. Projected End Date
ommunity Name: report od?
81-390-1631199218 G et 08/02/2021 10/29/2021
Community Zipcode: ® Yes @ No
30310
o This intervention has been moved
s online..
Contract Year:
4. Service groups/populations served by 5. What were the format(s) of the . Is this a recurring intervention in which
intervention? [Select all that apply.) prevention education intervention this the same group of people are served
reporting period? (Select all that apply) over multiple sessions?
Yes Mo
7. Number of new groups started this 8. Number of sessions implemented? 9. Upload sign in sheets
reporting period?

& Upload

Edit

3. You should notice that the Education form has two collapsible sections labeled “About
Intervention” and “Participants.” If you have more than one location in your Education
form, there will be a separate “About Intervention” and “Participants” section for each
site.

< i8] 0 Mot Securs — <o Gagin pro-aps com

FYocess Evakition Dastbosed Input Records Reports Process Report PDF Comments
Agency Name:

Prospectus Group
Intervention Name:

TGFD - Prevention Education - &
1631190218 August - 2021 OliviaT BOTPRES20-GA
Funding Source:

Nill

Select reporting period.

Location - Funtown
Intervention Type:

Prevention Education

Service Type:

Nill

Community Name:

81-300-1631199218
Location - Endless Summer

'  About Intervention

1. Was this intervention active during this 2. Projected Start Date 3. Projected End Date
roparting period? 08/02/2021 10/282021
# Yes| | No

This intervention has been moved

online..
4. Service groups/populations served by 5. What were the format(s) of the . Is this a recurring intervention in which
intervention? (Select all that apply.) prevention education intervention this the same group of people are served

reporting period? (Select all that apply) over multiple sessions?
Yes Mo




Seven Process Evaluation Forms of Ecco-MDS

4. The first question on the form asks, “Was this intervention active during the reporting

period?” You will select “Yes” or “No.”

£ i) 0 Mot Securs — e0Cn G pro-Sps.com

Process Evaluation Dashboard
Input Data Input Records Reports Process Report POF Comments
Agency Name:
Prospectus Group
Intervention Name: Select reporting period.
August - 2021 OliviaT BOTPRES20-GA
Funding Source:
iy Location - Funtown
Intervention Type:

% About Intervention

2. Projected Start Date 3. Projected End Date
08/0z/2021 10/29/2021

1. Was this intervention active during this
reporting period?
Mo

& Yes

This intervention has been moved
online..

Model Name: 4. Service groups/populations served by 5. What were the format(s) of the & Is this a recurring intervention in which
8 G Bod P intervention? (Select all that apply.) prevention education intervention this  the same group of people are served
reporting period? (Select all that apply) over multiple sessions?
Yes | MNo
7. Number of new groups started this 8 Number of sessions implemented? 5. Upload sign in sheets
reparting period?

° =

a. Ifyou select “No” to this question, all other questions and sections should
disappear. You will need to explain why the intervention was not active that
month. Click “Save,” and you are finished.

ot Sacure — ecce gapip pro-aps.com
August - 2021 OliviaT BOTPRES20-GA
Funding Source:

il .
b Location - Funtown

Intervention Type:
Prevention Education

Service Type:

v About Intervention

1. Was this intervention active during this  Please Provide an explanation why the
reporting period? intervention was not active this month.

Yes & No
Describe <—
This intervention was paused
Add Previous Explanation

because of Covid-19.
Location - Endless Summer

W About Intervention

1. Was this intervention active during this Please Provide an explanation why the
reporting period? intervention was not active this month.

Yes & No <—
Describe
This intervention was paused ‘

because of Covid-19.
Add Previous Explanation

Form Auto Hold Successful

Save

b. If you select “Yes” to this question, you will continue completing the rest of the
form.
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c. Even if you have no activity to report, you will still need to answer question one

for each reporting period.

5. You should notice that Questions 2 and 3, which ask for your projected start and end

dates, are already filled in. The start and end dates should reflect the dates you entered
in Part D of your Intervention Profile.

Process Evaluation Dashboard

Agency Name:
Prospectus Group
Intervention Na

TGFD - Pravention Education - 81-390-

1631160218
Funding Source:
Nill

Intervention Type:
Prevention Education
Service Type:

Nill

Community Name:
81-200-1631189218

Contract Year:
2020-2021

Model Name:
Too Good for Drugs

a. If you do not see dates filled in for questions 2 and 3, you can add the date by

» — 6C2a QIO pro-aps com

Input Records Reports Process Report PDF Comments

Select reporting period.

August - 2021 OliviaT BOTPRES20-GA

' About Intervention

1. Was this intervention active during this
reporting period?
8 Yes | ! No

This intervention has been moved
online..

4. Service groups/populations served by
intervention? (Setect all that apply.)

7. Number of new groups started this
reporting period?

Location - Funtown

2. Projected Start Date
08/02/2021

5. What were the format(s) of the
prevention education intervention this
reporting period? (Select all that apply)

8. Number of sessions implemented?

]

3. Projected End Date
10/29/2021

6. Is this a recurring intervention in which
the same group of people are served
over multiple sessions?

Yes | No

9. Upload sign in sheets

answering Part D, question 12 of your intervention profile.
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6.

7.

9.

Seven Process Evaluation Forms of Ecco-MDS

Once you have completed questions 1 through 12 under the “About Intervention”
section, click on “Participants” to open up the next section of questions.

£ in] b Mot Securs — 0Co GIRIR -S04 com ’ th | ¢ +

Prevention Education

Service Type:
Nill

w  About Intervention

1. Was this intervention active during this 2. Projected Start Date 3. Projected End Date
Community Name: " "
#1-390-1631199218 FaperLTa Betoct 08/02/2021 10/29/2021

& Yes| Mo

Community Zipcode:
30310

County:

Contract Year:
2020-2021

Model Name:

Too Good for Drugs

This intervention has been moved
online..

4. Service groups/populations served by 5. What were the format(s) of the 6. 15 this a recurring intervention in which
intervention? (Select all that apply.) prevention education intervention this the same group of people are served
reporting period? (Select all that apply) over multiple sessions?

Yes | No

7. Number of new groups started this 8. Number of sessions implemented? A, Upload sign in sheets

reporting period?

9 & Upload
10, Average length of sessions (in 1. Houwrs of direct service? 12. Hours of indirect service?
hours)?

Select

o

v Participants

You should notice a people icon next to the section labeled “Participants.” This people
icon informs you that you will be entering participant counts.

Question 13, the first question under the “Participants” section, asks for the “Number of
new participants started this reporting period?”

a. Please take note of the word new in this question. If you have a recurring
intervention, you will only count participants in the month they started the
intervention. Once a participant has been counted, you will not count them
again in the next reporting period.

When entering counts for questions 15 through 18, the total for each question should
match the total enter in question 13. Totals that do not match will appear red until
corrected (See section on Demo Counts).
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Environmental Form
1. You will begin entering your monthly data by selecting the reporting period you need to
enter data for. Confirm you have selected the correct month and year.

B — #C2o QIpin pro-apa.com

Input Records Reports Process Report PDF Comments

Reporting Month:

- 2021 OliviaT 8-GA e

¥ About Intervention

Partners in Pre

Intervention Type:
Environmental

Service Type: 1. Was this intervention active during this reporting period? 2. Service g P served by (Select
il & Yoz O Mo all that apply.)
Community Name:
81-387-1631208853 This intervention has been moved online.
Community Zipcode:
30303 Hours of direct service?
County:
Contract Year:
2020-2021
Hours of indirect service?

Model Nai
Social Norming Campaign-Haines Model

[}

#  Policy Enactment

#  Training of Environmental Influencers

#  Enforcement Efforts

¥ Prescription Drop Boxes & Medicine Safes

Form Auto Hold Successful

2. Once you have selected the correct reporting period, you will need to click on the blue
Edit box to make changes to the form if this is not your first time entering for that
reporting period.

) = BECE AN DrO-ApE.com

Input Records Reports Process Report PDF Comments

Reporting Month:

August - 2021 OfiviaT 784ENVI23-GA

¥ About Intervention

1. Was this intervention active during this reporting period? 2. Service g ions served by i ion? (Select
B ez B No all that apply.)
Community Name:
81-387-1831208853 This intervention has been moved online.
Community Zipcode:
30303 Hours of direct service?
County:
Contract Year:
Hours of indirect service?

paign-Haines Model

[}

#  Policy Enactment
#  Training of Environmental Influencers o
A Enforcement Efforts

¥ Prescription Drop Boxes & Medicine Safes

Edit

3. You should notice that the environmental form has eight collapsible sections. Click the
section name to open additional questions. If you did not select Positive Social Norms as
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Seven Process Evaluation Forms of Ecco-MDS

your service type in question six of Part B of your IP profile, the Social Norms Campaign
section in this form will be grayed out. You will only need to enter data in the sections
relevant to your intervention.

< in] L1 Mot Securs — ecca GIpi pro-ips.com v LN

August - 2021 OliviaT 7B4ENVO23-GA 4
1. Was this intervention active during this reporting period? 2. Service g served by (Select
) Yes O No all that apply.)

This intervention has been moved online.

Hours of direct service?
County:

Contract Year:
2021
' Hours of indirect service?

2 Policy Enactment ©

=
I A Training of Environmental Influencars

Social Norming Campaign-Haines Model

¥ Prescription Drop Boxes & Medicine Safes

—

¥ Other Environmental Interventions

—

¥ Information Dissemination for Environmental Strategies.

4. The “Social Norms Campaign” and the “Information Dissemination for Environmental

Strategies” have additional drawers within these sections, which are indicated by the
icon with three horizontal lines.

Mot Securs — eCC0 Gagin pro-a08.com v L -y

LE] A Enforcement Efforts
Community Zipcode:

V¥ Prescription Drop Boxes & Medicine Safes
¥ Other Environmental Interventions

¥ Information Dissemination for Environmental Sirategies @

Health Promation Events "

FRadio PSAs

mi B Additional questions will
be found in each drawer.

72. Number of banners created during 72a. Number of banners displayed 72b, Numnber of weeks during which
this reporting period? during this reporting period? banners were displayed during this
reporting period?

a. You will only need to enter data in the sections relevant to your intervention.
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5. The first question on the form under “About Intervention” asks, “Was this intervention
active during the reporting period?” You will select “Yes” or “No.”

< i8] L8 Mot S4CUrs — #0080 GIOID HO-Ip com

P Evaluation Dashboard
rocess Evaluation Dashboar m Input Records  Reports  Process Report PDF Comments
Agency Name:

Prospectus Group
Intervention Na Reporting Month:
PSN - Environmaental - 81-38 5

Funding Sou

Partrors in Prevention Projects (PIPP)

August - 2021 OliviaT 7BSENVO23-GA

Intervention Type: ¥ About Intervention

Ervironmental

1. Was this intervention active during this reporting period? 2. Service g lations served by | jon? (Select

Service Type:
b all that apply.)

Nill o Yes
Community Name:

a1-3 3

Community Zipcode:

30303 Hours of direct service?
County:

Contract Year:

2020-2021

Model Na

Social Norming Campaign-Haines Model

No

Hours of indirect service?

o]

A Palicy Enactment

A Training of Envirenmental Influencers

# Enforcement Efforts

Prescription Drop Boxes & Medicine Safes

a. If you select “No” to this question, all other questions and sections should
disappear. You will need to explain why the intervention was not active that
month. Click “Save,” and you are finished.

» — 0C2a QIEin pro-apa.com

P 55 Evaluation Dashboard
TUCESSEVALINIOD D s MO m Input Records ~ Reports  Process Report POF  Comments
Agency Name:

Prospectus ¢

Reporting Month:

Ehizols October - 2021

R ojects (PIPP) ¥ About Intervention

Intervention Type:
Ervironmental 1. Was this intervention active during this reporting period? Please Provide an explanation why the intervention was not

Service T Yes @ No ‘ active this month.

Positive Social Norms

Community Namae: This i ion was paused b of Covid-18. Describe
81-3 5

Community Zipcode:
30303 Add Previous Explanation

County:
Contract Year:
202-2022
Model Name:
Hill

Form Auto Hold Successful

Save

b. If you select “Yes” to this question, you will continue completing the rest of the
form.
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Seven Process Evaluation Forms of Ecco-MDS

c. Evenif you have no activity to report, you will still need to answer question one
for each reporting period.

6. You should also see the people icon next to the sections labeled “Policy Enactment,”
“Training of Environmental Influencers,” “Social Norms Campaign,” and “Information
Dissemination for Environmental Strategies.” The people icon informs you that you will
enter participant counts in those sections.

Mot Securs — ecca Gagin pro-aps.com

PSN - Environmantal - 81-387-

August - 2027 DliviaT 7BAENVD23-GA
Funding Source:
Partners in Prevention Projects (PIPP)

i ¥ About Intervent
Intervention Type: out Intervention

Ervironmental

Service Type: 1. Was this intervention active during this reporting period? 2. Service served by (Select
Nill & Yes (| No all that apply.)

Community Name:

81-387-1631208853 This intervention has been moved online.

Community Zipcode:
30303

County:

Contract Year:
2020-2021

Model Name:

Social Norming Campaign-Haines Model

Hours of direct service?

Hours of indirect service?

~  Policy Ennr;‘.rm-'@
A Training of Ervironmental InI:IJrnc"!:@

Enforcement Efforts

¥ Prescription Drop Boxes & Medicine Safes
¥ Other Environmental Interventions

#  Information Dissemination for Environmental Strateg c@

Form Auto Hold Successful

Save

a. Please ensure you are not entering the same counts in more than one Section
(See section on Demo Counts for instruction on entering demographic
information).

Year-to-Date Reach
1. Inthe environmental forms, reach is tracked over the course of the year. You will find a
year-to-date reach count and percentage to the left under the intervention details.
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2.

3. The year-to-date percentage is determined by the number you entered in Part C,
guestion 50 of the intervention profile, and the reach you report throughout the

- 5#YTD Reach Count:

ial Morms Campaign - 79-381-

Funding Source:

Nill

Intervention Type:
Environmental

Service Type:
Positive Social Norms
Community Name:
79-381-18542240M
Community Zipcode:
30310

County:

Dekalb, Ful

(=] Year:

203 22

Model Name:

Mill

¥TD Participant Count:
12

YTD Reach Count:
1550

¥TD Reach Percentage:
I00%

Comments

Reporting Month:

Solect record

& — tev-0CC0.08-303 009

< e

If the reach count exceeds the total number of people in the target population, the year-
to-date reach percentage will appear in red. This is an indication that the reach

reported needs to be corrected.

Process Evaluation Dashboard
Agency Name:
Prospectus Group

Intervention Name:

pcial Norms Campaign - 79-381-

6! 1
Funding Source:

Nill

Intervention Type:
Ervironmental

Service Type:
Positive Social Norms
Community Name:
79-381-185422401
Community Zipcode:
30310

County:

DeKalb, Fulton, Gwinnett
Contract Year:
2021-2022

Model Name:

Mill

¥TD Participant Count:
1 ——

550

¥TD Reach Percentage:

"

—m—

contract year.

Comments

Reporting Month:

Solect record

" — dev-00C0.08-3E5.00)
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‘ ecco:

Part A

Starting information

PartB

Classify intervention

PartD
Action Steps

Not Secure — dev-ecto.ga-5ps org

Plan Intervention Scope

Mot Cheh the DT tmee

ke changes e savng

2. Is this an evidence-based program (EBP)?

& Yes |  No

3. Strategy Medel / Intervention Name

Social Norming Campaign-Haines Model

3a. Upload supporting docurnentation

Policy Enactment, Establishment, or

Implementation

4. Does this environmental strategy include

ar

Yes & No

Seven Process Evaluation Forms of Ecco-MDS

.
h + 8

I8 Prospectus Group g Ofivia Thacker

Mass Media Support

Dose this environmental strategy include

implernentation of Mass Media, to support: pelicy
. ori

training of environmental influencers, or

enforcement.

Yos & No

t Environmental Interventions

43, If this environmental strategy does not fall into

the ies of policy, enfx training of
environmental influencers or social norms

'paign, describe the Y
you plan to implement this year.

Yes & No

50. What is the total number of individuals that
will be reached or affected by your environmental
strategy this year.If you are unsure of the exact
number, provide your best estimate.

5000
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Alternative Drug-Free Activities Form
1. You will begin entering your monthly data by selecting the reporting period you need to
enter data for. Confirm you have selected the correct month and year.

) Mot Securn — ecea.Gagin pro-1ps.com v th | O =S
e -

Select reporting period
September - 2021

Funding Source:
Nill

Intervention Type:
Alternative Drug-Free Activities

Service Type:

Nill

Community Name:
a1-3 e
Community Zipcode:
30310

County:

Contract Year:
2020-2011

Model Name:

Hill

2. Once you have selected the correct reporting period, you will need to click on the blue
Edit box to make changes to the form if this is not your first time entering for that
reporting period.

B BECD GISE BIE-108 Eeem v [u] N

Input Records Reports Process Report PDF Comments
Intervention Na Select reporting period
st Bttt S August - 2021 OfiviaT 467ADF100-GA
Nill v About In!urvm-nior\0
Intervention Type: -
‘Aliecnatihre Dring-Foue Acthites T M this Wntareanilon sothvs durkg i reporting perieds: 2. Service g served by (Select
all that apply.)

Service Type: & Yes No
Nill

Community Name:
a1-3 )

This intervention moved online.

Community Zipcode:
30310

County:

Contract Year:
2020-2021
Model Name:
Nill

3.0. Activity Name |

4.0. Setting/Location
4a.Location 4b.Street Add

Ae. Clty/Town Ad. 7P

Describe the setting { location

7.0. Number of new groups started this
reporting period?

3.0.0. Activity Type (Select one)

Select

5.0. Does this activity target identifiable
jparticipants or populations as a whole? i

Select

B.0. Number of sessions implemented?

3.0.b. Activity Description

6.0, Is this a recurring intervention in
which the same group of people are
served over multiple sessions?

Yes No

9.0. Average length of sessions (in
hours)?
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Seven Process Evaluation Forms of Ecco-MDS

You should notice that the Alternative Drug-Free Activities form has only one collapsible
section labeled “About intervention.”

You will also see a people icon next to the About Intervention section. This people icon
informs you that you will be entering participant counts.

The first question on the form asks, “Was this intervention active during the reporting
period?” You will select “Yes” or “No.”

< is] C Mot Securs — ecca gipin pra-os com z &) o
Input Records ~ Reports  Process Report PDF Comments @i

Select reporting period

August - 2021 OliviaT 467ADF100-GA

¥ About Intervention o

Intervention Type:

Alterrative Drug-Free Activities 1. Was this intervention active during this reporting period? 2. Servi ions served by ion? (Select
Service Type: o Yes Nao oll that apply.)
Nl
Community Name: This intervention moved
81-380-16: 1
Community Zipcode:
30310
County: 3.0. Activity Name | 3.0.a. Activity Type (Select one) 3.0.b. Activity Description
Contract Year: Select
20
Model Name: 4.0, Setting/Location 5.0, Does this activity target identifiable 6.0, Is this a recurring intervention in
L R e, participants or populations as a whole? | which the same group of people are
4a.Location 4b Street Add § over M“ 7
Select :
Yes  No

Describe the setting / location

7.0. Number of new groups started this 8.0. Number of sessions implemented? 9.0, Average length of sessions (in
reporting period? hours)?
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a. If you select “No” to this question, all other questions should disappear. You will
need to explain why the intervention was not active for that month. Click “Save,”
and you are finished.

ure — #C2a QIRIR Pro-4ps com

Process Evaluation Dashboard m InputRecords  Reports  Process Report POF  Comments

Prospectus Group
Intervention Name: Select reporting period

Irieg-Froe Activities - £1-390-

August - 2021 OliviaT 467ADF100-GA

Funding Source:

il ¥ About Inlen.llmllar\o

Intervention Type:

Alternative Drug-Free Activities . Was this intervention active during this reporting period? Please Provide an explanation why the intervention was not
Yes (@ No ‘ active this month.
This intervention was paused because of Covid-19. Describe

Add Previous Explanation

Contract Year:
2020-2021

Form Auto Hold Successful

b. If you select “Yes” to this question, you will continue completing the rest of the
form.

c. Evenif you have no activity to report, you will still need to answer question one
for each reporting period.

6. Question 13 asks for the “Number of new participants served this reporting period?”

< [in] L1 Mot Securs — #000 GIRD Hra-108.com v th § T (=

13.0. Number of new participants served 14.0. Are counts exact? 15.0. New Participants By Gender:
his reparting period? Yos! | No Maie Femais Gender Unknown

16.0 Attendees by Age 0-85+ Count:

Age 0-4 Age 5-11 Age 12-14 Age 1517

Age 18-20 Age 21-24

Attendees by Age: 26-44

Attendees by Age: 45-64

Age Unknown

~  17.0. Attendees by Hispanic Origin Count:

Form Auto Hold Successful
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a. Please take note of the word new in this question. If you have a recurring
intervention, you will only count participants in the month they started the
intervention. Once a participant has been counted, you will not count them
again in the next reporting period.

7. When entering counts for questions 15 through 18, the total for each question should
match the total entered in question 13. Totals that do not match will appear red until
corrected (See section on Demo Counts).
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Community-Based Processes Form

1. You will begin entering your monthly data by selecting the reporting period you need to
enter data for. Confirm you have selected the correct month and year.

& — #CL0 QIOID PrO-ID8.Com

m Input Records Reports Process Report PDOF Comments

Select reporting period
September - 2021 3 4—
Funding Source:
Hill » About Intervention
Intervention Type:
Community-Based Processes 1. Was this intervention active during this reporting period?
Service Type: & Yes| Mo

o}

w Mootings & Trainings
w Community-Based Processes

]

+ Reach

2. Once you have selected the correct reporting period, you will need to click on the blue
Edit box to make changes to the form if this is not your first time entering for that
reporting period.

) = BCCE AN DIO-IDE.Com

P ss Evaluation Dashboard
TGRS SYRR Rl SRS Input Records Reports Process Report PDF Comments
Agency Nama:

Prospes up

Intervention Nam Select reporting period

August - 2021 OfiviaT 587CBPE17-GA

Funding Source:
Nil + About Intervention

Intervention Type: -
Community-Based Frocesses 1. Was this intervention active during this reporting period?
Service Type: & Yes 'No

Nill

Community Name: This intervention has been moved online.
81-390-1631214597
Community Zipcode:
30310

+» Meatings & Trainings @
oty » Community-Based Processes
Contract Year: o)

2020-201 » Reach

Model Name:
Nill

Edit

3. You should notice that the Community-Based Processes form has four collapsible
sections labeled “About Intervention,” “Meetings & Trainings,” “Community-Based
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Processes,” and “Reach.”

< m 0 Mot Secure — ecca Gap pro-apa com

P luati h
B A DUt m Input Records Reports Process Report PDF Comments
Agency Name:

Prospectus Group
Intervention Name: Select reporting period

munity Based Processes - 81-380-

August - 2021 OliviaT 587CEPE17-GA :

Funding Source: =
Nill + About intervention

Intervention Type: E = : : + i
Community-Based Processes 1 Wean this ntarvention active curing this reporting ¢

Service Type: & Yes|  No

This intervention has been moved online.

Community Zipcode: Meetings & Trainings o
30310
county:

ct Year: i)

Model Name:
Hill

a. You will only enter data in the sections relevant to your intervention.

4. The first question on the form asks, “Was this intervention active during the reporting

period?” You will select “Yes” or “No.”

£ i} L8 Mot Securs — €0 QAR PrO-108 Com

m Input Records Reports Process Report POF Comments

Select reporting period

August - 2021 OliviaT 587CBPE17-GA

Funding Source:

Nill + About Intervention

Intervention Type:
Community-Based Proc
Service Type: o Yes
Nill

Community Name: This intervention has be
81-390- 1631214507
Community Zipcode:
30310

1. Was this intervention active during this reporting period?
MNo

+» Meetings & Trainings o
County: + Community-Based Processes
Contract Year:

202 ~ Reach o

Model Name:
Hill

a. If you select “No” to this question, all other questions and sections should
disappear. You will need to explain why the intervention was not active that

78



month. Click “Save,” and you are finished.

Mot Secure — SCCO QANND HIO-308 Com
Process Evaluation Dashboard
m Input Records ~ Reports  Process Report PDF Comments
Agency Name:
Prospectus Group
rvention Name: Selact reporting period

d Processe:

September - 2021 admin 623CBPT11-GA

Funding Source:
Hill » About Intervention

Intervention Type: , =
i i Prnbast 1. Was this intervention active during this reporting period?

Service Type: Yes 8 Mo ‘_

This intervention was paused because of Covid-19,

Please Provide an explanation why the intervention was not
active this month.

Describe '
Model Name:
Lo Add Previous Explanation

Form Auto Hold Successful

b. If you select “Yes” to this question, you will continue completing the rest of the
form.

c. Evenif you have no activity to report, you will still need to answer question one
for each reporting period.

5. You will also see a people icon next to the sections labeled “Meetings & Trainings” and
“Reach.” This people icon informs you that you will enter counts in those sections.

= $CC0.GINID. DO Com

P s Evaluation Dashboard
YOS Evaiition Chsamo) Input Records  Reports  Process ReportPDF Comments

Prospectus Groug
Intervention Name: Select reporting period

Based Proce

August - 2021 OfiviaT 587CBPE17-GA
Funding Source:
Hill + About Intervention

Intervention Type:
Community-Based Processes

1. Was this intervention active during this reporting period?

Service Type: B Yes| i No

Nill

Community Name: This intervention has been moved online.
a1-3 597

ﬁ:‘r?;nuurtv goude: +» Meatings & Trainlng@

County: » Commygily-Based Processes
Contract Year: “

20202021 » Reach

Model Name:
Hill

Form Auto Hold Successful
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Seven Process Evaluation Forms of Ecco-MDS

a. Please ensure you are not entering the same counts in more than one section.

6. Questions 7 under the “Meetings & Trainings” section asks for the “Number of
community members, other than stakeholders/partners, you trained this reporting
period?”

5.0 Number of new individuals from 6.0 Are counts of new individuals from

P trained exact?
trained this reporting period? Yes | No
1]
Upload sign-in sheets
7.0 Number of new community members, %, 8.0 Are counts of new community 9.0 New Participants By Gender:
, other than Ml Fomaly
stakeholders/partners, trained exact? o 0
Yes No
Gender Unknown
o
w l0.0Attendees by Age 0-85+ Count:
Age 0-4 Age 51 Age 1214 Age 1517

Age 18-20

Form Auto Hold Successful

a. Please take note of the word new in this question. If you have a recurring
training, you will only count participants in the month they started the training.
Once a participant has been counted, you will not count them again in the next
reporting period.

When entering counts for questions 9 through 12, the total for each question should
match the number entered in question 7. Totals that do not match will appear red until
corrected (See section on Demo Counts).

Question 19 under the “Reach” section asks you to “Estimate the total number of new
individuals who were reached or affected by your community-based processes activities
this reporting period.”
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< i} LU Mot Securs — $CC0 GIEHD Pro-3D8.com

August - 2021 OliviaT 587CEPE17-GA

Funding Source:

Nl A About Intervention
Intervention Type: A Moatings & Trainings o
Community-Bas v
Service Type: » Community-Based Processes
Nill
Reach @

Community Nama: v Reach
Community Zipcode: la._E_slimale the total number of new 20. Are counts exact? 21. New individuals reached by gender:
osib individuals who were reached or affected Yoz @ No wsle Female
Oty by your community-based processes

activities this reporting period.
Contract Year:

021 Gender Uninown

s  22. New individuals reached by age 0-65+ Count:

Age 0-4 Age 511 Age 12:14 Age 1517

Age 18-20 Age 21-24

Attendees by Age: 25-44
Count:

Form Auto Hold Successful

a. The reach for the total duration of your community-based processes activities
should not exceed the population of your target population.

9. When entering counts for questions 21 through 24, the total for each question should
match the total entered in question 19. Totals that do not match will appear red until
corrected (See section on Demo Counts).




Seven Process Evaluation Forms of Ecco-MDS

Problem Identification & Referral Form
1. You will begin entering your monthly data by selecting the reporting period you need to
enter data for. Confirm you have selected the correct month and year.

ot Securt — $CCA.gASD pre-aps com

Input Records Reports Process Report PDF Comments

Process Evaluation Dashboard
Agency Name:
Prospectus Grou

Select reporting period

1831214451

September - 2021

v About Intervention

an and Referral

1. Was this intervention active during this

e

2. Service groups/populations served by

3. Locations of problem identification
and referral activities? (Select all that

reporting period? intervention? (Select all that apply.)
apply)
Community Name: & Yes () No
E 1214451
Community Zipcode: o
30310 20.1 ion(Setting
County:
Contract Year: Location City/Town
iral
Model Name: Street Addres: Zip
Nill
Describe the setting / location
5. Enter the number of referred to each of the services during this g period.
Substance sbuse treament Mertal heahh treatment Substance abuse prevention Housing services
activities

After-school activities Transpertation Day care or adult care services Health care

2. Once you have selected the correct reporting period, you will need to click on the blue
Edit box to make changes to the form if this is not your first time entering for that

reporting period.

Noft S4Cure — $CC0 QACND DrO-308 Com
Process Evaluation Dashboard m InputRecords  Reports  Process Report POF  Comments
Agency Name:
Prospectus Group
Select reporting period

Intervention Name:
: August - 2021 OliviaT 337PROG58-GA

v About Intervention

3. Locations of problem identification
and referral activities? (Select all that
apply)

2. Service groups/populations served by
intervention? (Select all that apply.)

1. Was this intervention active during this
reporting period?
8 Yes| Mo

Community Zipcode: This intervention has been moved

online.

4.0. Location/Setting L

Location

=
CityTown

Model Name:
Nill

Stroet Addnes: ]

Describe the setting / location

ing services during this reporting period.

Housing services

referred to each of the foll

Menital health treatment

5. Enter the number of

Substance sbuse treatment Substance abuse prevention

activities

Edit
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3. You should notice that the Problem Identification & Referral form has two collapsible
sections labeled “About Intervention” and “Participants.”

£ in] LU Mot S4CLrE — $CT0 GIEHD Pro-3D8 com

P Evaluation Dashboard
rocess Evaluation Dashboar m Input Records  Reports  Process Report PDF Comments
Agency Name:

Prospectus Group
Intervention Na Select reporting period
Problem 1D - 81- 2

Funding Sou

Nill

August - 2021 OliviaT 337PROG58-GA

Intervention Type:
Probilem identification and Referral

Service Type:
Hill

Community Name:
E 1214451

Contract Year:
2020-2021

Model Name:
Nill

4. The first question on the form asks, “Was this intervention active during the reporting
period?” You will select “Yes” or “No.”

< in] L1 Mot Securs — eco Gagin pro-aps com

FXdcess EVakithco Dashbosed InputRecords  Reports  Process Report PDF  Comments
Agency Namae:

Prospectus Group
Intervention Nat Select reporting period

Problem 1D - 81-

August - 2021 OliviaT 337PROB58-GA

v About Interventiar

Intervention Type:

Problem ldentific on and Referral
. Was this intervention active during this

reporting period?
No

2. Service groups/populations served by 3. Locations of problem identification
tervention? (Select all that apply.) and referral activities? (Select all that
apply)

Service Type:
Nil

Community Name: o Yes

1214451
This intervention has been moved

Community Zipcode:
online.

30310
County:

Contract Year: 4.0. Location/Setting
2020-2021

(+]

Madel Name: Location City/Town
Nill

Stroot Addres: e
Describe the setting / location

5. Enter the number of individuals referred to each of the following services during this reporting period.

Substance sbuse treatment Mental health treatment Substance abuse prevention Housing services
activities

a. If you select “No” to this question, all other questions and sections should
disappear. You will need to explain why the intervention was not active for that
month. Click “Save,” and you are finished.
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Seven Process Evaluation Forms of Ecco-MDS

Mot Securs — CC0 GIEID Bra- 108 com

Py luati hi
A Input Records Reports Process Report PDF Comments
Agency Name:
Prospectus Group

Intervention Nai Select reporting period

P ) August - 2021 OliviaT 337PROG58-GA
Funding Source:

il
¥  About Intervention

Intervention Type:
Problem identification and Referral

e 1. Was this intervention active during this Please Provide an explanation why the
" "ru:n ype: reporting period? intervention was not active this month.

Community Name: Yes & Nu.‘_
81- 31214451 Describe <
- This intervention was paused

because of Covid-19.
Add Previous Explanation

Form Auto Hold Successful

Save

b. If you select “Yes” to this question, you will continue completing the rest of the
form.

c. Evenif you have no activity to report, you will still need to answer question one
for each reporting period.

Once you have completed questions 1 through 7 under the “About Intervention”
section, click on “Participants” to open up the next section of questions.

You should notice the people icon next to the section labeled “Participants.” The people
icon informs you that you will be entering participant counts.
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ot SHCUPD — $CC0.GAOD DO-3pa com v Ll -y

i 1218851
Community Zipcode: This intervention has been moved
30310 oniine,
County:
Contract Year: 4.0. Location/Setting o
2020-2021
Model Neme: Location City/Town
Nill
Street Addres: Fig
Describe the setting / location
5. Enter the number of individuals referred to each of the following services during this reporting period.
Substance abuse tresment Marnal hoalth treatment Substance abute prevention Houting servees
etivities
After-school activities Transportation Day care o adult care services Health care
Smoking Cessation Other (Describe.)
Describe
B. Hours of direct service? ) 7. Hours of indirect service? @
Form Auto Hold Successful

7. Question 8, the first question under the “Participants” section, asks for the “Number of
new individuals for whom problem identification and referral services were provided
this reporting period?”

< 1] L Mot Securs — e<ce.gapin pro-1ps com v LR

A About Intervention

o

Interventio ¢,
Problem identincato v  Participants
Service Type:

Ly 8. Number of new individuals for whom o, Are counts exact? 10. New individuals served by gender:
Community Name: problem identification and referral

T Yas @) No Malo Fomaie Gender Unknewn
B1-380-3031214461 services were provided this reporting
Community Zipcode: -y
30310
County:
*  TlAttendees by Age 0-85+ Count:
il Age 0-4 Age 511 Age 12-14 Age 15-17

Age 18-20 Age 21-24

Attendees by Age: 25-44
Attendees by Age: 45-64
Age B5+

Age Unknown

Form Auto Hold Successful

8. When entering counts for questions 10 through 13, the total for each question should
match the total entered in question 8. Totals that do not match will appear red until
corrected (See section on Demo Counts).
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Seven Process Evaluation Forms of Ecco-MDS

Information Dissemination Form
1. You will begin entering your monthly data by selecting the reporting period you need to
enter data for. Confirm you have selected the correct month and year.

Process Evaluation Dashboard

Agency Name:
Prospectus Group

Community Name:
81-390-1631214768
Community Zipcode:
30310

County:

Contract Year:

202

Model Name:

Nl

@ — #CLa QISR pro-aps.com

Input Records Reports Process Report PDF Comments

Reporting Month

September - 2021

P

v About Intervention

1. Was this intervention active during this reporting period? 2. Servi ions served by ion? (Select

B ves B Ho all that apply.)

3. Hours of direct service? 4. Hours of indirect service?

[}

v  Hoahh Promation Events
¥ Radio PSAS

v Television PSAs

'  Print Ads

v Posters

w  Brochures

v Letters to the editor

v Billboards

2. Once you have selected the correct reporting period, you will need to click on the blue
Edit box to make changes to the form if this is not your first time entering for that

reporting period.

Process Evaluation Dashboard

Agency Name:

Prospectus Group

Intervention Name:

emination - 81-390-

Fal

Funding Source:

Mill

Intervention Type:

Informati semination

Service Type:

Nill

Community Name:

81-300-18631214768

Community Zipcode:

30310

County:
Contract Year:
2020-2021
Model Name:
Hill

Mot Securs — <o Gagin pro-aps com

m Input Records Reports Process Report PDF Comments

Reporting Month

August - 2021 OliviaT 320INFA04-GA

v About Intervention

1. Was this intervention active during this reporting period? 2. Service served by (Select

B Ves B Ho all that apply.)

This intervention has been moved online.

3. Hours of direct service? 4. Hours of indirect service?

o

% Health Promotion Events
v Radio PSAS

v Television PSAs

v Print Ads

v Posters

~  Brochures

w  Letters to the editor

v Billboards

Edit
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3. You should notice that the Information Dissemination form has twenty collapsible
sections.

B — T8 GICAD PrO-apa.com
A About Intervention

W Health Promation Em".tse
v  Radio PSAs

v Television PSAs

v Print Ads

v Posters

Contract Year: v Brochures
2020-2021

Model Name:
Hill v Eioards

v Letters to the editor

v Banners

v Presentation Materials
v Presentations &l
v Websites

v Social Media
w  Press Release
W  Clearinghouse/information Resource Center
¥ Information/Hot/Help Lines

w  Training Materiols

“  Other Information Dissemination

a. You will only need to enter data in the sections relevant to your intervention.

4. The first question on the form under “About Intervention” asks, “Was this intervention
active during the reporting period?” You will select “Yes” or “No.”

£ in] 0 Mot S4curn — S0C0.GIEHD PIo-9D8 com

Input Records Reports Process Report PDF Comments

Reporting Month
i o e August - 2021 OliviaT 320INFA04-GA
Funding Source:
Nill v About Intervention

Intervention Type: T
Information Dissemination 1. Was this intervention active during this reporting period?

No

2. Service served by (Select

Service Type: & Yes all that apply.)

Nill
Community Name: This intervention been moved online.
13
mmunity Zipcode: 3. Hours of direct service? 4. Hours of indirect service?
30310
County:
Contract Year: o
2020-2021 v Health Promotion Events

Model Name:
Hill

v Radio PSAs

v Television PSAs

v Print Ads

v Posters

v Brochures

~  Letters to the editor

Billboards

a. If you select “No” to this question, all other questions and sections should
disappear. You will need to explain why the intervention was not active for that
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Seven Process Evaluation Forms of Ecco-MDS

month. Click “Save,” and you are finished.

Mot Securs — OCo GIEI - S01.com

P luati h
B A DUt m Input Records Reports Process Report PDF Comments
Agency Name:

Prospectus Group
Intervention Name: Reporting Month

issemination - 81-390

August - 2021 OliviaT 320INFAD4-GA :

Mill % About Intervention

Intervention Ty

Information D¢ e 1. Was this intervention active during this reporting period? Please Provide an explanation why the intervention was not
Service Type: Yes & Mo ‘_ active this month.

Nill

Community Name: This intervention was paused because of Covid-19. Describe

81-300-1631214768

Community Zipcode:
30310 Add Previous Explanation

County:
Col Year:
2 1

Model Name:
Hill

Form Auto Hold Successful

Save

b. If you select “Yes” to this question, you will continue completing the rest of the
form.

c. Evenif you have no activity to report, you will still need to answer question one
for each reporting period.

5. You should also see a people icon next to the sections labeled “Health Promotion
Events” and “Presentations.” The people icon informs you that you will enter counts in
those sections.




Mot Se<urs — $CC0 GIEHD Pro-3D8.com v Ll -y

County:
Contract Year:
2020-20211 v Health Promotion Event:

Model Name:
Nill

v Radio PSAs

v Television PSAs

w  Print Ads

v Posters

v Brochures

w  Letters to the editor

w Billboards

v Banners

~  Presentation Materials

-~ Pmsen'.amn.@

v Websites

v Social Media

v Press Release

w  Clearinghouse/information Resource Center
~  Information/Hot/Help Lines
v Training Materials

Form Auto Hold Successful

a. Please ensure you are not entering the same counts in more than one Section.




Seven Process Evaluation Forms of Ecco-MDS

Tobacco Problem ID & Referral (for brief tobacco intervention) Form

1. You will begin entering your monthly data by selecting the reporting period you need to

enter data for. Confirm you have selected the correct month and year.

Process Evaluation Dashboard
Agency Name:
Prospectus Group
Intervention Name:
Tobacco Problem ID - 81-39

Funding Source:

iblem |0 and Referral

Community Name:

£ 1214876
Community Zipcode:
30310
County:
Contract Year:
021
Model Name:
Nil

2. Once you have selected the correct reporting period, you will need to click on the blue

Input Records Reports Process Report PDF Comments

Mol Securs — eCCo Gagin pro-aps.com

Select reporting period

P E—

September - 2021
v About Intervention
3. Locations of problem identification

and referral activities? (Select all that
apply)

1. Was this intervention active during this
reporting period?
& Yes ! No

2. Service groups/populations served by
intervention? (Select all that apply.)

4.0. Location/Setting

Location City/Town

Street Addres: Fi o

Describe the setting / location

referred to each of the

5. Enter the number of services during this

Semoking Cessation

B. Hours of direct service? ) 7. Hours of indirect service? )

Edit box to make changes to the form if this is not your first time entering for that

reporting period.

Process Evaluation Dashboard
Agency Name:
Prospectus Group
Intervention Na
Tobacco Problem 1D

Funding Source:
Nill

Intervention Type:
Tabacco Problem D and Reforral

Service Type:

Community Zipcode:

21

Model Name:
Nill

Mot Securs — <o Gagin pro-aps com

m Input Records Reports Process Report PDF Comments

Select reporting period

August - 2021 OliviaT 464PROS17-GA

v About Intervention

2. Service groups/populations served by
intervention? (Select all that apply.)

3. Locations of problem identification
and referral activities? (Select all that

1. Was this intervention active during this
reporting period?

B Ves @ Ho apply)
This intervention has been moved
online.
4.0. Location/Setting Lt
Lecation Clty/Town
Street Addres: il
Describe the setting / location
5. Enter the number of referred to each of the following services during this reporting period.

Smoking Cessation

Edit
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3. You should notice that the Tobacco Problem ID & Referral form has two collapsible
sections labeled “About Intervention” and “Participants.”

< ie] o Fiok Secure — ecce gisip pra-aps.com v &l O

Funding Source:

Intervention Type: -

Tobacco Problem ID and Referral
1. Was this intervention active during this 2. Service groups/populations served by 3. Locations of problem identification

?:M“ s reparting period? intervention? (Select all that apply.) and referral activities? (Select all that
apply)
Community Name: B Yes| | No
#1-300-1631214876
Community Zipcode: This intervention has been moved
30310 online,
County: o
4.0. Location/Setting
Location Clity/Town
Street Addres: Fd o

Describe the setting / location

&. Enter the number of individuals referred to each of the following services during this reporting period.
Smoking Cessation

&. Hours of direct service? ) 7. Hours of indirect service? @

4. The first question on the form asks, “Was this intervention active during the reporting
period?” You will select “Yes” or “No.”

< in] L1 Mot Securs — eCCo Gagin pro-1pa com

Process Evaluation Dashboard

Input Records Reports Process Report PDF Comments
Agency Namae:
Prospectus Group
Intervention Na Select reporting period
Tobacco Problem ID
Funding Source:
Nl

August - 2021 OliviaT 464PROS17-GA

~  About Intervention
Intervention Type:
Tobacco Problem ID and Referral

2. Service groups/populations served by 3. Locations of problem identification
fintervention? (Select all that apply.) and referral activities? (Select all that
apply)

. Was this intervention active during this
reporting period?

Service Type:
Nil

Community Name:

E: 1214876
Community Zipcode:
30310

County:

Contract Year:
021

Madel Name: Location City/Town

Nill

Street Addres: 2w

Describe the setting / location

5. Enter the number of individuals referred to each of the following services during this reporting period.

Smoking Cessation

a. If you select “No” to this question, all other questions and sections should
disappear. You will need to explain why the intervention was not active for that
month. Click “Save,” and you are finished.
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Seven Process Evaluation Forms of Ecco-MDS

Mot Securs — CC0 GIEID PrI- 101 com

Py luati hi
JOCERS BN Dt Input Records Reports Process Report PDF Comments
Agency Name:

Prospectus Group

Intervention Name: Select reporting period
Tobacco Problem ID - 81-390-1631214876

Funding Source:

Nl

August - 2021 OliviaT 464PRO2N7-GA

v About Intervention
Intervention Type:

Tobacco Problem ID and Referral
1. Was this intervention active during this Please Provide an explanation why the
Service Type:

- reporting period? intervention was not active this month.

Community Name: Yes @ "ﬂ‘_"
8- 31214876 Describe
ty Zi - This intervention was paused ‘_

because of Covid-19.
Add Previous Explanation

Form Auto Hold Successful

Save

b. If you select “Yes” to this question, you will continue completing the rest of the
form.

c. Evenif you have no activity to report, you will still need to answer question one
for each reporting period.

Once you have completed questions 1 through 7 under the “About Intervention”
section, click on “Participants” to open up the next section of questions.

You should notice the people icon next to the section labeled “Participants.” This people
icon informs you that you will be entering participant counts.
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< [is} L8 Mot Securs — e<ca.Gapin pro-10s.com S d | & B8
Funding Source:
Nl

z ~  About Intervention
Intervention Type:

Tobacco Problem ID and Referral
1. Was this intervention active during this 2. Service groups/populations served by 3. Locations of problem identification

Service Type: reporting period? intervention? {Select all that apply.) and referral activities? (Select all that

o Yes Mo apply)

This intervention has been moved

online,

4.0. Location/Setting o
Location City/Town
Street Addres: i

Describe the setting / location

5. Enter the number of individuals referred to each of the following services during this reporting period.
Smoking Cessation

B. Hours of direct service? ) 7. Hours of indirect service? @

v P.m-mpur-.l-@

Form Auto Hold Successful

7. Question 8, the first question under the “Participants” section, asks for the “Number of
new individuals for whom problem identification and referral services were provided
this reporting period?”

< 1] L Mot Securs — e<ca.gapin pro-1ps com v d | & S
Funding Source:
Nill

A About Intervention

(<]

Intervention Type:
Tobacco Problem D and Referral

v Participants

8. Mumber of new individuals for whom 8. Are counts exact? 10. New individuals served by gender:

problem identification and referral Yoz B No Male Femae Gender Urknown
services were provided this reporting
period?

30310

County:

Model Name:

Nill - Age 12-14 Age 15-17

Age 18-20

Attendees by Age: 25-44

Attendees by Age: 45-64

Age B5+

Age Unknown

Form Auto Hold Successful

8. When entering counts for questions 10 through 13, the total for each question should
match the total entered in question 8. Totals that do not match will appear red until
corrected (See section on Demo Counts).
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Pre-Post-Survey Deployment

Pre-Post-Survey Deployment

Ecco offers capabilities for collecting outcome data for education and environmental
interventions with the pre-post survey system. Users can request pre- and post-surveys for
individual participants by creating a unique ID. Once the evaluator has approved the survey
request, participants can access the survey using the generated link and their unique ID.

1.

To begin setting up surveys for your intervention, navigate to the Implementation
Planning Dashboard by clicking on the “Plan & Report” node.

& USER

Role

Sefttings

= tems

Home Dashboard

12:35 PM, EST

Account Status

S BRIEFCASE

10:52 AM, EST

st Jul 2022

[ Active §
Luver

6th Jul 2021

o

K HELP DESK

11:47 PM, EST
@ Pending
m Opened

i Closed

@ SURVEYS

Last Activity

Copyright © 2022 Prospectus Groud, LLC. All rights reserved

® = dev-8cC0.ga-sps.ong

18 Prospectus Group g Ofivia Thacker

B PLAN & REPORT &b CROSS AGENCY SORT

3rd Sep 2021 5:49 AM, EST WSthl2022  sEA RCH 4
o @ Submitted [ 10 ]
© | © Unieroview o EEZEEE] )
o o Approved D SINGLE AGENCY SELECT
@ Returned o City of Pravention,
Prevention Dir
Test Agency
& ANNOUNCEMENTS ) )
Berkeley Prevention Project
315t Doc 1969 7:45 am EST 11.02.2020
NC Examples
OR/IV2T 0Z-CRAM Pros tus Grou

Tast Massage from vivid

Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resclution [Desktop) & @ 320 x 480 resciution (Mobile).

Terms of Use | Privacy Policy

Once on the IP Dashboard, find the agency node for the intervention you want to create
a survey for. You will only see one node if you are only associated with one agency and

funding source.
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[ jon Planning Dashboard

IP DASHBOARD KEY @

& Current Year Interventions @ Update Action Steps

[l MDS Data (progress evaluation data) il View(Print implementation Profiles
Under-Rvirw = Approved

IMPLEMENTATION APPROVAL PROCESS

REPORTS

WVIEW SORT AND SEARCH ITEMS

By Region 1P Status By Agency

[ Last Update = Interventions by Year
Jun 20 2022

9 COMMUNITY BASED GENERAL @

~

By Region 1P Status By Agency

(79) - PROSPECTUS GROUP - (R-3)

/) Last Update
Jun 29 2022

COMMUNITY BASED GENERAL @

MEDIA CENTER

4. Select the intervention.

dev-oceo ga-sps org

I8 Prospectus Group 30&-&111.&&

W Comments {unread)
@ Subeitted

@ Retumed for Revisicns

Sort IP by

[ Last Update
May 20 2022

& COMMUNITY BASED GENERAL @

0 Nt Securs — dav-0¢20.G8-5p8.00g

I8 Prospectus Group | ) Ofivia Thacker

Sort IP by

[ Last Update
May 20 2022

COMMUNITY BASED GENERAL @

MEDIA CENTER

2018-2017

2017-2018

2018-2019

2019-2020

L4
@ 2020-2021

9 2021-2022
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Pre-Post-Survey Deployment

¢ P ot Securs — dev-4ecoDa-3p4.0r0 : h + =8

By Region 1P Status By Agency Sort IP by

(78) - PROSPECTUS GROUP - (R-3) (1) - CITY OF PREVENTION, PREVENTION DIR - (R-1) eeee
m & Assigned to
{4 Last Update [ Last Update = Interventions by Year
Jun 20 2022 Wy 20 2022
@ COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @
MEDIA CENTER MEDIA CENTER
® 2021-2022 2016-2017
NFORMATION DISSEMINATION|78-25/ 2017-2018
POSITIVE SOCIAL NORMS CAMPAIGN|79-381- 20m8-2018
1654224911
2019-2020
TOBACCO PROBLEM ID AND REFERRAL [79-250- [ 4
1685475675... ® 2020-2021
TOO GOOD FOR DRUGS [79-381-1654223847 @ 2021-2022
UPSTREAM STRATEGIES|79-250-1655809828
H « ”
5. Click on “Survey Set Up.
= .
< L 1] Mot Secure — dev-0cc0.ga-3ps.0rg 2 h + =

1B Prospectus Group ) Ofivia Thacker

A S L U
 COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @
MEDIA CENTER MEDIA CENTER

X
@ 2021-2022 2016-2017
NFORMATION DISSEMINATION|79-26 54762751 2017-2018
POSITIVE SOCIAL NORMS CAMPAIGN|79-381- 2018-2019
16542249M
2019-2020
TOBACCO PROBLEM ID AND REFERRAL [79-250- [ 4
165475575... @ 2020-2021
TOO GOOD FOR DRUGS [79-381-1654 7 @ 2021-2022
3 - = -]

Astion Stepa Commanty Proces Dats Houry " e

-
Survey Set Up ,'

Fundeng Source:

[ ——"- - ——————————\\—"""~|
UPSTREAM STRATEGIES[79-250-1655809828

6. Select the location you need surveys for.




D=~ < L] ot Securn — dav-0ct0 ga-3ps oeg ¢ M+ =

Contract Year Intervention Name - Code
Too G

Location - Funtown School

Location - The Cool School

Location - Wonderland

Location - Toyland

Location - Cumberiand Middle

|

7. Enter the first participant ID in the field box labeled.

.
D- ¢ ()] Hat Secure — dav-0c0.08-3p8.0M ' ot + B8

Agency Name Contract Year Intervention Name - Code Intervention Type

P 5 Group Too G Pravention Education

Location - The Cool School ¥.

Survey setup

Request Pre-Survey

Location - Wonderland v
Location - Toyland v
Location - Cumberland Middle v

8. Click on the blue box with a plus sign in the middle to add another participant ID.
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Pre-Post-Survey Deployment

Do~ < L 1] Mot Securs — dev-0ct0.gi-5p8.000 . th o+ =

Contract Year Intervention Name - Code Intervention Type

20, Too Good for 381 Provention Education

13579 @

Location - Wonderland

|

Location - Toyland v

Location - Cumberland Middle v

Do~ < L 1] Hot Securs — dev-0CE0.ga-5ps.0rg . o+ =B

Agency Name Contract Year Intervention Type

Pro oup 20 00 Good fo Provention Education

A13579

9. Once you have entered a unique ID for each participant, click on “Request Pre-Survey,”
and the evaluation team will review your request for pre-surveys.




m- < L 1] Nat Secure — dev-0000 GB-303 O

Contract Year Intervention Name - Code Intervention Type

Prevention Education

A135T9

Location - Wonderland

Mot Secure — dev-0cco.ga-3ps.ong

Agency Name Contract Year Intervention Name - Code
Pro

Location - Funtown School

Location - The Cool School

A13579

B24a680 -

Location - Wonderland v

Location - Toyland v

10. After your survey request has been approved, you will find a link and QR code for the

survey that you can share with participants.
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Pre-Post-Survey Deployment

B
~
=]

.
Mot Secure — dev-0cC0.ga-5ps.0Mg P i

Agency Name
Prospe

Contract Year

Intervention Name - Code

Intervention Type
Pron =] 30N

Location - Funtown School ¥

Location - The Cool School >

QR Code i Tiny URL ) CSV
Birvey sstup Show Faciltator 2 . '

Pre-Survey Ready to Use Request Post-Survey
A13579

Location - Wonderland

Nt Secure — dev-ecc0.ga-3ps.ong ’

Agency Name Contract Year Intervention Name - Code

Intervention Type

Priow Education

Location - Funtown School -

Location - The Cool School e

Requast Post-Survey
AV3E79

B24680
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.
Nt Secure — dev-00C0.08-3E5.00) h + 8

Agency Name Contract Year Intervention Name - Code
Pro: oup

Intervention Type

Toa Ge Pravention Education

Location - Funtown School v
Location - The Cool School ¥,

@ Tiny URL [ CSV
survoy i b, B EEEN

http:fftinyurl. com/2biwBadx ('[']

A13579

B24680

D12345

11. The Link or QR code will connect participants to the survey landing page. Participants
will need to enter their unique ID to access the survey.

Not Securs — dev-occo.ga-spa.org

6eCCOIT?

Enter Student ID

12. When you are ready to request a post-survey, you will simply click on “Request Post-

Survey.” Once you submit a request for post-surveys, participants will no longer have
access to the pre-survey.
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Do~ < L 1] Nt Securs — dev-0ct0.ga-5ps.0rg . h + =

Agency Name Contract Year Intervention Name - Code Intervention Type

Prospectus Group 20 4 Too Good for Dny -381-
1

Provention Education

Location - Funtown School

— e 1o

A13579

s =
C98765 -

Location - Wonderland v

13. If the person administering the surveys is not an ECCO user, they can access the Survey
Set-Up page with the facilitator details. Click on “Show Facilitator” to reveal a link,
facilitator ID, and password. Any person with the facilitator details can access the
survey set-up page but will not have admittance to any other sections in ECCO.

D- ¢ (1] Hot Secure — dev-0cc0.g8-3p5.0rg . h + &

Agency Name Contract Year Intervention Name - Code Intervention Type

Prospectus Group 202 Too Good f B-381- Pravention Education

Location - Funtown School

Location - The Cool School

®
Survy sotp EE B3

A13579
B24680 -
C98765 -

Location - Wonderland v
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Agency Name Contract Year Intervention Name - Code

P Group Yoo Ge

Location - The Cool School

bkt e Faciltator Details % \Jlaulcud
Facditator 1D 6379558
1 bIvntaMZE

frimyurl.com2 k3208

A135T79

B24680 -

C98765 -

o .
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Pulling Process Reports

Pulling Process Reports

ECCO offers summaries and CSV files of your process data. If you want to pull a report of your
process data, you can do so from the Implementation Planning Dashboard.

1. Starting from the ECCO homepage, click on the Plan & Report node or the IP icon on the
left sidebar to navigate to the Implementation Planning (IP) dashboard.

& USER

12:59 AM, EST
Account Status
Role

Sattings

&% BRIEFCASE

11:29 AM, EST

i= Ilems

Home Dashboard

15th Sep 2021
[ Active ]
{ Uver ]

10th Sep 2021
o

Mot Securs — 8CC0.GIRIR Pra-508.com

1B Prospectus Group g Ofivia Thacker

A HELP DESK PLAN & REPORT & CROSS AGENCY SORT

3:56 PM, EST 8th Sep 2021 4:46 AM, EST 15th Sep 2021

Hote: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resahstion (Mobde)

SEARCH AGENCY
& Pending o @ Submitted (2]
@ Opened (2] 5 Under-Review (o] “ s ﬁ
@ Closed D A d
L s o 2ok @ SINGLE AGENCY SELECT
@ Ret d
st o Test Agency
Morgans agency
@ SURVEYS & ANNOUNCEMENTS 3D Girls Project
Drugs Dont Work
Last Activity st Doc 1968 7:45 am EST 11.02.2020
GA Prevention
R, Welcome 10 ECCO 9.0
b E G121 OSOTAM Prospectus Group
Copyright © 2021 Prospectus Group, LLC. AN rights reserved. Terms of Use Privacy Palicy I_:J

2. Once on the IP dashboard, click on the gray bar labeled “Reports.”
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Mol Securs — $CC0 Gagin pro-3ps.com

Impl Planning Dashboard

IP DASHBOARD KEY @

@ Current Year interventions @ Comments (unread)

g+ Update Action Steps

@ Submitted

[ MDS Data (progress evalustion cata) [ View/Prird Implementation Profiles

=) Under-Review 5 Approved @ Retumed for Revisions

IMPLEMENTATION APPROVAL PROCESS

REPORTS

VIEW SORT AND SEARCH ITEMS

3. Select the box labeled “Process.”

Mol Securs — eCco Gagin pro-aps.com

Il ion Planning Dashboard

IP DASHBOARD KEY @

@ Current Year Interventions %+ Update Action Steps @ Comments (unread)

[ MDS Data (progress evalustion cata) [ View/Prird implementation Profiles @ Submitted

& Under-Review 5 Approved @ Returned for Revisions

IMPLEMENTATION APPROVAL PROCESS

VIEW SORT AND SEARCH ITEMS

Copyright © 2021 Prospecius Group, LLC. AN rights reserved.

REPORTS

Agency Project Funding Source

Intervention Type Intervention Model 10M Category Region
Al 5

I8 Prospectus Group amm

By Region 1P Status By Agency Sart IP by
PROSPECTUS GROUP MORGANS AGENCY
T Last Update = Interventions by Year = Last Update i= Interventions by Year
Sep 15 2021 Sep 132021
& COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @

1B Prospectus Group g Ofivia Thacker

05 My Synar Logs

IP Status

Privacy Policy @ PRO)

Teerns of Use

4. You can filter the data you want by agency, strategy type, IOM category, region, funding

source, IP status, intervention model, and date.
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Pulling Process Reports

Ly Mok SeCurs — BOC0.GIDID Hro-aps. com . t o

1B Prospectus Group g Ofivia Thacker

implementaion Panning Dashbosrd
—
@ Current Year interventions sfs Update Action Steps R Comments (unsead)
@ subenitted

[ MODS Data (progress evahuation data) B View/Priet implemantation Profies

R s e BT

IMPLEMENTATION APPROVAL PROCESS

REPORTS

T T BTN T
I H Al H

Al
g

VIEW SORT AND SEARCH ITEMS

Cogyright © 2021 Prospectus Group, LLC. Al rights resenved. Terms of Use Privacy Palicy @ PROGROILIP

5. Once you have selected the filters you want, click on the blue box labeled “View.”

0 Mot Securs — eoCn GIpID pro-Spacom ., ololo i

1B Prospectus Group g Ofivia Thacker

p Planning Dashboard Fate this Dashboard

P oASHBONRD KEY @
@ Current Year interventions sfs Update Action Steps R Comments (uncead)

[ MOS Data (progress evahuation data) B ViewPrirt Implementation Profiles @ Submitted

fis — S BT

IMPLEMENTATION APPROVAL PROCESS

REPORTS
T T SR
Agency IP Status Intervention Type Intervention Model 10M Category

Region Project Funding Source Report From Report To @

VIEW SORT AND SEARCH ITEMS

Copyright © 2021 Prospectus Group, LLC. AN rights reserved. Termsof Use | Privacy Policy @:.:_\_ SEROLE

6. A summary of your data will appear. You can download a CSV file of all your process
data and questions by clicking on the blue box labeled “Long Report.”
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Populations Report Download

Populations Summary

Agency : ANl Agencies
IOM Categaory : Al iOM Categaries
Funding Source : All Funding Scurces

Intervention Model : Al intervention Models

Populations by CSAP Strategy and IOM Category

CSAP Strategies

Prevention Education
Alternative Drug-free Acthvities
Community based Process
Community based General
Ervironmental (Participant Counts)
< sacial Norms Campaign (Reach Counts)

£ intormation Dissemination for

o
Detail CSV | Long Repart )
N—”

eco gapi pro-a0s.com

‘ ecco

Intervention Type : All intervention Types.
Region : AllRegion

Project : ANl Project Sources

Evidence Based Program : an

Population-Based Individual Based
Unknown Total
Selective Indicated

o 8 [} o 0 18
o [} [} [} [} o
0 4 0 0 0 4
o (] (] [ 0 0
o 15 [ (] 0 15
o [] (] [ 0 0
45 28 [] o [} 3

a
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North Carolina Synar Entry

The Synar Merchant Tracking form is where users will report the annual visit of their assigned
tobacco merchants. The Synar form can be found on the Implementation Planning (IP)
dashboard.

1. From the ECCO homepage, navigate to the Synar form by clicking on the node labeled
“Plan & Report” or click on the IP icon on the sidebar to the left.

< I 0 & ecco.nc pro-sps com ’ Ola)t +
‘ecco I8 Prospectus Group ) Ofivia Thacker

Home Dashboard

Ofivia Thacker Ecco Technology Help- Plan & Report i e et
523 PM EST Wednesday, 22nd Desk SEARCH AGENCY
pac a0 O Nov 2020 / 14:42PM EST 22 Sep 2021/ J0042PM EST
Accour staws (<) - © submites 6 BN -0
Rolo (Us
Lo G Opened 0O D Under-Revden SINGLE AGENCY SELECT
£ 8 Closed 2 o Appraved  ©
@ Returned 2 Test Agency
1
ECCO Training NCTTA
Help-Desk Briefcase ADIRINRet test user 123
2 Aasp 2021/ OISEAM EST NCTTA Audit Demo
= tems 1

Prospectus Group

Hote: This webssite is best viewed In Firefox 10+ @ 1024 x 768 resolution [Desktop) & @ 320 x 480 resolution [Mobile)
Becouse of ongoing updates please refresh your browser.

Copyright © 2021 Prospectus Group, LLC. Al rights reserved Tarrms of Lise Privacy Policy

2. Once on the IP dashboard, find the agency node you want to complete a Synar report
for. You will only see one node if you are only associated with one agency and funding
source.
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‘ECCO

Dashboard

Impler

0 # £000.n0 pro-spe.com v L]

Planning Dashb d

[[-] Legn-nd'

5 Under-Review

Reports

Region

= Last Update

Synar

3. Click on the light gray bar labeled “Synar.”

Prospectus Group

® Current Year Interventions

I MDS Data - [progress evaluation data)

% Approved

Implementation Approval Process

View Sort and Search ltems

Prospectus Group

+§+ Update Implementation Progress from Part E

B View or Print Implementation Profiles

North Carolina Synar Entry

B Prospectus Group a Olivia Thacker

@ Comments [unread)
@ Submitted

@ Returned for Revisions

IP Status Agency
Test Agency @
I e e
= Interventions by Year = Last Update i= Interventions by Year
Sep 22 200
Synar
L & eoco.ne pro-spa.com ., o ™
I8 Prospectus Group ) Ofivia Thacker
IP Status Agency
Test Agency ®

s | 4 Assignedto [ Create & Edit 1P

:= Interventions by Year

[ uietours | + Asignedto | Cremes eai 1o

i= Interventions by Year

2017-20018

2018-2019

2019-2020

2020-2021

4. Click on the dark gray bar labeled “Synar Master,” revealing two rows of white boxes.
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£ in] LI & ecoo.nC pro-sps com

o

+
‘ECCO 1B Prospectus Group ) Olivia Thacker
Region IP Status Agency
(B —
Prospectus Group Test Agency ® =
I ey e
T Last Update i= Interventions by Year = Last Update i= Interventions by Year
Sop 22 2071 Sep 22 2071
Synar Synar
o
2020-2021 2018-2019
© 2021-2022 2019-2020
2020-2021
= 2011-2022
5. Click on the box labeled “Synar.”
< i L & ecco.nc pro-sps com v L] +
‘eCCO 1B Prospectus Group ) Olivia Thacker
Region IP Status Agency
e
Prospectus Group Test Agency @
! I e e
T Last Update i= Interventions by Year = Last Update i= Interventions by Year
Sop 22 200 Sep 22 200
Synar
Synar Master|272-389-1632333791 2017-2018
7 " — 2018-2019
ENEN S ENENEN
2019-2020
2020-200
202-2022
2021-2022

6. The Synar Merchant Tracking Dashboard will slide out from the right.
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< ] « . % .

Prospectus Group - Synar Merchant Dashboard Tracking

Sort Merchants

Download Merchant CSV

Edit Synar Merchants

QA{‘rch.\n( is no longer valid Proposed secondary change made +3) ([ Agency No: 372
Retall 1D # Outlet Name Merchant Type
Cviginal Oviginal Cornenience wio gas - 10baCco store
REI # Manager
RE e Date Added
09-22-2021
State ID Date Modified
Outlet Address. 09-22-2021
Original Oregnad
Merchant Address
Outlet Legal Name riginl onginet Tt Addrer Clty, NC 33333
NC s
Upsated
Business Status NC H
Original

7. To use the sorting feature to bring a particular merchant to the top of the list, click on
the light gray bar labeled “Sort Merchants.”

£ T U & eoon.ne pro-sps.com v o u T

Prospectus Group - Synar Merchant Dashboard Tracking

Download Merchant CSV

Edit Synar Merchants

qk.rcmm ts na longer valid Proposed secondary change made 3 [0 Agency No: 72
Retail 1D # Outlet Name Merchant Type
avginat Cveginat Corvernence wio gas - tobaceoo store
REI # Manager
REI 9 Date Added
09-22-2021
State ID Date Modified
Outlet Address 09.22-2021
Original Orggnat
Merchant Address
Outlet Legal Name gt Originel Test Address, Test City, NC 33333
NC s
Upstated
Business Status NC H
Oviginal

8. You may sort merchants by name, visit outcome, education type, visit type, and
location. Your list of merchants will automatically resort as you fill in the sorting

categories.
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< I L & ecoo.nC pro-sps com

th §o +
Download CSV Merchant List “

Prospectus Group - Synar Merchant Dashboard Tracking

Sort Merchants
@ Search Merchants
Al s
Visit Outcome pe of Merchant Education Type of follow up visit
Al :

s Al s

Al

Merchant Address Merchant Street / City @
Banrch b Atkdresi n All Cities i All Zip 2 All County

@

Download Merchant CSV

Edit Synar Merch.

%clchant s no longer valid Proposed secondary change made 30 Agency No: 772
Retail 1D # Outlet Name Merchant Type
Gnginal o Convenience wio gas - tobacco store
REI # Manager

@ Date Added
09-22-2021

9. Click on “Edit Synar Merchants” to begin entering data from merchant visits.

#C00.nC pro-ap:

- Synar Merchant Dashboard Tracking B

Sort Merchants

Sort Merchants Search Merchants

Al . Kim's Convenience
Visit Outcome Type of Merchant Education Type of follow up visit

All ] All H All H
Merchant Address Merchant Street [ City Merchant Zip Merchant County

earch by Acdress n All Cities .| [anzp .| | Al county

Download Merchant CSV

Ei ynar Merchants

QA{‘lchnnt is no longer valid Proposed secondary change made 3 Agency No: 772
Retail 1D # Qutlet Name Merchant Type
Grginal Crgnat Convenience wib gas - tobaceo store
REI # Manager

T Date Added
09-22-2021

10. Scroll down to find Part 1 and Part 2 of the Synar Merchant form. Click on the black bar
label “Part 1 Merchant Education Visit” to reveal a fillable form.
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< o i & #<c0.nC pro-wps com v LN EE AN

Prospectus Group - Synar Merchant Dashboard Tracking n

Test Address, Test City, NC 33313

s g o Fo
NC b
Lgaated
Business Status NC s
Original
Alexander B
Location Type
Email Address

Cutlet Phone Number

Edit Synar Merchants Add Merchant

11. Once you have completed all the fields in this section, click on the green button labeled
“Save Merchant Education Visit.”

< iu] [}  Boca.nC pro-sps com v oL& O B

- Synar Merchant Dashboard Tracking Download CSV Merchant List n

Part1 Merchant Education Visit

oqunm o Muarchant Education Date
Chork (@ Manager oafisf2
Provider Name Signage Visible
Olivia Thacker i Vos ) No
Visit Outcome Follow-Up Needed
Yeos & Mo

Visit Complete

Add Visit Notes

hese ane the best notes:

Does this store need to be removedideleted (N longer exists)?

Routine Visit 8  Yos Q) Mo

Save Merchant Education Visit

Add Merchant Education Visit

Type of Merchant Education

Part2 Tobacco Survey

12. If this is not your first visit with this merchant and you need to add an additional
education visit, click on the rectangular box labeled “Add Merchant Education Visit,”
and another fillable form will be added.
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< 0] Ly  $000.NC DrO-SD8 Coem v o

L +
e

Marchants Uploaded: 3 | Updated: 0012/200

°sm to Merchant Education Date
Clerk @ Manager oans/
Provider Name Signage Visible
Olivia Thacker & Yes | No
Visit Outcome Follow-Up Needed
Visit Complete s Wes & Mo
Add Visit Notes
These
Type of Merchant Education Does this store need to be removed/deleted [No longer exists)?
Routine Visit s & Yes | | No

Save Merchant Education Visit

‘ Add Merchant Education Visit .

sbacco Survey

‘—
< [ie] « & ecco.nc. pro-aps com 7 o =
- Synar Merchant Dashboard Tracking Download CSV Merchant List n
Merchants Uplosded: 3 | Updated: OWI2/201)
Type of Merchant Education Does this store need to be removed/deloted (No longer exists)?
Routine Visit s W Yoz [ No

Save Merchant Education Visit

@71@ tolll Merchant Education Date

Clerk | Manager

Provider Hame Signage Visible
Yes | Mo

Visit Outcome Fallow-Up Needed

Select 3 Yes () Mo
Add Visit Notes Type of follow up visit

Select .

Type of Merchant Education Doos this store need to be removed/deleted (No longer exists)?

Select . Yos No

Save Merchant Education Visit

13. Like Part 1, you will click on the black bar labeled “Part 2 Tobacco Survey” to reveal a
fillable form.
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< o i & seca.

- Synar Merchant Dashboard Tracking

Qoo tom

Clerk | Manager
Provider Name

WVisit Outcome

Select

Add Visit Notes

Type of Merchant Education

Select

North Carolina Synar Entry

nc ro-sps.com v ONd R +

Download C5V Merchant List n

Merchant Education Date
Signage Visible
Yes | Mo

Follow-Up Needed
Yos | Mo

Type of follow up visit

Select

Doas this store need to be removed/deleted (No longer exists)?
Yes No

Save Merchant Education Visit
Add Merchant Education Visit

Save Synar Merchants Add Merchant

14. Once you have completed all the fields in this section, click on the green box labeled

“Save Tobacco Survey.”

< iu] [}  Boca.nC pro-sps com v oL& O B
- Synar Merchant Dashboard Tracking Download CSV Merchant List n
& Yes No

Yos & No

Young Adult Tested Age
8

Young Adult Initials
M3

¥oung Adult Demographics
RACE
Native hean) Asian i ]

Native Hawallan/Other Pacific islander | White | More than one Race

Other

ETHNICITY

Hispanic or Latino & Not Hispanic or Latino Unknown

Tobacco Survey Date

oaNs/An

Provider Name

Olivia Thacker

Young Adult Sex
Male & Female

Time of day

03:30 PM

Estimated Clerk Demographics
RACE
Native i & Asian
Native Hawallan/Other Pacific Islander . White

More than ene Race

Other

ETHNICITY

Hispanic of Latina 8 Not Hispanic or Latina || Unknown

Visit Outcome

Visit Complete s

Add Visit Notes

jore awesome notes!

Add Tobacco Survey

15. If this is not your first tobacco survey completed for this merchant and you need to add
an additional survey, click on the rectangular box labeled “Add Tobacco Survey.”
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< T U & ecco.ne pro-spacom v B EE W +

~Symar Merchant Dashboard Tracking e

Young Adult Initials Time of day
M3 0330 PM
Young Adult Demegraphics Estimated Clerk Demographics
RACE RACE
Native ican/) Asian ¢ g i Native i & Asian
Nathwe Hawallan/Other Pacific islander | White | More than one Race Native Hawailan/Other Pacific Islander | White | ' Mere than ene Race
Other Other
ETHNICITY ETHNICITY
Hispanic of Lating & Not Hispanic or Lating || Unknown Mispanic of Latino 8 Not Hispanic of Latino | Unknawn
Tobacco Survey Date Visit Qutcome
o8N/ Visit Complete
Provider Name Add Visit Notes
Olivia Thacker BiGed ML POtk

Save Tobacco Survey

Save Synar Merchants Add Merchant

< 0 C & SCO0.NC Pro-3p8 Com v o

L +
~Symar Merchant Dashboard Tracking e

SN Visit Complete §
Provider Name Add Visit Notes
Olivia Thacker More awesome note

Save Tobacco Survey
d Raticnale Clerk Name/Description

Clork Sex Estimated Clork Age
Male  Female

Select

Clerk asked for ID Number of Clerks.

Yes | | No
Clerk Attempted Sofl Signage Visible

Yes | | No Yes | | Mo
Woung Adult Tested Age Young Adult Sex

Select Male | Female

¥oung Adult Initials Time of day
Young Adult Demographics Estimated Clerk Demographics
RACE RACE

Native L fi Asian i ' i Mative i Asian

16. If you believe any of the merchant’s information has changed, such as the outlet name
or address, you can suggest changes for the merchant master list. Locate the field you
would like to change, such as Outlet Name. You will find a blue circular arrow near the
bottom right corner of the field box. Click on this arrow.
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<>lm © & ecconc pro-spn.com e oltloim

- Synar Merchant Dashboard Tracking Download CSV Merchant List

Merchants Uploaded: 3 | Updated:

Download Merchant CSV
Save Synar Merchants
.«Im-_hnnlh na longer valid Proposed secondary change made 3 [ Agency No: 272
Retall ID # Outlet Name Merchant Type
Griginal Criginal Convenience wio gas - tobacco store b
22 Kim's Canve
o ®
Manager

REI # cigrw | Date Added

REI # Test Manager 09-22-2021

&  Date Modified

State ID 09-22-2021

ez Outlet Address.

T @ Merchant Address
Test Address Test City Test Address, Test City, NC 33333
Outlet Legal Name
: o] 2
Kim's Convenience
NC 3 33333

Business Status Updstnd o

Test NC :

< o © & eccanc pro-apn com e olol o

Are you sure?

You want to add this information (o the master st7

18. A new field box will appear. Add the new merchant name in the field box. Any proposed
changes to merchant information will need to be approved or declined by your State
programmatic manager.
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< I C & ecoo.nC pro-sps com % o

~Symar Merchant Dashboard Tracking e

Download Merchant CSV

Save Synar Merchants

Merchant is no longer valid Proposed secondary change made v Agency No: 272
Retail 1D # Outlet Name Merchant Type
ariginal Crgne orvenience wio gas - tobacco store
n2

REI # Date Added
09-22-2021
Manager Date Modified
State ID o 09.22-202)
w3  Merchant Address
Test Address, Test City, NC 33333
Outlet Legal Name Outlet Address
Original Orgnal
Test Address
Business Status 2 2
Test Original Orgnal
NC s
- Updeted o]

19. Once you have entered merchant data or made other changes to the form, click on
“Save Synar Merchants.”

< 0 0 & SO00NC Pro-3Ps. Com v o

- Synar Merchant Dashboard Tracking R

Fr sful
Save Synar Merchants

Download Merchant CSV

Merchant is no longer valid Preposed secondary change made ) () Agency Ne: 272
Retail 1D # OCutlet Name Marchant Type
Ovigenal orginal Convenience wio gas - tobacco store
222
Undated
)
7-Eleven

REI # Date Added
p— D 09-22:202

Manager

Date Modified
State ID oend og22:20m
e Test Manager
& Merchant Address
Test Address, Test City, NC 33333
Outlet Legal Name Outlet Address
Kim's Convenience S Sewns
Business Status 2 9
Tost argnal origna

20. A CSV (or Excel) file of your merchant list is available by clicking on “Download CSV
Merchant List” at the top right corner of the page.
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North Carolina Synar Entry

- Synar Merchant Dashboard Tracking Download CSV Merchant List

Merchants Uploaded: 3 | Updated: 0227201

Sort Merchants

Sort Merchants Search Merchants

All % Kirm's Convenience
Visit Outcome Type of Merchant Education Type of follow up visit

All $ Al ¥ All v
Merchant Address Merchant Street [ City Merchant Zip Merchant County

n All Cities ) All Zip All County
Download Merchant CSV
Form Auto Hold Successful
Edit Synar Merchants
.m-r:mn: is na longer valid Proposed secondary change made 3] Agency No: 272
Retail ID # Outlet Name Merchant Type
P cngnat | [Convenience wio gos - tobate 5
Lpstated

REI #
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North Carolina Reporting Hours

Providers will need to track time spent on their interventions. Hours can be logged from the

Implementation Planning (IP) Dashboard.

1. From the ECCO homepage, navigate to Implementation Planning Dashboard by clicking

on the node labeled “Plan & Report” or click on the IP icon on the sidebar to the left.

< i} 0 & ecta.nc pro-spa com v o

‘ECCO I§ Prospectus Group aoli\du“\ldw

Home Dashboard

Olbvia Thacker Ecco Technology Help- Plan & Report R AL TN
k SEARCH AGENCY

THOB AM EST Fricay, 24th Des
Dy 23 Sep 2021 /13:08PM EST 23 Sep 2021 / 17:19PM EST
tems e i © coms ¢ .
S 6 Opened 0 W Uncler-Fvishu SINGLE AGENCY SELECT
i 9 Approved O

G Closed 2
@ Returned 22 Test Agency
1
ECCO Training NCTTA
o e Tableau Test
p-Desk Briefcase test user 123

12 Aug 2021/ 0FSEAM EST NCTTA Audit Demo

= ttems 1
Prospectus Group

Note: This website is best viewed in Firefox 10+ € 1024 x 7683 resolution [Desktop) & @ 320 x 480 resclution (Mobile)
Because of ongoing updates please refresh your browser.

Copyright © 2021 Prospectus Group, LLC. All rights reserved Terms of Use Privacy Poticy  [12]

2. Once on the IP dashboard, find the agency node you want to report hours for. You will

only see one node if you are only associated with one agency and funding source.

< in] L8  $£00.0C pro-spa.com < o
‘ 1B Prospectus Group g Ofivia Thacker
Dashboard Impler ion Planning Dashboard
IP Legend o
) Current Year Interventions 4+ Update implemantation Progress from Part E & Comments [unread)
k£ MDS Data - [progress evaluation data) B View or Print Implementation Profiles @ Subrmitted
5 Under-Review 5 Approved @ Returned for Revisions

Implementation Approval Process
Reports

View Sort and Search ltems

Region IP Status Agency

Prospectus Group Test Agency @ -

| & nssonedto | crates eatip | o T T

= Last Update i= Interventions by Year ‘= Last Update i= Interventions by Year
Sop 22 2021 Sep 23 2021
Synar Synar
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North Carolina Reporting Hours

3. Atthe top of the agency node, click on the black box labeled “Bulk Hours.” A form for
reporting hours will open.

L] +
‘ECCO I8 Prospectus Group ) Ofivia Thacker
Region IP Status Agency
R g |
Prospectus Group Test Agency ® =
= Last Update i= Interventions by Year = Last Update i= Interventions by Year
Sop 72 2021 Sep 23 2021
Synar Synar
2020-2001 2M7-2008
= 20:-2022 2018-2019
2019-2020
2020-200
= 2021-2022

4. On this form, you will enter the staff name, select the intervention you wish to report

hours for, and select the date the hours were completed.

[oomcs [ oo 2

Select Intervention 09-24-20

Add Hours Set
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& ecoo.nC pro-sps com

Hours A

Name Date

Kim Petty Select Intervention 09-24-201

Intervention Name Intervention Type Model Name
Education - 2021-2022

Envirenmental - 2021-2022

¥ Education - 2020-2021

¥ Environmental - 2020-
202

Synar Master - Environmental - Synar

Once you have selected the intervention you need to report on, six text boxes will
appear below.

< 0 ecca.nc ro-sps o =
H Vs
ur: A
ours Agency Log Agency Synarlog =
Name Interventions Date
Kim Petty Education - 2020-2021 « 09-20-2021
Direct Hours Training
Documentation Travel

Planning

Add Hours Set

You should break down your hours by direct service hours and time spent on training,

documentation, travel, and planning. The sum of all hour categories will auto-populate
to the right.
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North Carolina Reporting Hours

4 (i & eco.nc pro-spa.com . »1o 8
Hours /
Agency Log Agency Synar Log i
Name Interventions Date
Kirm Petty Education - 2020-2021 «» 09-20-2021
Direct Hours Training
Documentation Travel -
=
Planning Total hours will populate here.

Form Auto Hold Successful

7. If you want to add an additional set of hours click on “Add Hours Set.”

< in} 0 & econ.nc pro-sps.com v +
S|
Hours A
Agency Log Agency Synar Log i
Name Interventions Date
Kirmn Petty Education - 2020-2021 « 09-20-2021
Direct Hours Training
Hours
Documentation Travel -
-. 20
2
Planning

Submit I Add Hours Set

Form Auto Hold Successful

8. From here, you will repeat steps 4 through 6.
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Hours

Name

Kim Petty

9. Once all hours have been entered, click submit.

Hours

’ Select Intervention

£C0.0CPro-508 Com

Interventions Date

Education - 2020-2021 « 09-20-2021
Direct Hours Training
Documentation Travel

2 2
Planning

4
Interventions Date

09-24-2021

Direct Hours
Documentation

2

Planning

Interventions

Envirenmental - 2021-2022
Direct Hours
H

Documentation

2

Planning

& ecconc pro-sps com

Training

Travel

Date

09-23-2021

Training

Travel

Add Hours Set

Form Auto Hold Successful

Cooerrion l sorororrio |

Hours

Form Auto Hold Successful

10. You can view a log of your hours by clicking on the blue-green box labeled “Agency Log.”
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North Carolina Reporting Hours

< « a o BB
Hours [
Agency Log Agency Synar Log
Name Interventions Date
Select Intervention 09-20-2021
Direct Hours Training
Hours
Documentation Travel -
- fours
Planning
L]
Form Auto Hold Successful
< C # ecco.nc pro-sps.com 5
‘ecco I8 Prospectus Group g Ofivia Thacker
Home hboard ing Hours Page Working Hours Logs
User Agency Director
Youal Logs & Select Select Select
Show 10 entries Search:
SMe. |Date/Time . [User Ay L [eonn Interventions oA (TR, [DC
me Yoar
1 4 Sep Ofiia abh Kirn Potty Prospectus. 2022022 Erviranmental & ) n| el | Ee ) fa Fa
20 Thacker Group
2 20%ep =] aGa Kirn Patry Prospectus 2020-200 Education Wwiz|2 sl »8
20 Thacker Croup
] 23 Sep 2021 Olivia LB4 Charhes Alle Prospectus 2020-2001 Ernironmaental & gl v e Fa
Thacker n Group
4  23Sep 207l Oivia abh SamSmith  Prospectus 2020-200 Education « 6 2 2 0 2% o0
Thacker Group
Total 3 9 6 7T N &6

Showing 1 to 4 of 4 entries

Copyright © 2021 Prospectus Group, LLC. Al rights reserved.

11. If you need to enter hours for Synar, you will find that the form has additional fields to
fill in. Under Interventions, select “Synar Master” to view the reporting form for Synar

hours.
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& ecoo.nc pro-sps com +
ur .
Hours e |
Name Interventions Date
Nai Select Intervention - 092-20-2021
Intervention Name Intervention Type Model Name

Education - 2021-2022
Environmental - 2021-2022
* Education - 2020-2021

* Environmental - 2020-
202

Form Auto Hold Successful

12. In this form, you can report direct and indirect hours for four different strategy
components of Synar.

< > C & ecca.nc pro-aps com T
Name Interventions Date
Carlos Lindsay Synar Master -« 09.20-2021
DIRECT HOURS DIRECT HOURS
MMUNITY EDUCATION & MOBILIZATION W ENFORCEMENT RELATED ACTIVITIES
1 identification of commanl ariners 21 Promoted Locasl Al e
1.2 Community Leadership

2.2 Assisted in implemantation of Tobacco
Compliance Checks and Retailer Training

13 Community Education to increase
support for retaller compliance with youth
access laws

(-1

23 Direct Hours Totals.

1.4 Direct Hours Totals 0
IN-DIRECT HOURS IN-DIRECT HOURS
1. Training 2 Documentation \ Training 2 Documentation
sining I
X Travel 4, Planning 3 Travel

4. Planning
ave Planning Yo e

Total Hours
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Hours

I Travel

DIRECT HOURS
MERCHANT EDUCATION @

11 identification of Tobacco Retail
Outlets

32 Merchant Education

13 Community Youth Groups
Partnership

3.4 Direct Hours Totals

IN-DIRECT HOURS

1. Tralning

4. Planning

2 Documentation

4 Planning

North Carolina Reporting Hours

3. Travel

DIRECT HOURS
MEDIA AND PUBLIC RELATIONS @

4.1 Collaborated with community
partners 1o create news stofies

4.2 Communityfyouth prganizations to
conduct a Merchant Plege Campaign to
create news stories

4.3 Direct Hours Totals

o

IN-DIRECT HOURS

1. Training 2 Documentation
T ng

3 Travel 4. Planning

13. Similar to the previous form, the sum of all hours enter in each of the four sections will

auto-populate to the

right.

Hours
IN-DIRECT HOURS
1. Training 2. Documentation
1
3 Travel 4 Planning
1 2
DIRECT HOURS

MERCHANT EDUCATION @

31 identification of Tobacco Retadl
Outlets

32 Merchant Education

33 Community Youth Groups
Parthership

3.4 Direct Hours Totals

IN-DIRECT HOURS

1. Training

2 Documaentation

) e |

IN-DIRECT HOURS

1 Tralning 2 Documentation
1
1 Travel 4. Planning
1 2
DIRECT HOURS Total hours will populate here.

MEDIA AND PUBLIC RELATIONS @
4 Collaborated with community

Partners to croate news stories

42 Communitylyouth prganizations to
conduct a Merchant Plege Campaign to
create news stories

43 Direct Hours Totals. 6

IN-DIRECT HOURS

1. Training 2 Documentation

14. You can add an additional set of hours by clicking on “Add Hours Set” or submit the
hours you have entered by clicking “Submit.”
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Hours

DIRECT HOURS
MERCHANT EDUCATION @

1) ientification of Tobacco Retail o
Outhets -

3.2 Merchant Education

13 Community Youth Groups
Partnership

n

34 Direct Hours Totals

IN-DIRECT HOURS

1 Training 2 Docurmentation

3 Travel 4. Planning

15. To view a list of your Synar hours, cl
labeled “Agency Synar Log.”

Interventions

Select Intervention

DIRECT HOURS

COMMUNITY EDUCATION & MOBILIZATION @

W identification of commaunity Partners

1.2 Community Leadership

13 Community Education to increase
support for retaller compliance with youth
access laws

Direct Houw

14 Direct Hours Totals

IN-DIRECT HOURS

1. Training 2 Documentation
aining [

3 Travel 4. Planning

& ecoo.nC pro-sps com . A I -+

Agency Log Agency Synar Log i
& 53
DIRECT HOURS
MEDIA AND PUBLIC RELATIONS @
41 Collaborated with community 5
PATENENS 10 Create news stores ‘
42 Communitylyouth prganizations to
conduct a Merchant Plege Campaign to :
Create news storles
43 Direct Hours Totals. 6
IN-DIRECT HOURS
1. Training 2. Documentation
1 2
3 Travel 4 Planning
1 "
]

| Submit  Add Hours Set |

N’ " Form Auto Hold Successtul

ick on the blue-green box at the top of the page

& ecoo.nC pro-sps com

N;mr:r Log ﬁnency Synar Log

Date

09-20-2021

DIRECT HOURS

LAW ENFORCEMENT RELATED ACTIVITIES @
21 Promoted Local Law Enforcement

2.2 Assisted in implemantation of Tobacco
Compliance Checks and Retailer Training

23 Direct Hours Totals.

IN-DIRECT HOURS

1 Training 2 Documentation

4. Planning
Trave Planning

Total Hours
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L  $C00.0C pro-s0s.com
‘ECCO £
Home Dashboard Implementation Planning Synar Working Hours Logs
User Agency
Towl Logs 3 Search Salect 3| Select

Date/Time

1 24 Sop 2021 19260M

20 Sep 2021 Oiivia Carios. Prospectus
Thacker  Lindsay Group

2 24 Sep 2021 OR41AM 23 Sop 200 Olivia Jennifer Prospectus.
Thacker | Wellach Group

3 24 Sep 2021 0333AM 23 Sep 2021 Olivia James Prospectus
Thacker  Bond Group

Total

Showing 1to 3 of 3 entries

Copyright © 2021 Prospectus Group, LLC. All rights reserved.

North Carolina Reporting Hours

1B Prospectus Group g Ofivia Thacker

Synar Master 2000 400 300 W00 200 40C

(Erwvironmental)

Synar Master 3000 300 000 400 400 O0OC

(Erdronmental)

Synar Master 0000 000 000 000 aod  00C

{Ervironmental]

500 700 300 2900 600 400

16. You can also access the form for reporting hours under each intervention on the agency

node.

<[> N E C & ecco.ng pro-sps.com +
‘ ecco 1B Prospectus Group ) Olivia Thacker
Region IP Status Agency
]
Prospectus Group Test Agency ®E
I ErT
= Last Update = Interventions by Year = Last Update i= Interventions by Year
Sep 22 2021 Sep 23 2021
Synar Synar
2020-2001 20M7-2008
208-2019
2019-2020
2020-2021
2021-2022
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Onboarding New Agencies and Users

Onboarding Agencies

Onboarding New Agencies and Users

New agencies can be onboarded to the ECCO system by a user with administrative privileges.
Admins, Middle Admins, and Consultants will have access to controls not visible to regular

users.

1. From the ECCO homepage, click on the Admin icon on the sidebar located on the left

side of the page.

Home Dashboard

& USER

2:00 PM, EST
Account Status
Role

Settings

&% BRIEFCASE

11:29 AM, EST

= nems

15t Oct 2021

D
<D

10th Sep 2021

o

W HELP DESK

12:09 AM, EST
E& Pending

@ SURVEYS

Last Activity

Copyright © 2021 Prospectus Group, LLC. AN rights resenved,

B — #Cta GIpip pro-aps.com

1§ cacs

B PLAN & REPORT
30th Sep 2021 4:41 PM, EST 15t Oct 2021
2 ] @ Submitted (2]
[ 2 ] % Under-Review [ o]
[1] 2 Approved @
@ Returned (3]
& ANNOUMCEMENTS
315t Dec 1969 7:45 am EST 11.02.2020

‘._-‘ i Welcome 1o ECCO 9.0¢
B\; OTI2T CHOTAM

Mate: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop] & & 320 x 480 resclution (Mobsle),

Teens

2. Alist of options will open. Click on Agency.

£ Fiana Thacker

) dmin

& CROSS AGENCY SORT
SEARCH AGENCY

SINGLE AGENCY SELECT
Test Agency
Morgans agency
STR-Bulloch Alcohol and
Drug Service
3D Girls Project

Emery University
Technical College
System of Georgia-
Chattahoochee Technical
College

otuse | pracyroiey  [Rlpp
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7 Lavels
[ Creata Form
4 Lser Approval

@ Show Assignments

(D Approved Hrs Log

B 1CC o

1@ Submitted Feedback

(D) NC Appeoved hes log

1e Dashboard

JSER B HELP DESK

JPM, EST 18t Oct 2021

[ Actie ]
{ 2amin ]

ount Status

" BRIEFCASE

9 AM, EST 10th Sep 2021

Items [ o]

Copyright © 2021 Prospectus Group, LLC. AN rights resenved,

12:09 AM, EST
E& Pending
@ Opened
tings @ Closed

@ SURVEYS

Last Activity

Mol Securs — 000 Gagin pro-3ps.com

30th Sep 2021
o
(2]
o

31st Dec 1969

& cPacs

B PLAN & REPORT

4:41PM, EST 15t Oct 2021

® Submitted
Under-Raview
Approved

@ Returned

ooo

& ANNOUNCEMENTS

7:45 am EST 1.02.2020

Welcome 1o ECCO 9.0¢
O/13/21 09-07AM

Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde).

Terms of Use

) Admin & Fiana Thacker

& CROSS AGENCY SORT

SEARCH AGENCY

SINGLE AGENCY SELECT

Test Agency

Morgans agency
STR-Bulloch Alcohol and
Drug Service

3D Girls Project

Emory University
Technical College

System of Georgia-
Chattahoochee Technical

College

Privacy Palicy ti‘] 6D,

3. On the Agency page, click on the light blue bar labeled “Create New Agency,” and a form

will open.

Home Dashboard Agencies

Show 10 entries

Agency Name
100 Biack Men of GA - Prevention Chibhouse
0 Girls Project

Adopt a Schoal- Kennesaw State University

choal-Albany Stat

sniversity

i Augusts State Univeraity

Adopt a School-Georgia Southern Unhrersity

Adopt a School-Geoegia Sate University

Adoot a Schoal-u

1y of Wit Georgia

Augusta University Reseace

AV Pride

Showing 1to 10 of B2 entries

Cogyright © 2021 Prospectus Group, LLE. AN rights nessrved.

Download Agencies

Mot Securs — e<co Gagin pro-4ps com

| cracs

) admin & Fiana Thacker

Total Agencies: 82

Search:
Region Manager Phone Action

R-6 P

ran |
i ’ B
s s 8
R2 L |
R-8 rFm
"3 ’ 8
(] FEE
"2 FaE |
L2 ) F a1

Previous n 2

Terms of Use

3 4|8

o

Next

Privacy Pobey [T
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Onboarding New Agencies and Users

< m o Mok S8Curs — BOC0.GIDID Pro-aps. com [ [u] g
+

Create New Agency

Apartment Name

Apartment Name

State

zip_code

Phone & Fax

Phone Number Fax Number

Manager Details
Select Manager Name

Phone Number

4. Fill out the agency form and hit submit.

< i) L8 Mot Secure — ecco GIPID po-Soacom [ hidg

ZipCode
30310

Phone & Fax

404-345-5555 Fax Number

Manager Details

olivia30310@gmail.com Phone Number

Priority

5. You will be asked to confirm that you want to add the new agency details. Click “Yes,
Update”
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Are You Sure!

6. The new agency has been added.

< i) L8 Mot Securs — <o gapin pre-1ps com

Success!

Onboarding Users

New users can be onboarded to the ECCO system in one of two ways. Admins can create the

user account, or the user can create the account. If the user creates their own account, it will
remain inactive until the admin approves it.
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1. To create a new user account, click on the Admin icon on the sidebar located on the left

side of the page.

< in] © e —— h | o
@ ceacs ) admin ) Fiana Thacker
Home Dashboard
& USER B HELP DESK ‘B PLAN & REPORT & CROSS AGENCY SORT
3:36 PM, EST 4th Oct 2021 12:09 AM, EST 30th Sep 2021 3:08 PM, EST 2nd Oct 2011 SEARCH AGEMCY
Account Status [ Active | E& Pending (2] @ Submitted [2]
Role D & Opened (2] Under-Review (0] “ i .
Setti Closed ved
= & ° ok g SINGLE AGENCY SELECT
@ Returned
el o Tast Agency
Morgans agency
&5 BRIEFCASE @ SURVEYS & ANNOUNCEMENTS STR-Bulloch Alcohol and
Drug Service
11:29 AM, EST 10th Sep 2021 Last Activity 31st Dec 1969 7:45 am EST 11.02.2020 3D Girls Project
Items [ o] Welcome 1o ECCO 9.0¢ Ermory University
OFf13/21 09 07AM
Technical College
System of Georgia-
Chattahoochee Technical
Cofiege
Noto: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde).
Copyright © 2021 Prospoctus Grou, LLC. AN rights resened. Termsof Use | Privacy Policy [':] Py

2. Alist of options will open. Click on User.

< i L8 Mot Securs — ecca Gapin pro-ips com g
@ ceacs ) Admin D Fiana Thacker
\e Dashboard
JSER B HELP DESK ‘ PLAN & REPORT 6 CROSS AGENCY SORT
5PM, EST ath Oct 2021 12:09 AM, EST 30th Sep 2021 3:08 PM, EST 2nd Oct 2021 SEARCH AGENCY
ount Status [ Active | E& Pending (2] @ Submitted (2]
N =D @ Opened 2] Under-Review (o] “ s .
tings Closed o Approved
= é o SINGLE AGENCY SELECT
@ Returned
il o Test Agency
(D) NC Appeoved hrs log Morgans agency
 1ec) ~ [BERCASE @ SURVEYS & ANNOUNCEMENTS STR-Bulloch Alcohel and
— Drug Service
1CC List 9 AM, EST 10th Sep 2021 Last Activity 315t Dec 1969 7:45 am EST 11.02.2020 30 Girls Project
Items [ =] Welcome 1o ECCO 9.0 Emory University
OF/13/27 09 07AM
sdimin Technical College
System of Georgia-
Chattahoochee Technical
College
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Deskiop) & @ 320 x 480 resclution (Mobde).
Copyright © 2021 Prospectus Group, LLC. AN rights reserved Terms of Use | Privacy Palicy E‘]

3. On the User page, click on the light blue rectangle labeled “Create New User,” and a
form will open.
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Ly Mot SECUrS — $O00 GAOID HO-Aps Com [ & 9 &
-

@ oceacs ) Admin D Fiana Thacker

User List @ Croate New User
Total Users: 12
Show 10 entries Search:

Username L I Role Name Emiail | Registered Date Approved Login Action
iy w D Adimin thilagavathiciesoc@gmaicom  Jul 03, 2021 at 0212 PM B 0c102,20010034AM # F
i B Fos Thacker flana thackes @gmail com Sep 08, 2021 o1 0820 PM B o4 WNOVEIPM # B
Fiih gkt shaiksi@yahoo.com Jun 30, 2021 at 0650 AM | ves | ’ B
Mareus B Mecusbouigry  mboulgny@peogroup.us Aug 18, 2021 at 0806 PM | ves | Ag26, 20010450 # B
e Mainda Gowin  maiinda gowin@dbhddgagoy  Aug 17, 2021 at 07:54 PM B Sep 01, 2021 02:10 PM FIR |
IENRE ] Margan mmiicioud.com Jun 29, 2021 at 0356 PM P
mergant gar com Jun 29, 2021 at 04:07 PM | ves | un 28, 20211210 PM ’ B
e Otivia Thacker civia30310@gmall com Sep 08, 2021 a1 0716 PM | ves | 5015, 202108534 # B
shala New shajanew shajangsnajan com Jul 01, 2021 at 11:47 AM B ’ @
shajan shajan shaanBE@gmail com Jum 30, 7021 at 06:47 AM YES Sep 27, 2021 0507 AM ’ t

Fill out the user form. You will need to know the user's full name, the username they
would like to use for the account, and their email address. Hit “Create” once this
information is filled in.

< m o ot S4CLrE — $CC0.GIRID pro-Ips.com v hid

Create New User
Haroki
Thacker
akitahiroki emad@gmail com
Cancel

Note: & randeem password will be generated and emailed 1o the wier

You will be asked to confirm that you want to add the new user details. Click “Yes,
Update.”
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Are You Sure!

6. The user has been added.

7. Now that the user has been added, you will need to create a temporary password so the
user can log into their account. You can search for the new user by entering their name
in the search bar.
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< i) L8 Mot Securs — €0 GAEID PrO-108 Com

Home Dashboard  Users

User List

ey = Dev Admin Ehilagavathicsesoc@gmail.com
- Fiana Thacker Fiana thackes@gmail.com

fihit fghdah shaikdi@yahoo.com

Martus = Marcus Bouligny  mbouligry@peogrou. us

megowin Malinda Gowin maiinda gowin@dbhdd ga.gov

g . Meorgan mmiicloud.com

morgant Morgan Crafts merafts 200 gmai.com

OtviaT Ciivia Thacker clivia30I10@gmail com

whaja New shajanew shajani@shajan.com

shajan shajan shajanBG@gmail com

@ e akitahirok emadfigmail eom

Showing 1to 1 of 1 entries (filtered from 13 total entries)

Copyright © 2021 Prospecius Group, LLC. AN rights resenved.

9. Under General Settings, you will see two fields for creating a password. Enter the

Total Users: 13

" | Registerad Date

Jul 03, 2021 a1 02112 PM

Sep 08, 2021 ot 08-20 PM

Jun 30, 2021 at 0650 AM

Aug 18, 2021 a1 0806 PM

Aug 17, 2021 at 07:54 PM.

Jun 29, 2021 at 0356 PV

Jun 29, 2021 at 0407 PM

Sep 08, 2021 81 0716 PM

Jul 01, 2021 at 11:47 AM

Jun 30, 2021 a1 06:47 AM

i) o Mol SecUrs — 0. GIEID Pro-108 com

Total Users: 13

Registerad Date

Oct 04, 2021 a2 0811 PM

@ oceacs [ admin D Flana Thacker

YES

&

E:

&

 ves ]
[ ves |
=
[ ves |
=

B ceacs [ admin & Fiana Thacker

0102, 2021 0934 AM

Oct 04, 2021 OVSI PM

Aug 26, 2021 10:45 AM

Sep 01, 2021 02:10 PM

Jun 29, 2021 1210 PM

Sep 15, 2021 0B:53 AM

S0 27, 7021 0507 AM

Terms of Use Privacy Policy

/B
L ]
T |
L |
|
s B
’, B
' |
/s 8
' |

temporary password under the field labeled “Password” and confirm the password by
entering it again under the field labeled “Password Again.”
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Users  User Profile

Genaral Settings

Associated Agencies

Users  User Profile

Copyright © 2021 Prospectus Group, LLC. AN rights ressrved.

Genaral Settings

Associated Agencies

Copyright © 2021 Prospectus Group, LLC. AN rights resenved.

#CC0 GagiD pro- 108 com

B ceacs [ admin & Fiana Thacker

Username Password Password Again
Thacker
Email Region siton
akitahiroki.email@gmail. com Select :
Account Status User Levels Remove Associations
Restrict user
Users .

Deleto waer?{can nat be undone)

Terms of Use

Privacy Palicy

B cracs £ Fiana Thacker

) admin

Username Passward Password Again
Thacker 0000 || eeeeeemee ] asrsresiass] T
Email Region Position
akitahinoki.email@gmail com Select :
Account Status User Levels Remove Associations
Restrict user
m Users : Delete usertican nat be undone)

i I

Terms of Use Privecy Policy |
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B ceacs [ admin & Fiana Thacker

Home Dashboard Users User Profile

‘Genaral Settings Agency Name

HName Username Password Password Again
Hiroki Thacker 00 || eeeeesseess || eseesesens
Phone Number Email Region Position
+123) 456-7890 akitahiroki email@gmail com Select

Associated Agencies Account Status Admin Remove Associations

Special Users Restrict user
oo R

Middle Admin

Consultants (View only)

m Consultant Role TTA (View only)

Copyright © 2021 Prospectus Groug, LLT. AN rights reserved TermsofUse | PrivecyPoley  [T2] P

B ceacs [ admin & Fiana Thacker

Home Dashboard Users  User Profile

General Settings Agency Name

Name Username Passwaord Password Again
Hiroki Thacker  sssssssssss asssssssses
Phone Numbaer Email Region Position
+123) 456-7890 akitahiroki.emal@gmail com Select
Associated Agencies Account Status User Levels Remove Associations
Restrict user
Usars ¥ Delete usertican not be indone)

Copyright © 2021 Prospactus Groug, LLT. AN rights resrved Teems of Use | Privecy Policy

12. You will receive a notification if the user has created their own account. A black circle
with a number in the center will appear next to the Admin icon. Click on the Admin
icon.
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@ Prospectus Groun () Admin ) Fiana Thacker

Home Dashboard

& USER B HELP DESK ‘B PLAN & REPORT & CROSS AGENCY SORT

10:53 PM, EST 14th Oct 2021 11:29 PM, EST 5th Oct 2021 6:02 PM, EST 12th Oct 2021 SEARCH AGENCY

Account Status [ Active | K& Pending (1] @ Submitted [2]

Role [ Acmin | @ Opened [ ] @ Under-Review (0] “ o .

Setti Closed S ved

s & co e Appra g SINGLE AGENCY SELECT
@ Returned
2 2 Test Agency

Morgans agency

&% BRIEFCASE @ SURVEYS # ANNOUNCEMENTS STR-Bulloch Alcohol and
Drug Service

11:29 AM, EST 10th Sep 2021 Last Activity 315t Dec 1969 7:45 am EST 11.02.2020 3D Grls Project

ltems (0] Welcome 10 ECCO 9.0¢ Emory University
071321 09 07AM
Technical College
System of Georgia-
Chattahoochee Technical
Cofiege
Note: This website ks bost viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobse).
Copyright © 2021 Prospectus Group, LLC. AN rights reserved. Terms of Use Privacy Policy
(8] Mot Secure — SCC0 GIPID Pro-A08 Com v (] =

@ ProspectusGroun [ Admin ) Fiana Thacker

Home Dashboard

& USER W HELP DESK ‘B PLAN & REPORT & CROSS AGENCY SORT

10:53 PM, EST 14th Oct 2021 11:20 PM, EST 5th Oct 2021 6:02 PM, EST 12th Oct 2021 SEARCH AGENCY

Account Status [ Active | K& Pending (1] @ Submitted [2]

Role [ amin ] @ Opened (2] & Under-Review o “ o .

Setti Closed 5 ved

e & e APRrO @ SINGLE AGENCY SELECT
@ Returned (7] Test Agency

Morgans agency

&% BRIEFCASE @ SURVEYS & ANNOUNCEMENTS STR-Bulloch Alcohol and
Drug Service

11:29 AM, EST 10th Sep 2021 Last Activity 315t Dec 1969 7:45 am EST 11.02.2020 3D Girls Project

Items [n] Welcome 10 ECCO 9.0¢ Emory University
071321 09 07AM
Technical College
System of Georgia-
Chattahoochee Technical
Cofiege
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde).
Copyright @ 2021 Prospectus Group, LLC. AN rights resenved. Terms of Use Privacy Policy ||

13. A list will open. Click on User Approval
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14. On the User Approval page, you will find a list of accounts that need to be approved.

& user

\e Dashboard
& Agency
5T Lavels JSER
[ Creata Form {3 PM, EST

User Approval int Status.

@ Show Assignments *
a tings
(D Approved Hrs Log
(@ NC Approved hrs log

BRIEFCASE
i 1CC tem

9 AM, EST

= ltems

14th Oct 2031

[ Actie ]
{ 2amin ]

10th Sep 2021
o

Mot Securs

B HELP DESK

11:28 PM, EST 5th Oct 2021
E& Pending [1]
@ Opened [2]
@ Closed (1]
@ SURVEYS

Last Activity 31st Dec 1969

Copyright © 2021 Prospectus Group, LLC. AN rights resernved.

#C0 Gagip pro-3pa.com

Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resciution (Mobde).

@ ProspectusGroup [ Admin ) Fiana Thacker
‘Bl PLAN & REPORT & CROSS AGENCY SORT
6:02 PM, EST 12th Oct 2021 SEARCH AGENCY
® Submitted [2]
© Under-Review o HEZHE -8
) roved
Appr o SINGLE AGENCY SELECT
@ Returned (7] .
Morgans agency
& ANNOUNCEMENTS STR-Bulloch Alcohel and
Drug Service
7:45 am EST 11.02.2020 3D Girls Project
e Whlogpia s EGCO 8.8 Emory University
0/13/27 09 07AM
Technical College
System of Georgia-
Chattaheachee Technical
College
Termns of Use Privacy Palicy @ PROC

Click on the check box next to the user accounts you want to approve.

Home Dashboard User Approval

15. Hit the green box labeled “Approve.’

Al

Mot Securn

oo gapip pro-apa.com

I8 Prospectus Group

T TS T

) Admin £ Fiana Thacker

Terrie Moore

Flora Rubio

@ | viroki Akia

Hirok Akits

Showing 1te 6 of 5

T70B439698
404-123-
5555

404-456-
5555

678-655-
5558

404-123-

entries

terrieymoore@gmai com R-3 Decatur Prevention We are under the fiscal suspices of Bulloch 184naz
Initiative Alcohal and Drug Council 2021-90-02

fiana. R-3 B Group 2565
201-90-04

flora rubio@gmail com State-Wide  Akita World 190232
201-%0-06

akitahiroki@gmail com R-3 Prospectus Group 15:20:08
2021-10-13

fana@hirokiconsulting com  R-3 Prospectus Group 152330
2021-%0-13

Copyright © 2021 Prospectus Group, LLC. AN rights reserved,

4

Teerns of Use

Previous n Next

Privacy Policy "‘.3 PROY
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L4 Mot Securs — eC00 GIRID Pro-40s.com =5
@ Prospectus Groun () Admin ) Fiana Thacker
10 Search:
Selected
#7 | FullName Number Email Id Region Agency Nates Time
R-3 Decatur Prevention  We are under the fiscal auspices of Bulloch 18:40:42
nitiathe Alcahol and Drug Council 2021-10-02
@ JohnSmin a04-123- R-3 spoctus Greup 2585
5555 2021-10-08
Flora Aublo a04-456- tiora Auita Woeld 19:0232
5555 2021-10-06
@ HirokiAkia 678-555- akitahiroki@gmail com R-3 Prospoctus Group 15:20:00
5555 2021-10-13
Fiiroki Akits a04-123- Hana@hirckiconsulting.com  R-3 Prospoctus Group 152330
5555 2021-10-13
Showing 1to 5 of 5 entries Previous - Next
— — Temsatuse | pmeysier [ pROGROUP

£/ >0 @~ i Mok Securs — ocn GIgin pro-apa com [« hlm &l

Are You Sure!

Want to approve userl

17. The users have been approved.
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v

Success!

User Approved Successhully!

ﬂ oK i

Assigning Users

After a user account has been created and approved, the user may need to be assigned to one
or more agencies in the ECCO system. To assign users to agencies, you must be an Admin level
user.

1. To assign an ECCO user, click on the Admin icon on the sidebar located on the left side
of the page.

(1] Mot S4CUrE = $0C0 GIRID Do-1D8 com & & | 5 (B

Home Dashboard
& USER W HELP DESK "B PLAN & REPORT & CROSS AGENCY SORT
5:30 PM, EST ath Oct 2021 12:08 AM, EST 30th Sep 2021 308 PM, EST 2nd Oct 2021 SEARCH AGENCY
Account Status [ active ] E& Pending (2] @ Submitted [2]
hole @D & Openes ©  © UnderReview o HEEZHR -8
Settings @ Closed (1] @ Approved [ ] SINGLE AGENCY SELECT
@ Retuned (3] Yot
Morgans agency
&% BRIEFCASE @ SURVEYS # ANNOUNCEMENTS STR-Bulloch Alcohol and
Drug Service
11:20 AM, EST 10th Sep 2021 Last Acthvity 31st Dec 1969 7:45 am EST 11.02.2020 3D Girls Project
= ttems o Welcome 1o ECCO 9.0! Emory University
071321 09 07AM
Technical College
System of Georgia-
Chattahoochee Technical
College
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 4B0 resclution (Mobde).
Copyright © 2021 Prospectus Group, LLC. Al rights reserved. B @IJR{)GR{)UP
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2. Alist of options will open. Click on “Show Assignments.”

< in] © [T e pe——— z &l o
n @ cpacs ) admin ) Fiona Thacker
2 user
+# Dishbard
& Agency
= Lavels JSER B HELP DESK "Bl PLAN & REPORT & CROSS AGENCY SORT
[ Create Form o . N .
IPM, EST 4th Oct 2021 12:09 AM, EST 30th Sep 2021 3:08 PM, EST 2nd Oct 2011 SEARCH AGEMCY
& User Approval ount Status [ Active | E& Pending (2] @ Submitted [2]
Shew Assipnmants p [ Acenin ] @ Opened (2] % Under-Review (0] “ i .
[l Closed 2 ved
B Submiied Feedback 0" a o Appro b SINGLE AGENCY SELECT
e T e — @ Returned 0
(D) Approved Hrs Log Test Agency
{2} NC Appeoved hrs log Morgans agency
e BRNTCAGE @ SURVEYS & ANNOUNCEMENTS STR-Bulloch Alcohol and
."7 Drug Service
= 1OC List 9 AM, EST 10th Sep 2021 Last Activity 315t Dec 1969 7:45 am EST 11.02.2020 3D Girls Project
= ltems (=] Welcome 1o ECCO 9.0¢ Emory University
OFf13/21 09 07AM
Admin Technical College
System of Georgia-
Chattahoochee Technical
College
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde),
Copyright © 2021 Prospectus Group, LLC. AN rights reserved Terms of Uss | Privacy Palicy L’;‘] PROGROUF

3. Onthe Assignments page, fine the agency node you would like to add a user to by using
the search filter.

< i) L8 Mot Securs — ecco Gagin pro-4ps.com v hidg

& ceacs [ Admin £ Fiana Thacker

Home Dashboard Assignments

au 85 Selected Consultants User Assign Special User Assign Middle User Assign
Asuigned

Mot Assigned
By Region By Agency
Al s Search Dewnload CSV
TEST AGENCY MORGANS AGENCY STR-BULLOCH ALCOHOL AND DRUG
Asgn to Astign 1o SERVICE
Assign 1o
(A ] @&
) [V & -
Dev Admin Morgan Marcus Dev Admin Margan Morgan w
Bauligny Crafts
Morgan Marcus
Bouligny
av
shajan Ted Mulherin Malinda Marcus Ted Mulerin Malinda
s Redhary e Ted Mulharin Madinda Fiana

4. At the bottom of the agency node, click on the blue box labeled “Assign Now.”
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B ceacs Y admin @ Fiana Thacker

By Region By Agency
E g - |
PROSPECTUS GROUP
Asuign 1o
Dev Admin Morgan Marcus
Boulgny
shajan Ted Mulherin Fiana Thacker
3
Olivia Thacker John Smith

5. A pop-up labeled “Assign Agency” will appear. Under “Assign to,” click on the down
arrow.

< is] L] Mot Securs — <0 Gagin pro-4ps com

Assign Agency

Agency Name

Prospectus Group

Assign to

6. Select the user you would like to add to the Agency.
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Assign Agency

Agency Name
Prospectus Group

Assign to

7. Hit the blue box labeled “Assign,” and the user is now assigned.

< [ia] © Mot Securn — ecxo gapiD pro-494.com = 6 ) o lE

Assign Agency

Agency Name
Prospectus Group

Assign to

Hirolki
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Success!

8. Toremove a user, find the agency node and click on the circle with the user’s photo (the
user may not have a picture) and name.

< i) L8 Mot Securs — <o Gapin pro-ps.com v h L5 S

By Region By Agency

. o (S

PROSPECTUS GROUP
l“ ’
Dev Admin Morg
haj Ted M

Copyright © 2021 Prespectus Group, LLC. AN rights reserved Terms of Use Privacy Policy I':q PR
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i@ cpacs [ admin @ Fiana Thacker

PROSPECTUS GROUP
Assign to
A @&
.
Dev Admin Morga Marcus
Bouligny
shajan Teed Mulherin Fiana Thacker
3
Olivia Thacker o

Cogyright © 2021 Prospectus Group, LLC. Al rights reserved Terms of Use | Privacy Palicy L’;‘] n BOLIE

9. Click on the red button labeled “remove.”

< [i] © ok Secure — ecca gapi pro-4ga.com ; &l o
B cracs [ admin @ Fiana Thacker
By Region By Agency

PROSPECTUS GROUP
Assign b0
L' ’ i
Dev Admin Morgan Marcus
Boubgny
Ted Mulhe: Fiana Thacker

3

Olivia Thacker Hiroki John Smith

=

Copyright © 2021 Prospectus Group, LLC. AN rights reserved Terms of Use | Privacy Palicy ["_‘] PR

10. You will be asked to confirm that you want to remove the user from the agency. Click
“Yes, Delete,” and the user has now been removed.

150



< jis] L] Mot Securs — ecc gioin oro-aps.com & i

Are You Sure!

want 1o nemove user from assignment 7

<>l D Q Mot S4curn — $CT8 QA Bra-0m.com ‘ (vl W)
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Responding to TA Requests

Responding to TA Requests

ECCO users can use the Help Dashboard to request training and technical assistance regarding
implementation, evaluation, capacity, technology, and other topics. On the Help Dashboard,
Admins can respond to requests and change the status of requests or change the details of a
request if needed.

1. From the ECCO homepage, navigate to the Help dashboard by clicking on the node
labeled “Help” or clicking on the help icon on the left sidebar.

< in] L8 Mot Securs — 6CC0 GIEND PIO-108 Com

B ocracs [ admin & Fiana Thacker

Home Dashboard
& USER & HELP DESK & PLAN & REPORT & CROSS AGENCY SORT
4:06 PM, EST 5th Oct 2021 12:09 AM, EST 301h Sep 2021 2:27 PM, EST 5th Oct 2021 SEARCH CY
Account Status [ Active ] E& Pending [ 2 ] @ Submitted (2]
Role oD @ Opened [ 2] % Under-Review (o] “ s a
Settings § Closed 2 Approved
ey - o bt SINGLE AGENCY SELECT
@ Returned
i o Test Agency
Morgans agency
&% BRIEFCASE @ SURVEYS & ANNOUNCEMENTS STR-Bulloch Alcohel and
Drug Service
11:29 AM, EST 10th Sep 2021 Last Activity 31st Dec 1969 7:45 am EST 1.02.2020 3D Girls Project
= ems L8 ] E Welcome 1o ECCO 9.0 Emory University
" 4 07/13/27 09 07AM
Technical College
System of Georgia-
Chattahoochee Technical
College
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 4B0 resclution (Mobde).
Copyright © 2021 Prospectus Group, LLC. AN rights resenved. Terms of Use Privacy Policy | _'J 2

2. On the Help Dashboard, scroll down the page to find a list of TA requests.
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Bcracs  DleamMore [ Admin ) Fiana Thacker

Help Desk Rate this Dashboard

" & 8 TTADASHBOARD KeY
PENDING Started Finished
2 .I 0 View Briet TTA infarmasion oJ  TTA Commaents

R Comment on a Particular TTA

_

FILTERS

Status Usar Regarding Region Agency

A s A 8 Al () A : A s E

TTA DATA DASHBEOARD ™

v VIEW/SORT/SEARCH TA ITEMS. %

R-Agency Regarding Commaents Created

Q, Prospoctus Group Technology . 08-0B-2021 0347 PM 09-08-2021 03:56 PM ®
@, Prospectus Group Implementation ' 09-08-2021 03:45 PM 09-30-2021 12:09 AM "
Q, Test Agency Implementation . 07-13-2021 09:38 AM 07-14-2021 12:03 PM ®

3. If needed, you can filter request by status, user, regarding, region, or agency.

o Mot Securs — e<ce.gagin pre-ps com L E-N

Bocracs  DlearnMore [ admin & Fiana Thacker

FILTERS

AN H A H Al H AN : Al H E

TTA DATA DASHBOARD =

VIEW/SORT/SEARCH TA ITEMS £

Comments Created Updated

Q Prospectus Group Technology . 09-08-2021 03:47 PM 09-08-2021 03:56 PM ] Vs

Q_Prospectus Group Implamentation . 09-08-2021 03:45 PM 08-30-2021 12:09 AM » &

Q Test Agency Implementation . 07-13-2021 09:38 AM 07-14-202112:03 PM ® &

Q, Test Agency Other ' 06-30-2021 02:36 AM 06-30-2021 07:43 AM » Vs

€, Morgans agency Implermentation - 06-29-202112:33 PM 06-20-2021 12:42 PM ® #
<H-

Copyright © 2021 Prospectus Group, LLT. AN fights resrved Teems of Use | Priv mcypoiey [ pR

4. The status of each request is indicated by a yellow, green, or red circle to the right of
each agency request. Yellow circles indicate the request is pending. A request should
remain as pending until an Admin or a member of the TA team has begun to work on
the request. Green indicates a request has been started, and red means a request has
been completed.
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Responding to TA Requests

— vcco GIpE pro-1os com v LN

B cracs  DlearnMore [ admin & Fiana Thacker

FILTERS

Status User Regarding Region Agency

" il d d Im d [m : E

TTA DATA DASHBOARD ~

VIEW/SORT/SEARCH TA ITEMS =

R-Agency Regarding Comments Created Status

qPrm‘u; Group Technology . 09-08-2021 03-47 PM 09-08-2021 0356 PM ’
Qprm“ﬁ Group Iimplernentation - 09-08-2021 03:45 PM 09-30-2021 12:09 AM ’
@, Test Agency Implamentation . 07-13-2021 09:38 AM 07-14-2021 12:03 PM &
0, Test Agency Oaher . 06-30-2021 02:36 AM 06-30-2021 07:43 AM ’
0, Morgans agency Implementaticn - 06-29-202112:33 PM 06-20-2021 12:42 PM rFd
<>
Copyright © 2021 Prospoctus Group, LLE. Al rights reserved Termsof Uss | Privacy Palicy |_’:} ROGROUS

5. You can view the details of a request by clicking on the magnifying glass on the right side

of the TA request.

< m 0 Mok Securs — ecca G pro-apa.com v d | & IS

B ocracs DlearnMore [ admin & Fiana Thacker

FILTERS

Status User Regarding Region Agency

AN £ A £ Al B Al ] A & a

TTA DATA DASHBOARD ™

VIEW/SORT/SEARCH TA ITEMS ~

Regarding Commaents Created Updated Status

rospectys Group Technology ' 09-08-2021 03:47 PM 10-05-2021 0417 PM ® &
pectus Group Implementation - 09-08-2021 03:45 PM 10-05-2021 04:17 PM » y 4
Implementation . 07-13-2021 09:38 AM 07-14-2021 12:03 PM ® yd
Other . 06-30-2021 02:35 AM 06-30-2021 07:43 AM 3 yd
organs agency Implementaticn - 06-20-202112:33 PM 06-20-2021 12:42 PM . ’
Copyright © 2021 Prospectus Group, LLC. ANl rights resenved, Terms of Use Privacy Palicy 'TE

6. Here you will find the inquiry type, the reason for the TA request, and the sender of the

request.
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Q, Prospectus Group Technology

Q, Prospectus Group Iimplementation

Contract Number
TTAREQ-79306880

e
Phore
Results
Address
Sender
HName
TTA Inquiry Type prading

Technical Assistance

TTA Inquiry Notes

'We would like to change our
prevention education
intervention.

Q, Test Agency Implomentaticn

G, Test Agency Other

will open.

Regarding

Q, Prospectus Group Technology

Q, Prospectus Group Iimplementation

Contract Number
TTAREQ-79306890

Results

TTA Inquiry Type

Mame
Phome
Address
Sender
Hame
Sender
Emad

Technical Assistance

TTA Inquiry Notes

‘We would like to change our
prevention education
intervention.

0, Test Agency Implornentation

0, Test Agency Other

Mot Securs — eCCo Gagin pro-a0s.com

. 08-08-2021 03:47 PM
. 09-08-2021 03:45 PM
Attachments

270 PrachtreaAtiantaGa

Dfivia Thacker

olvia30310@gmal com

. 07-13-2021 09:38 AM

. 06-30-2021 02:36 AM

oo gapip pro-apa.com

1§ cPacs

[ ¢ ] 08-08-2021 03:47 PM
@ 09-08-2021 03:45 M
Attachments
170 PeachtieetiantaGa
Dfivia Thacker
oivial0310@gmad com
. 07-13-2021 09:38 AM
;] 06-30-2021 02:36 AM

10-05-2021 04:17 PM

10-05-2021 04:17 PM

Resources

07-14-2021 12:03 PM

06-30-2021 07:43 AM

7. Torespond to the agency TA request, click on the comment bubble and a comment box

G ieamMore [ admin & Fiana Thacker

10-05-2021 04:17 PM

10-05-2021 04:17 PM

Resources

07-14-2021 12:03 PM

06-30-2021 07:43 AM
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Responding to TA Requests

Mot Securs — SC00. GAID Pro-1ps.com v th o i
Comments and Questions

Prospectus Group
Write your comments here

8. Once you have responded to a request, you can change the status of the request by
clicking on the edit icon shaped like a pencil.

Ly Mot Securs — $CC0 GIDD D308 Com e t o

& cracs

eanMore [ admin  E Fiana Thacker

9. Click on the “TA Request” tab at the top.

Q Prospectus Group Technology - 09-08-2021 03:47 PM 10-05-2021 04:47 PM @ &
Q Prospectus Group implementation - 08-08-2021 03:45 PM 10-05-2021 04:17 PM . @
Contract Number i Attachments Resources
TTAREQ-79306890
Phone
Results
Address 270 Paschirwetiantata
Sender Ofivia Thacker
Name
Sender oivial0310@gmad com
TTA Inquiry Type ol
Technical Assistance
TTA Inquiry Notes
‘We would like to change our
prevention education
intarvention.
©, Test Agency Impiomentation . 07-13-2021 09:38 AM 07-14-202112:03 PM ®
€, Test Agency Other . 06-30-2021 02:36 AM 06-30-2021 07:43 AM " #
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Q Prospectus Group Technology . 09-08-2021 03:47 PM 10-05-2021 04:47 PM 0]
Q, Prospectiss Group implomertation . 09-08-2021 03:45 PM 10-05-2021 04:17 PM »
. TA Logistics n TA Request n TA Results
Agency Contact's Phone Centact's Name Contact's Email
Prospectus Group B 678-555-555 Ofiivia Thacker olivia30310@gmail.com
Contact’s Position

Project Coordinator

Push Notification Send Updates to Email
Email address
Agency User(s)
Submitter Write something here
Site Administrator
Other

-

Q, Test Agency implementation . 07-13-2021 00:38 AM 07-14-202112:03 PM ® #

10. Under Status, click on the down arrow and select the appropriate status of the TA
request.

#cca Gigin pro-aps.com v h L5 S

B ceacs  BleamMore [ admin & Fiana Thacker

Regarding
Q Frospectus Group Tochnology - 08-08-2021 03:47 PM 10-05-2021 04:47 PM @
@, Prospectus Group implementation A 09-08-202103:45 PM 10-05-2021 0447 PM B &

TA Logistics n TA Request a TA Results

Contract Number - TTAREQ-79306890
Inquiry Type Funding Source

Status

Pending Technical Assistance 4 | ASAPP Sustainability Prit %

scription of Report Request Pravide any background information

We would like to change our prevention education intervention.

Regarding Discover Notes
T S Coones
Resource Links to Provided Reports
Attachments Tagged Files:

1.
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Responding to TA Requests

0 s — vcco GIpE pro-gs com +
B ocracs DlearnMore [ admin & Fiana Thacker
qﬁrmhﬁ Group Technology - 09-08-2021 03:47 PM 10-05-2021 04:17 PM .
Q, Prospoctus Group Implementation . ©09-08-2021 03:45 PM 10-05-2021 04:17 PM »
B i [l e [l AR
Contract Number - TTAREQ-79306890
Inquiry Type Funding Source
Started
+ Pending H Technical Assistance H ASAPP Sustainability Prit H
Reports on Demand
What is the nature of your Inquiry [ Description of Report Request Provide any background information
‘We would like to change our prevention education intervention
Regarding Discover Notes
Implementation v m
Resource Links to Provided Reports
Attachments Tagged Files: @
1.
- : «w ”
11. If the TA request has been fulfilled and completed, click on the “TA Results” tab.
¢ i © e ——— z Ay

B ocracs DlearnMore [ admin & Fiana Thacker

Q, Prospectus Group Technology - 09-08-2021 03:47 PM 10-05-2021 04:17 PM ®

O, Prospectus Group Implementation - 09-08-2021 03-45 PM 10-05-2021 04:97 PM L3

B e [l e (] s

Contract Number - TTAREQ-79306890

Status Inquiry Type Funding Source
Finished : Technical Assistance L ASAPP Sustainability Prit 8
What is the nature of your Inquiry / Description of Report Request Provide any background information

‘We would like to change our prevention education intervention.

Regarding Discover Notes
implemantation B & commens |

Resource Links to Provided Reparts

Attachments Tagged Files: @

12. Under “Results,” enter a summary of the outcome of the TA requests.
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+
© Prospectus Group Technclogy - 08-08-2021 0347 PM 10-05-2021 04:17 PM ®
Q, Prospecius Group Implementation - 09-08-2021 03:45 PM 10-05-2021 04117 PM »
B s Qs [ wees
Service Time Frame Training or TA Date
10/05/2021 o0 ° 10/05/2021 0.00 10/05/2021 0,00
Estimated Time
OCT MOV DiC PR AR
0 0 0 0 0
Push Notification Send Updates to Email
Email address
Agency User(s)
Submitter Write something here
Site Administrator
Other
-
13. Once all edits have been made, hit the green save button.
< [ © curo — ecen g pro-spn com T

@ ceacs  BleamMore [ admin & Fiana Thacker

Q, Prospectus Group Technology - 09-08-2021 03:47 PM 10-05-2021 04:17 PM ®
O, Prospectus Group Implementation - 09-08-2021 03:45 PM 10-05-2021 04:17 PM »
- TA Logistics n TA Request “ TA Results
Service Time Frame Training or TA Date
10/05/2021 000 ” 10/05/2021 0.00 10/05/2021 0.00
Estimated Time Results
) e s All went well
0CT o e P aw ey an o ser
o o ] o o
Push Notification Send Updates to Email
Email address
Agency User(s)
Submitter " mething here
Site Administrator
Other
Clear
1 Tast Branc imelamerdtation n 07-13-2021 NG:AR AM 07-18-202117:08 PM - »
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Approving IPs

Approving IPs

Once providers have submitted their implementation plans (IPs) for the contract year, they will
need to be reviewed by state programmatic managers. Users with Admin, Middle Admin, and
Consultant user levels can approve or return IPs.

1. From the ECCO homepage, navigate to the Implementation dashboard by clicking on the
node labeled “Plan & Report” or clicking on the IP icon on the left sidebar.

< © Mot Securs — eccn gapip pro-sps com v AN

B Prospectus Group ) Admin ) Fiana Thacker

Home Dashboard

& USER W HELP DESK "B PLAN & REPORT & CROSS AGENCY SORT

12:03 PM, EST Bth Oct 2021 11:28 PM, EST Sth Oct 2021 4:00 PM, EST 6th Oct 2021 SEARCH AGENCY

Account Status [ active ] E& Pending (1] @ Submitted o

Rgle oD @ Opened [ 2] % Under-Review (o] “ oo ﬂ

Settings § Closed % Approved

ing - e g SINGLE AGENCY SELECT
& Returned
i o Test Agency

Morgans agency

&% BRIEFCASE @ SURVEYS & ANNOUNCEMENTS STR-Bulloch Alcohol and
Drug Service

11:29 AM, EST 10th Sep 2021 Last Activity 31st Dec 1969 7:45 am EST 1.02.2020 3D Girls Project

E ems o AP, weicome 1o ECCO B0 Emory University

Q OFT/2T 09 O7AM
Technical College
System of Georgla-
Chattahoochee Technical
College
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 480 resclution (Mobde).
Copyright © 2021 Prespectus Group, LLT. AN rights reserved Termsof Use | Privacy Policy Ij‘é .

2. Onthe IP dashboard, find the agency node you want to approve or return IPs for.
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< i) L8 Mot Securs — €0 GAEID PrO-108 Com

p Planning D:

IP DASHBOARD KEY @

@ Current Year intervertions £+ Update Action Steps

[ MDS Data (progress evalustion cata) [ View/Prird Implementation Profiles

2 Under-Review 2 Approved

IMPLEMENTATION APPROVAL PROCESS
REPORTS

VIEW SORT AND SEARCH ITEMS

rows of white boxes.

By Region 1P Status By Agency

B Prospectus Group ) Admin & Fiana Thacker

Rate this Dashboard

@ Comments (unsead)
@ Submitted

@ Retumed for Revislons

Sort I by

TEST AGENCY
i Assigned to
= Last Update = Interventions by Year =% Last Update i= Interventions by Year
Oc1 06 201 Oct 06 2021
@ COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @
- 4
3. Click on the appropriate contract year.
< 8] L1 Mok SeCurs — $CTO GIRD PrO-ape com
@ ProspectusGroup [ admin  # Fiana Thacker
By Reglon 1P Status By Agency Sort IP by
PROSPECTUS GROUP @@ TEST AGENCY @@
T eI
= Last Update i= Interventions by Year = Last Update i= Interventions by Year
Oct 06 2021 Oct 06 2021
% COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @
- 4
2020-2021 @ 2020-2021

5 2021-2022

4. Click on the Intervention you want to approve or return for corrections to reveal two
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L8 Mot Securs — $CC0 GIRID HO-1D8 com

PROSPECTUS GROUP e0e@

B Prospectus Group ) Admin & Fiana Thacker

TEST AGENCY ese

Croate & Edit IP

= Last Update i= Interventions by Year = Last Update i= Interventions by Year
Oct 06 2021 Oct 08 2021
® COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @
[ : 4
2020-2021 @ 2020-2021
0 2021-2022 = 2021-2022

Approving IPs

o FUN INFORMATION DISSEMINATION|81-389-
1633534695

© POSITIVE SOCIAL NORMS|81-387-16324086168

o TOBACCO|B1-250-16331560955

5. Onthe second row, you can change the status of the IP by selecting “Review,”
“Approve,” or “Return.”

Mot Securs — CCa GIEIR -S04 com

B Prospectus Group ) Admin ) Fiana Thacker

PROSPECTUS GROUP @& TEST AGENCY @s®

=
= Last Update = Interventions by Year = Last Update = Int tions by Year
et Oct 06 2021

® COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @
: 4

2020-2021 @ 2020-2021

9 2021-2022 2 2021-2022

o FUN INFORMATION DISSEMINATION|81-389-

1633534696
- ” i
Action Steps. Commantsy Procews Dats Moy " POF
ol QED Y
Beview Approve Bestriction Raturn A
Somtseaby: | Last Comment [——
OliviaT.

POSITIVE SOCIAL NORMS|81-387-1632408616

o TOBACCO|81-250-1633165955
o TOO GOOD FOR DRUGS|81-387-1633443234

6. Before changing the status of the IP, you will need to select the funding source for the
intervention by placing your cursor under the box labeled “Funding Source.”
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B Prospectus Group ) Admin ) Fiana Thacker

PROSPECTUS GROUP eee TEST AGENCY (- Xe¥ol
=5 Last Update = Last Update i= Interventions by Year

Oct 06 2021 Oct 06 2021
@ COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @

= 4

2020-2021 @ 2020-2021
5 2021-2022 2021-2022
o FUN INFORMATION DISSEMINATION|81-389-

1633534895

& - -
Artion Steps Commants Process Dats Haary ® PDF
v aED

Roview Approve el Return
Stmated by | Last Comment P Fumding Source

OliviaT. (
o POSITIVE SOCIAL NORMS|81-387-1632408616
o TOBACCO|81-250-1633155855
o TOO GOOD FOR DRUGS|81-387-1633443234

7. Select a funding source from the list provided.
< [is] [} curs — ecce Gagin. pro-sp8.com
@ ProspectusGroup [ admin  # Fiana Thacker

PROSPECTUS GROUP =@ TEST AGENCY oee
5 Last Update := Interventions by Year = Last Update i= Interventions by Year

Oct 08 2021 Oct 06 2021

® COMMUNITY BASED GENERAL @

2020-2021

9 2021-2022

1633534696

& COMMUNITY BASED GENERAL @
- 4
@ 2020-2021

@ 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-

COVID-19 Supplemental SABG

State Opicid Responss Orant
FY18-FY21 No Cost Extension

Restriction

Sutistance Abuse Preventisn
Biock Grant {SABG)

Project for Success 2015 Orant

o TOBACCO|81-250-1833155855

o TOO GOOD FOR DRUGS|81-387-1633443234

8. You will be asked to confirm if you want to change the funding source. Select “Yes.”

o POSITIVE SOCIAL NORMS|81-387-1632408616
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Mot Securs — CC0 GIEID Bro- 108 com

Are you sure?

Want to change Funding Sourca?

By clicking on the “Review” icon, you can change the status of the IP from “Submitted”
to “Under Review.”

Mot Securs — CCa GIEIR -S04 com

Ll
18 Prospectus Group [T Admin ) Fiana Thacker
PROSPECTUS GROUP ene TEST AGENCY ese®
= Last Update = Interventions by Year = Last Update = Interventions by Year
Oct 06 2001 Oct 06 2021

& COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL

- 4
2020-2021 ® 2020-2021
® 2021-2022 @ 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-
1633534695

o POSITIVE SOCIAL NORMS|81-387-16324086818

10. You will be asked to confirm if you want to change the status of the IP. Select “Yes,
Change Status.”
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< is] i Mot Securs — eCco Gagin pro-aps.com

Are you sure?

Want to change §

11. An orange dot will appear next to the intervention once the page has been refreshed.

® COMMUNITY BASED GENERAL @
2020-2021
@ 2021-2022

© “UN INFORMATION DISSEMINATION|81-389-
1633534695

o POSITIVE SOCIAL NORMS|81-387-1632408616

o TOBACCO|81-250-

© TOO GOOD FOR DRUGS|81-387-1633443234

12. Once you are ready to approve the IP, you can click on the “Approve” icon.

i Mot SECUrE — 8CT0 GIEHD Pro-3D8 com
PROSPECTUS GROUP PHE® TEST AGENCY
Oct 06 2021 Oct 06 2021

@ COMMUNITY BASED GENERAL @

-4
@ 2020-2021

® 2021-2022
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L Mot Securs — $CC0 GIRID HO-1D8 com th § O N
18 ProspectusGroup [T Admin ) Fiana Thacker
PROSPECTUS GROUP EE® TEST AGENCY [oRaRC]
= Last Update i= Interventions by Year ‘= Last Update

0ct 06 2021 Oct 06 2021

& COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @

[+ 4
2020-2021 ® 2020-2021

@ 2021-2022 ® 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-

1633534695
Aetion Steos Cammants Precess Data Hours wPOF
- T~
Heviom ‘ ;J ' Rt
pprove urn
b A Pritriction
Bwvigw by, Last Commant. Funding Source:
Flans Subitance
Asuse
Prevention
Baoch
Gramt
(sABD)

o POSITIVE SOCIAL NORMS|81-387-1632408616

13. You will be asked to confirm you want to change the status of the IP. Select “Yes,
Change Status.”

Mot Securs — eCca GIEIR pro-404 com

Are you sure?

Want to change status of this IP?

_ Yes, Change Status '

14. Once the page has been refreshed, a green dot will appear to indicate the IP has been
approved.
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PROSPECTUS GROUP ®e@

=% Last Update := Interventions by Year
0ct 06 2021

& COMMUNITY BASED GENERAL @
2020-2021

@ 2021-2022

| @ =UNINFORMATION DISSEMINATION|81-389-
1633534695

o POSITIVE SOCIAL NORMS|81-387-1632408616

o TOBACCO|81-250-16331550556

o TOO GOOD FOR DRUGS|81-387-1633443234

B Prospectus Group ) Admin ) Fiana Thacker

TEST AGENCY @o®

= Last Update
Oct 06 2021

COMMURNITY BASED GENERAL @

[+ 4
® 2020-2021

) 2021-2022

15. If the IP needs to be returned for corrections, click on the “Return” icon.

L1 Mol Securs — eCco Gagin pro-aps.com
@ ProspectusGroup [ admin ) Fiana Thacker
PROSPECTUS GROUP ®0e@ TEST AGENCY ®se
= Last Update = Interventions by Year = Last Update i= Interventions by Year
Oct 06 2021 Oct 06 2021

9 COMMUNITY BASED GENERAL @
2020-2021

® 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-

1633534695
© POSITIVE SOCIAL NORMS|81-387-1632408616
P - =3
Action Stes Commants Process Duts Heurs w PO
Hevien Appeove Rostrietion Return
scomittedvy: | Lastcomment: | Duta st Funding Source.
irvlaT. 27 Sep 2021 Change "
0509 AM Fiana, 01 Oct LA
20m PP
Prevention
[
Gewt
(540G
I —
_

5 COMMUNITY BASED GENERAL @

[ 4
@ 2020-2021

& 2021-2022

16. You will be asked to confirm you want to change the status of the IP. Select “Yes,
Change Status.”
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Are you sure?

Want to chan

s 1P7

e
Yes, Change Status ’

Approving IPs

17. A red dot will appear to indicate the IP has been returned. This action will allow the
provider to make edits to the IP.

L4 Mot Securs — eoCn GIpin pro-Spa.com
1@ ProspectusGroup () Admin 8 Fiana Thacker
PROSPECTUS GROUP 0@ TEST AGENCY [oRaRC]
= Last Update = Interventions by Year = Last Update iZ Interventions by Year
Oct 06 2021 Oct 06 2021

® COMMUNITY BASED GENERAL @
2020-2011

@ 2021-2022

© POSITIVE SOCIAL NORMS|81-387-1632408616

o TOBACCO[81-260-1633166965

B7-1633443234

@ COMMUNITY BASED GENERAL @

-4
® 2020-2021

@ 2021-2022
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Approving Survey Requests

Once a user has submitted a survey request, it will need to be approved by an admin-level user.

1. From the ECCO homepage, navigate to the Survey Set Up page by clicking on Plan &

Report node.

Home Dashboard
& USER K} HELP DESK
1:53 PM, EST 14th Jul 2022 12:53 PM, EST 1ith Jul 2022
Account Status [ Active ] Pending [ 322 ]
Role D i Opened @
Settings m Closed L 10 ]
S BRIEFCASE @ SURVEYS
3:47 AM, EST 1ith Jul 2022 Last Activity 31st Dec 1969
= lems o«

Copyright © 2022 Prospectus Group, LLC. Al rights reserved.

< L] ot Secure — dev-ecco.ga-5ps.org

¥ admin () Fiana O Thacker

& CROSS AGENCY SORT

Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resclution [Desktop) & @ 320 x 480 resclution (Mobile).

11:40 PM, EST 13th Jul 2022 SEARCH AGENCY
@ Submitted [ 20 ] -
> Under-Review o HEEEN 2
© Approved a SINGLE AGENCY SELECT
@ Returned (10 ] City of Prevention,
Prevention Dir
Test Agency
& ANNOUNCEMENTS
a9
7:45 am EST 11.02.2020 Berkeley Prevention
Project
0BTV 02:08AM evaltestagency
Yos
Tast Message from vivid Morgan's Agency (June
S AR 14th)
=)
Terms of Use Privacy Policy |_:-‘; PR

2. Onthe IP dashboard, find the agency node you want to approve surveys for.

ion Planning Dashb

IP DASHBOARD KEY @

@ Current Year Interventions @ Update Action Steps
|l MDS Data (progress evaluation data) il ViewiPrint implementation Profiles
% Under-Review # Approved
IMPLEMENTATION APPROVAL PROCESS
REPORTS
VIEW SORT AND SEARCH ITEMS
By Region 1P Status. By Agency
(79) - PROSPECTUS GROUP - (R-3]
i) Last Update = Interventions by Year
Jul 13 2022
5 COMMUNITY BASED GENERAL

3. Select the appropriate contract year.

< L] ot Secure — dev-ecco.ga-sps.org

¥ admin () Fiana O Thacker

W Comments {unread)
) E: My Synar Logs
@ Submitted
S
Sort IP by

(1) = CITY OF PREVENTION, PREVENTION DIR - (R-1) R0

[ Last Update

S 12 2022

5 COMMUNITY BASED GENERAL @
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(4 [ 1] Nat Secure — dev-6c00.ga-3ps.org

9 admin () Fiana O Thacker
By Region 1P Status By Agency Sort 1P by

i a “

(79) - PROSPECTUS GROUP - [R-3) (1) = CITY OF PREVENTION, PREVENTION DIR - (R-1) PuE®

Interventions by Year

) Last Update

[ Last Update
Jul 13 2022

S 12 2022

5 COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @

MEDIA CENTER MEDIA CENTER

2016-2017

2017-2018
Ex

2018-2019

2019-2020

@ 2020-2021

5 2021-2022

4. Select the intervention the survey request is for.

Not Secure — dev-9c0.ga-3ps.0rg M+

9 admin () Fiana O Thacker

By Region 1P Status By Agency Sort IP by

(79) - PROSPECTUS GROUP - [R-3)

(1) - CITY OF PREVENTION, PREVENTION DIR - (R-1) BEE®
{2 Last Update [& Last Update ‘= Interventions by Year
il 13 2022 S 12 2022
& COMMUNITY BASED GENERAL @ & COMMUNITY BASED GENERAL @
MEDIA CENTER MEDIA CENTER

5 2021-2022 2018-2017 m
INFORMATION DISSEMINATION|78-250-1654752751 2017-2018

=
POSITIVE SOCIAL NORMS CAMPAIGN|79-381- 2018-2019
16542249M
2019-2020
TOBACCO PROBLEM ID AND REFERRAL [79-250-
165475575.... @ 2020-2021
-l TOO GOOD FOR DRUGS [79-381-1654223847 [~ @ 2021-2022

UPSTREAM STRATEGIES[79-250-1855809828

5. Click on the “Survey Set UP.”
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< 1] Not Securn — dev-oceo.ga-5ps 0p J B + B8

9 admin () Fiana O Thacker

e —
® COMMUNITY BASED GENERAL # COMMUNITY BASED GENERAL @
MEDIA CENTER MEDIA CENTER
® 2021-2022 2016-2017
2M7-2018
20m8-2019
2019-2020
& 2020-2021
@ 2021-2022
Approve Restriction Return
e
UPSTREAM STRATEGIES[79-250-1655809828
6. Select the location.
"
o~ < (1] Nat Securs — dev-0ceo. ga-ses org / th + 8

Contract Year Intervention Name - Code Intervention Type

Too Good § 381 Pravention Education

Location - Funtown School

7. On the survey set-up page, you will see a green button that will say either “Approve Pre-
Survey” or “Approve Post-Survey.” Click on this button.
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b~ < L 1] Not Securs — dev-0cc0.ga-sps.0rg

Agency Name Contract Year Intervention Name - Code

Prospectus Group 0 Too

Location - Funtown School

A1Z345

B54321 -
c2468 -

Location - The Cool School

Location - Wonderland

= -~
- v

Approving Survey Requests

Intervention Type

Prevention Education

v

®
Show Facilnater

You will be asked to confirm you want to approve the survey request. Select “Yes,

Approve Survey.”

o=~ < L1] Not Securs — dev-ecco.ga-sps.og

Are you sure?

The survey request has been approved.
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m- < L1] Mot Securs — dev-0cc0.ga-5ps 869 5 h + &8

Agency Name Contract Year Intervention Name - Code Intervention Type

Pn Prevention Education

v

Location - Funtown School

8

‘ oy Ready to use ’

A12345

B54321 -
c2a68 -

Location - The Cool School

- -~
Location - Wonderland >
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Removing and Setting Data Restrictions

Removing and Setting Data Restrictions

Admins, Middle Admins, and Consultant level users can remove or set data restrictions for
providers’ data forms. Process Data forms for each reporting month will automictically lock at
the end of the subsequent month. For example, January 2021 data can be entered into ECCO
between January 1st — February 29th, 2021.

1. From the ECCO homepage, navigate to the Implementation Planning dashboard by

clicking on the node labeled “Plan & Report” or clicking on the IP icon on the left
sidebar.

< L8 Mot Securs — ecze.Gagin pro-1ps com v LN

B Prospectus Group ) Admin ) Fiana Thacker

Home Dashboard

& USER W HELP DESK R PLAN & REPORT & CROSS AGENCY SORT

2:24 PM, EST 6th Oct 2021 11:20 PM, EST 5th Oct 2021 6:22 PM, EST Gth Oct 2021 SEARCH AGENCY

Account Status [ Active ] E& Pending (1] @ Submitted (2]

Role oD @ Opened (2 ] % Under-Review (o] “ e @

Settings # Closed @ Approved

o - o @ SINGLE AGENCY SELECT
@ Returned
i o Test Agency

Morgans agency

&% BRIEFCASE @ SURVEYS # ANNOUNCEMENTS STR-Bulloch Alcohel and
Drug Service

11:29 AM, EST 10th Sep 2021 Last Activity 31st Dec 1969 7:45 am EST 1.02.2020 3D Girls Project

= tems o @, Weicome 1o ECCO 9.0¢ Emory University

g 0F13/21 OHO7AM
Technical College
System of Georgia-
Chattahoochee Technical
College
Note: This website is best viewed in Firefox 10+ @ 1024 x 768 resolution (Desktop) & @ 320 x 4B0 resolution (Mobde).
Copyright © 2021 Prospectus Group, LLC. AN rights resenved. Tarms of Use privacy Policy [ _'

2. Onthe IP dashboard, find the agency node you want to remove data restrictions for.
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< [is} L8 Mok Securs — e<ca.Gapin pro-10s.com v | 5 B8

B Prospectus Group ) Admin & Fiana Thacker

p Planning D: Rate this Dashboard

@ Current Year Interventions «i+ Update Action Steps & Comments (uncead)

®
1 o i i i it 1 i | @ womwiow
S e o e TR

IMPLEMENTATION APPROVAL PROCESS

REPORTS

VIEW SORT AND SEARCH ITEMS

By Region 1P Status By Agency Sort IP by

PROSPECTUS GROUP D@ TEST AGENCY

= Last Update = Interventions by Year =% Last Update i= Interventions by Year
Oc1 06 201 Oct 06 2021
 COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @
- 4

3. Click on the appropriate contract year.

< i) L Mot Securs — <o gagin pre-ps. com v h L5 S

@ ProspectusGroup [ admin  # Fiana Thacker

PROSPECTUS GROUP 2@ TEST AGENCY ®ae
c=xzm
= Last Update i= Interventions by Year = Last Update i= Interventions by Year
0ct 06 2021 Oct 06 2021
9 COMMUNITY BASED GENERAL @ 5 COMMUNITY BASED GENERAL @
[ : 4
2020-2071 @ 2020-2021

& 2021-2022

4. Click on the Intervention you want to remove data restriction for to reveal two rows of
white boxes.
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PROSPECTUS GROUP 2@

T Last Update
Oct 06 2021

5 COMMUNITY BASED GENERAL
2020-2021

5 2021-2022

Mot Securs — CC0 GIEID pro- 108 com

Removing and Setting Data Restrictions

hl o

B Prospectus Group ) Admin & Fiana Thacker

TEST AGENCY @ae
= Last Update i= Interventions by Year
Oct 06 2021

% COMMUNITY BASED GENERAL @

: 4
@ 2020-2021

@ 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-
1633534695

© POSITIVE SOCIAL NORMS|81-387-1632408616

© TOBACCO|81-250-1633155855
© TOO GOOD FOR DRUGS|81-387-1633443234

5. Click on the green toggle on the " Restrictions " box to turn off the data restrictions.

Mot Securs — CCo G HrI-401.com

B ProspectusGroup ) Admin ) Fiana Thacker

PROSPECTUS GROUP 5@ TEST AGENCY @88

= Last Update = Interventions by Year = Last Update = Interventions by Year
0ct 06 2021 ©ct 05 2021
% COMMUNITY BASED GENERAL @ % COMMUNITY BASED GENERAL
[: 4
2020-2021 @ 2020-2021
9 2021-2022 ® 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-
1633534695

v

Berciew Appeive

Last Camment

© POSITIVE SOCIAL NORMS|81-387-1632408616
I ——

6. The toggle is now red with the word “off” in the center, indicating that data restrictions
are off.
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1B ProspectusGroup ) Admin D Fiana Thacker

PROSPECTUS GROUP =@ TEST AGENCY ®ae
= Last Update i= Interventions by Year = Last Update i= Interventions by Year
Oct 08 2021 Oct 06 2021

@ COMMUNITY BASED GENERAL @ # COMMUNITY BASED GENERAL @

- 4
2020-2021 ® 2020-2021
5 2021-2022 & 2021-2022
© FUN INFORMATION DISSEMINATION|81-389-
1633534695
& 7 "
intugs | Combanan: || nokda s ok bt
)
Netem Pt o ot
Approved by, Last Comment. Funding Sour
e Subitance
Atuse
Prevention
Biock
-
(SABG)

I
© POSITIVE SOCIAL NORMS|B1-387-1632408616
e ———

7. The data restrictions will automatically turn back on after 48 hours. During this time, the
provider will be able to edit the data forms. If you need to turn the data restrictions
back on before the 48 hours are up, you can click on the toggle to move it back to the
green “On” setting.

< in] L1 Mot Securs — <o Gagin pro-aps com

@ ProspectusGrovp. [ admin ) Fiana Thacker

PROSPECTUS GROUP 5@ TEST AGENCY =@
to c'EJll.‘ & Edit IP
= Last Update i= Interventions by Year = Last Update i= Interventions by Year
Oct 06 2021 Oct 06 2021
® COMMUNITY BASED GENERAL @ % COMMUNITY BASED GENERAL @
- 4
2020-2021 ® 2020-2021
9 2021-2022 ® 2021-2022

© FUN INFORMATION DISSEMINATION|81-389-
1633534695

Approved by | Last Comment Funding Source:
[

© POSITIVE SOCIAL NORMS|81-387-1632408618
I —
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< i8] LY Mot Securs — CC0 GIEID pro- 108 com v hig

PROSPECTUS GROUP 5@ TEST AGENCY @ae
= Last Update i= Interventions by Year = Last Update i Interventions by Year
0ct 06 2021 ©ct 06 2021
@ COMMUNITY BASED GENERAL @ % COMMUNITY BASED GENERAL @
- 4
2020-2021 @ 2020-2021
5 2021-2022 & 2021-2022

© FUN INFORMATION DISSEMINATION|81-388-

1633534695
setion Sueps Commants Process Duts o #POF
v
Review Approve — Return
spproved by: | Last Comment Fumding Source
ana Subitance
Abuse
Preventicn
Back
Graen
(SARG)

—
© POSITIVE SOCIAL NORMS|B81-387-1632408616
e —————
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Comments

In addition to all the comment features regular users have, admin-level users will find on-
demand links to tutorial videos they can quickly send to users.

1. Select “Comment” to open the messaging box.

D=~ £ [ 1] Mot Secure — dav-0ce0.ga-Sps org

i Last Update ‘= Interventions by Year [& Last Update = Interventions by Year
Xl 13 2022 Sl 12 2022

@ COMMUNITY BASED GENERAL @ @ COMMUNITY BASED GENERAL @

MEDIA CENTER

MEDIA CENTER
= 2021-2022 2016-2017
INFORMATION DISSEMINATION|79-250-1654752751 2017-2018
[+ 4
POSITIVE SOCIAL NORMS CAMPAIGN|79-381- 2018-2019
1654224911
2019-2020

TOBACCO PROBLEM ID AND REFERRAL [79-250-
165475575... ® 2020-2021

& Y » = 2021-2022
Nm’s!!ﬁl “ Commants l' Process Dats Heury W PDF

o aED
Revam Approve Rosiriesion Return
Survey Set Up
Fumding Source

D=~ < 0 T Sty = Do e A o+ i
Comments and Questions ﬂ
Prospectus Group
Tobacco Problem ID and Referral - 79-250-1654755759
‘ Wirite your comments here |

3. You will find several video tutorials to choose from.
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o=~ < L 1] Mot Secure — dev-ecco.ga-sps.org g o +

Comments and Questions a
Prospectus Group
Tobacco Problem ID and Referral - 79-250-1654755759

Write your comments here

Write your comments here

=249 P

Brifease Dashboard | Help Dashboard ] Pulling Reports
TA Entry and Updates § Entering Process Level Data

Adding an Intervention Profile Adding Work Bundles

4. Click on the title you want to send.

n- ¢ L 1] Mot Secure — dev-0cco.ga-3ps.0rg J M+

Comments and Questions n
Prospectus Group
Tobacco Problem ID and Referral - 79-250-1654755759

Write your comments here -

Write your comments here

= 2
Briefcase Dashboard

5. No need to hit “Send;” your selection will send immediately.

180



D- < ] ot Secure — dev-0cc0.ga-5p5.00 2 6 +

Comments and Questions
Prospectus Group
Tobacco Problem ID and Referral - 79-250-1654755759

Write your comments here -

Write your comments here

=49 &7

e
Entry and Updates Entering Process Level Data
Adding an Intervention Profile | Adding Work Bundies

Comments updated successtully!!!

2

#

e Fiana O Thacker ,
Test Agency 45 PM NYE, New York
IG.M‘D
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Appendix A: ECCO Portal Site security

Authentication System

Laravel uses “providers” and “guards” to facilitate the authentication process. The purpose of
“guards” is to authenticate users for each request they make, while “providers” facilitates to
retrieve back the users from the database.

Reduce Vulnerabilities from CSRF (Cross Site Request Forgery)

Laravel typically uses CSRF tokens to make sure that external third parties couldn’t generate
fake requests and should not breach the Laravel security vulnerabilities.

For this, Laravel creates and integrates a valid token into every request that comes from a form
of through an AJAX call.

When the request is invoked, Laravel compares the request token with the one saved in the
user’s session. If the token does not match, the request is classified as invalid, and no further
action is executed.

Protection Against XSS (Cross Site Scripting)

During XSS attacks, the attacker enters JavaScript (usually into a form’s text areas) into your
website. Now, whenever new visitors will access the affected page of form, the script will be
executed with malicious impact.

Laravel offers native support that protects the code from XSS attacks. The feature kicks in
automatically and protects the database in the process. As a result, any code that contains
escape tags is outputted as HTML.

SQL Injection
Laravel’s Eloquent ORM uses PDO binding that protects from SQL injections. This feature
ensures that no client could modify the intent of the SQL queries.

Prevent SQL injection By Avoiding Raw Queries:
Laravel uses PDO binding to prevent SQL injection attacks because no variable gets pass on to
the database without validation.

Force HTTPS if Your Application is Exchanging Sensitive Information

When you deploy your website on HTTP, all the data exchanged including passwords and others
are sent in plain content. Thus, could be easily stolen by anyone in between the transmission.
So, to keep this information safe, always deploy your web applications on HTTPS to safeguard
its sensitive information.

You could simply setup SSL certificate on your website by getting little assistance from any
Laravel developer who will shift your application from HTTP to HTTPS easily. While to hide
certain routes, you could use the below defined filter which will redirect users to a secured
route.
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Escape Content to Prevent XSS
To avoid XSS attacks you should be using the double brace syntax in the blade templates:

({{ Svariable }})

Only use this {!! Svariable !!} syntax when you are sure that the data in the variable is safer to
be displayed.

Laravel Security Packages:

Laravel Security Component: Laravel security component mainly provides security for the
roles/objects and integrates Symfony security core in Laravel. It uses voters to check role-based
privileges to different roles, so could validate its security.

Laravel Security: Laravel security is one of the most frequently used packages and is known for
removing XSS vulnerabilities in the codebase.

Laravel-ACL: Laravel-ACL provides role based secured permissions to the Laravel authentication
process. The package helps protecting routes and CRUD controller methods in the applications.
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Appendix B: Prospectus Group, LLC — ECCO Users
Privacy Notice

Last updated October 13, 2021

Thank you for choosing to be part of our community at Prospectus Group, LLC ("Company,"
"we," "us," or "our"). We are committed to protecting your personal information and your right
to privacy. If you have any questions or concerns about this privacy notice or our practices with
regard to your personal information, please contact us at mbouligny@progroup.us.

nn

This privacy notice describes how we might use your information if you:
e Visit our website at https://ecco.ga-sps.org,
e Engage with us in other related ways — including any sales, marketing, or events
In this privacy notice, if we refer to:
o "Website," we are referring to any website of ours that references or links to this policy
o "Services," we are referring to our Website, and other related services, including any
sales, marketing, or events
The purpose of this privacy notice is to explain to you in the clearest way possible what
information we collect, how we use it, and what rights you have in relation to it. If there are any
terms in this privacy notice that you do not agree with, please discontinue use of our Services
immediately.

Please read this privacy notice carefully, as it will help you understand what we do with the
information that we collect.

1. WHAT INFORMATION DO WE COLLECT?

Personal information you disclose to us

In Short: We collect personal information that you provide to us.

We collect personal information that you voluntarily provide to us when you register on the
Website, express an interest in obtaining information about us or our products and Services,
when you participate in activities on the Website (such as by posting messages in our online
forums or entering competitions, contests or giveaways) or otherwise when you contact us.
The personal information that we collect depends on the context of your interactions with us

and the Website, the choices you make and the products and features you use. The personal
information we collect may include the following:
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Personal Information Provided by You. We collect names; phone numbers; email addresses;
mailing addresses; job titles; usernames; passwords; contact preferences; contact or
authentication data; and other similar information.

All personal information that you provide to us must be true, complete and accurate, and you
must notify us of any changes to such personal information.

2. HOW DO WE USE YOUR INFORMATION?

In Short: We process your information for purposes based on legitimate business interests, the
fulfillment of our contract with you, compliance with our legal obligations, and/or your consent.

We use personal information collected via our Website for a variety of business purposes
described below. We process your personal information for these purposes in reliance on our
legitimate business interests, in order to enter into or perform a contract with you, with your
consent, and/or for compliance with our legal obligations. We indicate the specific processing
grounds we rely on next to each purpose listed below.

We use the information we collect or receive:

o To facilitate account creation and logon process. If you choose to link your account
with us to a third-party account (such as your Google or Facebook account), we use the
information you allowed us to collect from those third parties to facilitate account
creation and logon process for the performance of the contract.

e To post testimonials. We post testimonials on our Website that may contain personal
information. Prior to posting a testimonial, we will obtain your consent to use your
name and the content of the testimonial. If you wish to update, or delete your
testimonial, please contact us at mbouligny@progroup.us and be sure to include your
name, testimonial location, and contact information.

¢ Request feedback. We may use your information to request feedback and to contact
you about your use of our Website.

¢ To enable user-to-user communications. We may use your information in order to
enable user-to-user communications with each user's consent.

e To manage user accounts. We may use your information for the purposes of managing
our account and keeping it in working order.

¢ To send administrative information to you. We may use your personal information to
send you product, service and new feature information and/or information about
changes to our terms, conditions, and policies.

e To protect our Services. We may use your information as part of our efforts to keep our
Website safe and secure (for example, for fraud monitoring and prevention).

¢ To enforce our terms, conditions and policies for business purposes, to comply with
legal and regulatory requirements or in connection with our contract.

e Torespond to legal requests and prevent harm. If we receive a subpoena or other legal
request, we may need to inspect the data we hold to determine how to respond.

o For other business purposes. We may use your information for other business
purposes, such as data analysis, identifying usage trends, determining the effectiveness
of our promotional campaigns and to evaluate and improve our Website, products,
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marketing and your experience. We may use and store this information in aggregated
and anonymized form so that it is not associated with individual end users and does not
include personal information.

3. WILL YOUR INFORMATION BE SHARED WITH ANYONE?

In Short: We only share information with your consent, to comply with laws, to provide you with
services, to protect your rights, or to fulfill business obligations.

We may process or share your data that we hold based on the following legal basis:

e Consent: We may process your data if you have given us specific consent to use your
personal information for a specific purpose.

¢ Legitimate Interests: We may process your data when it is reasonably necessary to
achieve our legitimate business interests.

o Performance of a Contract: Where we have entered into a contract with you, we may
process your personal information to fulfill the terms of our contract.

o Legal Obligations: We may disclose your information where we are legally required to
do so in order to comply with applicable law, governmental requests, a judicial
proceeding, court order, or legal process, such as in response to a court order or a
subpoena (including in response to public authorities to meet national security or law
enforcement requirements).

o Vital Interests: We may disclose your information where we believe it is necessary to
investigate, prevent, or take action regarding potential violations of our policies,
suspected fraud, situations involving potential threats to the safety of any person and
illegal activities, or as evidence in litigation in which we are involved.

More specifically, we may need to process your data or share your personal information in the
following situations:

e Business Transfers. We may share or transfer your information in connection with, or
during negotiations of, any merger, sale of company assets, financing, or acquisition of
all or a portion of our business to another company.

4. DO WE USE COOKIES AND OTHER TRACKING TECHNOLOGIES?

In Short: We may use cookies and other tracking technologies to collect and store your
information.

We may use cookies and similar tracking technologies (like web beacons and pixels) to access or
store information. Specific information about how we use such technologies and how you can
refuse certain cookies is set out in our Cookie Notice.

5. HOW LONG DO WE KEEP YOUR INFORMATION?

In Short: We keep your information for as long as necessary to fulfill the purposes outlined in
this privacy notice unless otherwise required by law.
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We will only keep your personal information for as long as it is necessary for the purposes set
out in this privacy notice, unless a longer retention period is required or permitted by law (such
as tax, accounting or other legal requirements). No purpose in this notice will require us
keeping your personal information for longer than the period of time in which users have an
account with us.

When we have no ongoing legitimate business need to process your personal information, we
will either delete or anonymize such information, or, if this is not possible (for example,
because your personal information has been stored in backup archives), then we will securely
store your personal information and isolate it from any further processing until deletion is
possible.

6. HOW DO WE KEEP YOUR INFORMATION SAFE?

In Short: We aim to protect your personal information through a system of organizational and
technical security measures.

We have implemented appropriate technical and organizational security measures designed to
protect the security of any personal information we process. However, despite our safeguards
and efforts to secure your information, no electronic transmission over the Internet or
information storage technology can be guaranteed to be 100% secure, so we cannot promise or
guarantee that hackers, cybercriminals, or other unauthorized third parties will not be able to
defeat our security, and improperly collect, access, steal, or modify your information. Although
we will do our best to protect your personal information, transmission of personal information
to and from our Website is at your own risk. You should only access the Website within a secure
environment.

7. DO WE COLLECT INFORMATION FROM MINORS?
In Short: We do not knowingly collect data from or market to children under 18 years of age.

We do not knowingly solicit data from or market to children under 18 years of age. By using the
Website, you represent that you are at least 18 or that you are the parent or guardian of such a
minor and consent to such minor dependent’s use of the Website. If we learn that personal
information from users less than 18 years of age has been collected, we will deactivate the
account and take reasonable measures to promptly delete such data from our records. If you
become aware of any data we may have collected from children under age 18, please contact
us at mbouligny@progroup.us.

8. WHAT ARE YOUR PRIVACY RIGHTS?

In Short: You may review, change, or terminate your account at any time.

If you are a resident in the EEA or UK and you believe we are unlawfully processing your
personal information, you also have the right to complain to your local data protection
supervisory authority. You can find their contact details here:
https://ec.europa.eu/justice/data-protection/bodies/authorities/index en.htm.

188



If you are a resident in Switzerland, the contact details for the data protection authorities are
available here: https://www.edoeb.admin.ch/edoeb/en/home.html.

Account Information

If you would at any time like to review or change the information in your account or terminate
your account, you can:

e Login to your account settings and update your user account.

e Contact us using the contact information provided.
Upon your request to terminate your account, we will deactivate or delete your account and
information from our active databases. However, we may retain some information in our files
to prevent fraud, troubleshoot problems, assist with any investigations, enforce our Terms of
Use and/or comply with applicable legal requirements.

Cookies and similar technologies: Most Web browsers are set to accept cookies by default. If
you prefer, you can usually choose to set your browser to remove cookies and to reject cookies.
If you choose to remove cookies or reject cookies, this could affect certain features or services
of our Website. To opt-out of interest-based advertising by advertisers on our Website visit
http://www.aboutads.info/choices/.

Opting out of email marketing: You can unsubscribe from our marketing email list at any time
by clicking on the unsubscribe link in the emails that we send or by contacting us using the
details provided below. You will then be removed from the marketing email list — however, we
may still communicate with you, for example to send you service-related emails that are
necessary for the administration and use of your account, to respond to service requests, or for
other non-marketing purposes. To otherwise opt-out, you may:

e Access your account settings and update your preferences.

¢ Contact us using the contact information provided.

9. CONTROLS FOR DO-NOT-TRACK FEATURES

Most web browsers and some mobile operating systems and mobile applications include a Do-
Not-Track ("DNT") feature or setting you can activate to signal your privacy preference not to
have data about your online browsing activities monitored and collected. At this stage no
uniform technology standard for recognizing and implementing DNT signals has been finalized.
As such, we do not currently respond to DNT browser signals or any other mechanism that
automatically communicates your choice not to be tracked online. If a standard for online
tracking is adopted that we must follow in the future, we will inform you about that practice in
a revised version of this privacy notice.

10. DO CALIFORNIA RESIDENTS HAVE SPECIFIC PRIVACY RIGHTS?

In Short: Yes, if you are a resident of California, you are granted specific rights regarding access
to your personal information.
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California Civil Code Section 1798.83, also known as the "Shine The Light" law, permits our
users who are California residents to request and obtain from us, once a year and free of
charge, information about categories of personal information (if any) we disclosed to third
parties for direct marketing purposes and the names and addresses of all third parties with
which we shared personal information in the immediately preceding calendar year. If you are a
California resident and would like to make such a request, please submit your request in writing
to us using the contact information provided below.

If you are under 18 years of age, reside in California, and have a registered account with the
Website, you have the right to request removal of unwanted data that you publicly post on the
Website. To request removal of such data, please contact us using the contact information
provided below, and include the email address associated with your account and a statement
that you reside in California. We will make sure the data is not publicly displayed on the
Website, but please be aware that the data may not be completely or comprehensively
removed from all our systems (e.g. backups, etc.).

11. DO WE MAKE UPDATES TO THIS NOTICE?
In Short: Yes, we will update this notice as necessary to stay compliant with relevant laws.

We may update this privacy notice from time to time. The updated version will be indicated by
an updated "Revised" date and the updated version will be effective as soon as it is accessible.
If we make material changes to this privacy notice, we may notify you either by prominently
posting a notice of such changes or by directly sending you a notification. We encourage you to
review this privacy notice frequently to be informed of how we are protecting your
information.

12. HOW CAN YOU CONTACT US ABOUT THIS NOTICE?

If you have questions or comments about this notice, you may email us at
mbouligny@progroup.us or by post to:

Prospectus Group, LLC
Georgia

Fulton, GA 30312
United States

13. HOW CAN YOU REVIEW, UPDATE, OR DELETE THE DATA WE COLLECT FROM YOU?

Based on the applicable laws of your country, you may have the right to request access to the
personal information we collect from you, change that information, or delete it in some
circumstances. To request to review, update, or delete your personal information, please visit:
https://ecco.ga-sps.org/settings.php.

This privacy policy was created using Termly's Privacy Policy Generator.
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Last updated: October 15, 2021

AGREEMENT TO TERMS

These Terms of Use constitute a legally binding agreement made between you, whether
personally or on behalf of an entity (“you”) and The Prospectus Group, LLC ("Company,"” “we,"
“us," or “our”), concerning your access to and use of https://ecco.ga-sps.org website as well as
any other media form, media channel, mobile website or mobile application related, linked, or
otherwise connected thereto (collectively, the “Site”). You agree that by accessing the Site, you
have read, understood, and agreed to be bound by all of these Terms of Use. IF YOU DO NOT
AGREE WITH ALL OF THESE TERMS OF USE, THEN YOU ARE EXPRESSLY PROHIBITED FROM
USING THE SITE AND YOU MUST DISCONTINUE USE IMMEDIATELY.

Supplemental terms and conditions or documents that may be posted on the Site from time to
time are hereby expressly incorporated herein by reference. We reserve the right, in our sole
discretion, to make changes or modifications to these Terms of Use at any time and for any
reason. We will alert you about any changes by updating the “Last updated” date of these
Terms of Use, and you waive any right to receive specific notice of each such change. Please
ensure that you check the applicable Terms every time you use our Site so that you understand
which Terms apply. You will be subject to, and will be deemed to have been made aware of and
to have accepted, the changes in any revised Terms of Use by your continued use of the Site
after the date such revised Terms of Use are posted.

The information provided on the Site is not intended for distribution to or use by any person or
entity in any jurisdiction or country where such distribution or use would be contrary to law or
regulation or which would subject us to any registration requirement within such jurisdiction or
country. Accordingly, those persons who choose to access the Site from other locations do so
on their own initiative and are solely responsible for compliance with local laws, if and to the
extent local laws are applicable.

INTELLECTUAL PROPERTY RIGHTS

Unless otherwise indicated, the Site is our proprietary property and all source code, databases,
functionality, software, website designs, audio, video, text, photographs, and graphics on the
Site (collectively, the “Content”) and the trademarks, service marks, and logos contained
therein (the “Marks”) are owned or controlled by us or licensed to us, and are protected by
copyright and trademark laws and various other intellectual property rights and unfair
competition laws of the United States, international copyright laws, and international
conventions. The Content and the Marks are provided on the Site “AS IS” for your information
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and personal use only. Except as expressly provided in these Terms of Use, no part of the Site
and no Content or Marks may be copied, reproduced, aggregated, republished, uploaded,
posted, publicly displayed, encoded, translated, transmitted, distributed, sold, licensed, or
otherwise exploited for any commercial purpose whatsoever, without our express prior written
permission.

Provided that you are eligible to use the Site, you are granted a limited license to access and
use the Site and to download or print a copy of any portion of the Content to which you have
properly gained access solely for your personal, non-commercial use. We reserve all rights not
expressly granted to you in and to the Site, the Content and the Marks.

USER REPRESENTATIONS

By using the Site, you represent and warrant that: (1) you have the legal capacity and you
agree to comply with these Terms of Use; (2) you are not a minor in the jurisdiction in which
you reside; (3) you will not access the Site through automated or non-human means, whether
through a bot, script, or otherwise; (4) you will not use the Site for any illegal or unauthorized
purpose; and (5) your use of the Site will not violate any applicable law or regulation.

If you provide any information that is untrue, inaccurate, not current, or incomplete, we have
the right to suspend or terminate your account and refuse any and all current or future use of
the Site (or any portion thereof).

PROHIBITED ACTIVITIES

You may not access or use the Site for any purpose other than that for which we make the Site
available. The Site may not be used in connection with any commercial endeavors except those
that are specifically endorsed or approved by us.

As a user of the Site, you agree not to:

1. Systematically retrieve data or other content from the Site to create or compile, directly or
indirectly, a collection, compilation, database, or directory without written permission from us.
2. Trick, defraud, or mislead us and other users, especially in any attempt to learn sensitive
account information such as user passwords.

3. Circumvent, disable, or otherwise interfere with security-related features of the Site,
including features that prevent or restrict the use or copying of any Content or enforce
limitations on the use of the Site and/or the Content contained therein.

4. Disparage, tarnish, or otherwise harm, in our opinion, us and/or the Site.

5. Use any information obtained from the Site in order to harass, abuse, or harm another
person.

6. Make improper use of our support services or submit false reports of abuse or misconduct.
7. Use the Site in a manner inconsistent with any applicable laws or regulations.

8. Engage in unauthorized framing of or linking to the Site.
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9. Upload or transmit (or attempt to upload or to transmit) viruses, Trojan horses, or other
material, including excessive use of capital letters and spamming (continuous posting of
repetitive text), that interferes with any party’s uninterrupted use and enjoyment of the Site or
modifies, impairs, disrupts, alters, or interferes with the use, features, functions, operation, or
maintenance of the Site.

10. Engage in any automated use of the system, such as using scripts to send comments or
messages, or using any data mining, robots, or similar data gathering and extraction tools.

11. Delete the copyright or other proprietary rights notice from any Content.

12. Attempt to impersonate another user or person or use the username of another user.

13. Upload or transmit (or attempt to upload or to transmit) any material that acts as a passive
or active information collection or transmission mechanism, including without limitation, clear
graphics interchange formats (“gifs”), 1x1 pixels, web bugs, cookies, or other similar devices
(sometimes referred to as “spyware” or “passive collection mechanisms” or “pcms”).

14. Interfere with, disrupt, or create an undue burden on the Site or the networks or services
connected to the Site.

15. Harass, annoy, intimidate, or threaten any of our employees or agents engaged in providing
any portion of the Site to you.

16. Attempt to bypass any measures of the Site designed to prevent or restrict access to the
Site, or any portion of the Site.

17. Copy or adapt the Site’s software, including but not limited to Flash, PHP, HTML, JavaScript,
or other code.

18. Except as permitted by applicable law, decipher, decompile, disassemble, or reverse
engineer any of the software comprising or in any way making up a part of the Site.

19. Except as may be the result of standard search engine or Internet browser usage, use,
launch, develop, or distribute any automated system, including without limitation, any spider,
robot, cheat utility, scraper, or offline reader that accesses the Site, or using or launching any
unauthorized script or other software.

20. Use a buying agent or purchasing agent to make purchases on the Site.

21. Make any unauthorized use of the Site, including collecting usernames and/or email
addresses of users by electronic or other means for the purpose of sending unsolicited email, or
creating user accounts by automated means or under false pretenses.

22. Use the Site as part of any effort to compete with us or otherwise use the Site and/or the
Content for any revenue-generating endeavor or commercial enterprise.

USER GENERATED CONTRIBUTIONS

The Site does not offer users to submit or post content, however this site will be used to collet
program performance data from participating / contracted organization to be used in data
collection activities. We may provide you with the opportunity to create, submit, post, display,
transmit, perform, publish, distribute, or broadcast content and materials to us or on the Site,
including but not limited to text, writings, video, audio, photographs, graphics, comments,
suggestions, or personal information or other material (collectively, "Contributions").
Contributions may be viewable by other users of the Site and through third-party websites. As
such, any Contributions you transmit may be treated in accordance with the Site Privacy Policy.
When you create or make available any Contributions, you thereby represent and warrant that:
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1. The creation, distribution, transmission, public display, or performance, and the accessing,
downloading, or copying of your Contributions do not and will not infringe the proprietary
rights, including but not limited to the copyright, patent, trademark, trade secret, or moral
rights of any third party.

2. You are the creator and owner of or have the necessary licenses, rights, consents, releases,
and permissions to use and to authorize us, the Site, and other users of the Site to use your
Contributions in any manner contemplated by the Site and these Terms of Use.

3. You have the written consent, release, and/or permission of each and every identifiable
individual person in your Contributions to use the name or likeness of each and every such
identifiable individual person to enable inclusion and use of your Contributions in any manner
contemplated by the Site and these Terms of Use.

4. Your Contributions are not false, inaccurate, or misleading.

5. Your Contributions are not unsolicited or unauthorized advertising, promotional materials,
pyramid schemes, chain letters, spam, mass mailings, or other forms of solicitation.

6. Your Contributions are not obscene, lewd, lascivious, filthy, violent, harassing, libelous,
slanderous, or otherwise objectionable (as determined by us).

7. Your Contributions do not ridicule, mock, disparage, intimidate, or abuse anyone.

8. Your Contributions are not used to harass or threaten (in the legal sense of those terms) any
other person and to promote violence against a specific person or class of people.

9. Your Contributions do not violate any applicable law, regulation, or rule.

10. Your Contributions do not violate the privacy or publicity rights of any third party.

11. Your Contributions do not violate any applicable law concerning child pornography, or
otherwise intended to protect the health or well-being of minors.

12. Your Contributions do not include any offensive comments that are connected to race,
national origin, gender, sexual preference, or physical handicap.

13. Your Contributions do not otherwise violate, or link to material that violates, any provision
of these Terms of Use, or any applicable law or regulation.

Any use of the Site in violation of the foregoing violates these Terms of Use and may result in,
among other things, termination or suspension of your rights to use the Site.

CONTRIBUTION LICENSE

You and the Site agree that we may access, store, process, and use any information and
personal data that you provide following the terms of the Privacy Policy and your choices
(including settings).

By submitting suggestions or other feedback regarding the Site, you agree that we can use and
share such feedback for any purpose without compensation to you.

We do not assert any ownership over your Contributions. You retain full ownership of all of
your Contributions and any intellectual property rights or other proprietary rights associated
with your Contributions. We are not liable for any statements or representations in your
Contributions provided by you in any area on the Site. You are solely responsible for your
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Contributions to the Site and you expressly agree to exonerate us from any and all
responsibility and to refrain from any legal action against us regarding your Contributions.

SUBMISSIONS

You acknowledge and agree that any questions, comments, suggestions, ideas, feedback, or
other information regarding the Site ("Submissions") provided by you to us are non-confidential
and shall become our sole property. We shall own exclusive rights, including all intellectual
property rights, and shall be entitled to the unrestricted use and dissemination of these
Submissions for any lawful purpose, commercial or otherwise, without acknowledgment or
compensation to you. You hereby waive all moral rights to any such Submissions, and you
hereby warrant that any such Submissions are original with you or that you have the right to
submit such Submissions. You agree there shall be no recourse against us for any alleged or
actual infringement or misappropriation of any proprietary right in your Submissions.

SITE MANAGEMENT

We reserve the right, but not the obligation, to: (1) monitor the Site for violations of these
Terms of Use; (2) take appropriate legal action against anyone who, in our sole discretion,
violates the law or these Terms of Use, including without limitation, reporting such user to law
enforcement authorities; (3) in our sole discretion and without limitation, refuse, restrict access
to, limit the availability of, or disable (to the extent technologically feasible) any of your
Contributions or any portion thereof; (4) in our sole discretion and without limitation, notice, or
liability, to remove from the Site or otherwise disable all files and content that are excessive in
size or are in any way burdensome to our systems; and (5) otherwise manage the Site in a
manner designed to protect our rights and property and to facilitate the proper functioning of
the Site.

TERM AND TERMINATION

These Terms of Use shall remain in full force and effect while you use the Site. WITHOUT
LIMITING ANY OTHER PROVISION OF THESE TERMS OF USE, WE RESERVE THE RIGHT TO, IN OUR
SOLE DISCRETION AND WITHOUT NOTICE OR LIABILITY, DENY ACCESS TO AND USE OF THE SITE
(INCLUDING BLOCKING CERTAIN IP ADDRESSES), TO ANY PERSON FOR ANY REASON OR FOR NO
REASON, INCLUDING WITHOUT LIMITATION FOR BREACH OF ANY REPRESENTATION,
WARRANTY, OR COVENANT CONTAINED IN THESE TERMS OF USE OR OF ANY APPLICABLE LAW
OR REGULATION. WE MAY TERMINATE YOUR USE OR PARTICIPATION IN THE SITE OR DELETE
ANY CONTENT OR INFORMATION THAT YOU POSTED AT ANY TIME, WITHOUT WARNING, IN
OUR SOLE DISCRETION.

If we terminate or suspend your account for any reason, you are prohibited from registering
and creating a new account under your name, a fake or borrowed name, or the name of any
third party, even if you may be acting on behalf of the third party. In addition to terminating or
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suspending your account, we reserve the right to take appropriate legal action, including
without limitation pursuing civil, criminal, and injunctive redress.

MODIFICATIONS AND INTERRUPTIONS

We reserve the right to change, modify, or remove the contents of the Site at any time or for
any reason at our sole discretion without notice. However, we have no obligation to update any
information on our Site. We also reserve the right to modify or discontinue all or part of the Site
without notice at any time. We will not be liable to you or any third party for any modification,
price change, suspension, or discontinuance of the Site.

We cannot guarantee the Site will be available at all times. We may experience hardware,
software, or other problems or need to perform maintenance related to the Site, resulting in
interruptions, delays, or errors. We reserve the right to change, revise, update, suspend,
discontinue, or otherwise modify the Site at any time or for any reason without notice to you.
You agree that we have no liability whatsoever for any loss, damage, or inconvenience caused
by your inability to access or use the Site during any downtime or discontinuance of the Site.
Nothing in these Terms of Use will be construed to obligate us to maintain and support the Site
or to supply any corrections, updates, or releases in connection therewith.

GOVERNING LAW

These Terms shall be governed by and defined following the laws of Atlanta. Georgia, USA and
yourself irrevocably consent that the courts of Georgia USA shall have exclusive jurisdiction to
resolve any dispute which may arise in connection with these terms.

DISPUTE RESOLUTION
Binding Arbitration

Any dispute arising out of or in connection with this contract, including any question regarding
its existence, validity or termination, shall be referred to and finally resolved by the
International Commercial Arbitration Court under the European Arbitration Chamber (Belgium,
Brussels, Avenue Louise, 146) according to the Rules of this ICAC, which, as a result of referring
to it, is considered as the part of this clause. The number of arbitrators shallbe 3

The seat, or legal place, of arbitration shall be Atlanta GA. The language of the proceedings shaII
be English. The governing law of the contract shall be the substantive law of Georgia.

Restrictions
The Parties agree that any arbitration shall be limited to the Dispute between the Parties

individually. To the full extent permitted by law, (a) no arbitration shall be joined with any other
proceeding; (b) there is no right or authority for any Dispute to be arbitrated on a class-action
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basis or to utilize class action procedures; and (c) there is no right or authority for any Dispute
to be brought in a purported representative capacity on behalf of the general public or any
other persons.

Exceptions to Arbitration

The Parties agree that the following Disputes are not subject to the above provisions
concerning binding arbitration: (a) any Disputes seeking to enforce or protect, or concerning
the validity of, any of the intellectual property rights of a Party; (b) any Dispute related to, or
arising from, allegations of theft, piracy, invasion of privacy, or unauthorized use; and (c) any
claim for injunctive relief. If this provision is found to be illegal or unenforceable, then neither
Party will elect to arbitrate any Dispute falling within that portion of this provision found to be
illegal or unenforceable and such Dispute shall be decided by a court of competent jurisdiction
within the courts listed for jurisdiction above, and the Parties agree to submit to the personal
jurisdiction of that court.

CORRECTIONS

There may be information on the Site that contains typographical errors, inaccuracies, or
omissions, including descriptions, pricing, availability, and various other information. We
reserve the right to correct any errors, inaccuracies, or omissions and to change or update the
information on the Site at any time, without prior notice.

DISCLAIMER

THE SITE IS PROVIDED ON AN AS-IS AND AS-AVAILABLE BASIS. YOU AGREE THAT YOUR USE OF
THE SITE AND OUR SERVICES WILL BE AT YOUR SOLE RISK. TO THE FULLEST EXTENT PERMITTED
BY LAW, WE DISCLAIM ALL WARRANTIES, EXPRESS OR IMPLIED, IN CONNECTION WITH THE SITE
AND YOUR USE THEREOF, INCLUDING, WITHOUT LIMITATION, THE IMPLIED WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, AND NON-INFRINGEMENT. WE
MAKE NO WARRANTIES OR REPRESENTATIONS ABOUT THE ACCURACY OR COMPLETENESS OF
THE SITE’S CONTENT OR THE CONTENT OF ANY WEBSITES LINKED TO THE SITE AND WE WILL
ASSUME NO LIABILITY OR RESPONSIBILITY FOR ANY (1) ERRORS, MISTAKES, OR INACCURACIES
OF CONTENT AND MATERIALS, (2) PERSONAL INJURY OR PROPERTY DAMAGE, OF ANY NATURE
WHATSOEVER, RESULTING FROM YOUR ACCESS TO AND USE OF THE SITE, (3) ANY
UNAUTHORIZED ACCESS TO OR USE OF OUR SECURE SERVERS AND/OR ANY AND ALL PERSONAL
INFORMATION AND/OR FINANCIAL INFORMATION STORED THEREIN, (4) ANY INTERRUPTION
OR CESSATION OF TRANSMISSION TO OR FROM THE SITE, (5) ANY BUGS, VIRUSES, TROJAN
HORSES, OR THE LIKE WHICH MAY BE TRANSMITTED TO OR THROUGH THE SITE BY ANY THIRD
PARTY, AND/OR (6) ANY ERRORS OR OMISSIONS IN ANY CONTENT AND MATERIALS OR FOR
ANY LOSS OR DAMAGE OF ANY KIND INCURRED AS A RESULT OF THE USE OF ANY CONTENT
POSTED, TRANSMITTED, OR OTHERWISE MADE AVAILABLE VIA THE SITE. WE DO NOT
WARRANT, ENDORSE, GUARANTEE, OR ASSUME RESPONSIBILITY FOR ANY PRODUCT OR
SERVICE ADVERTISED OR OFFERED BY A THIRD PARTY THROUGH THE SITE, ANY HYPERLINKED
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WEBSITE, OR ANY WEBSITE OR MOBILE APPLICATION FEATURED IN ANY BANNER OR OTHER
ADVERTISING, AND WE WILL NOT BE A PARTY TO OR IN ANY WAY BE RESPONSIBLE FOR
MONITORING ANY TRANSACTION BETWEEN YOU AND ANY THIRD-PARTY PROVIDERS OF
PRODUCTS OR SERVICES. AS WITH THE PURCHASE OF A PRODUCT OR SERVICE THROUGH ANY
MEDIUM OR IN ANY ENVIRONMENT, YOU SHOULD USE YOUR BEST JUDGMENT AND EXERCISE
CAUTION WHERE APPROPRIATE.

LIMITATIONS OF LIABILITY

IN NO EVENT WILL WE OR OUR DIRECTORS, EMPLOYEES, OR AGENTS BE LIABLE TO YOU OR ANY
THIRD PARTY FOR ANY DIRECT, INDIRECT, CONSEQUENTIAL, EXEMPLARY, INCIDENTAL, SPECIAL,
OR PUNITIVE DAMAGES, INCLUDING LOST PROFIT, LOST REVENUE, LOSS OF DATA, OR OTHER
DAMAGES ARISING FROM YOUR USE OF THE SITE, EVEN IF WE HAVE BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES. NOTWITHSTANDING ANYTHING TO THE CONTRARY
CONTAINED HEREIN, OUR LIABILITY TO YOU FOR ANY CAUSE WHATSOEVER AND REGARDLESS
OF THE FORM OF THE ACTION, WILL AT ALL TIMES BE LIMITED TO THE LESSER OF THE AMOUNT
PAID, IF ANY, BY YOU TO US OR The Prospectus Group, LLC. CERTAIN US STATE LAWS AND
INTERNATIONAL LAWS DO NOT ALLOW LIMITATIONS ON IMPLIED WARRANTIES OR THE
EXCLUSION OR LIMITATION OF CERTAIN DAMAGES. IF THESE LAWS APPLY TO YOU, SOME OR
ALL OF THE ABOVE DISCLAIMERS OR LIMITATIONS MAY NOT APPLY TO YOU, AND YOU MAY
HAVE ADDITIONAL RIGHTS.

INDEMNIFICATION

You agree to defend, indemnify, and hold us harmless, including our subsidiaries, affiliates, and
all of our respective officers, agents, partners, and employees, from and against any loss,
damage, liability, claim, or demand, including reasonable attorneys’ fees and expenses, made
by any third party due to or arising out of: (1) use of the Site; (2) breach of these Terms of Use;
(3) any breach of your representations and warranties set forth in these Terms of Use; (4) your
violation of the rights of a third party, including but not limited to intellectual property rights;
or (5) any overt harmful act toward any other user of the Site with whom you connected via the
Site. Notwithstanding the foregoing, we reserve the right, at your expense, to assume the
exclusive defense and control of any matter for which you are required to indemnify us, and
you agree to cooperate, at your expense, with our defense of such claims. We will use
reasonable efforts to notify you of any such claim, action, or proceeding which is subject to this
indemnification upon becoming aware of it.

USER DATA

We will maintain certain data that you transmit to the Site for the purpose of managing the
performance of the Site, as well as data relating to your use of the Site. Although we perform
regular routine backups of data, you are solely responsible for all data that you transmit or that
relates to any activity you have undertaken using the Site. You agree that we shall have no
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liability to you for any loss or corruption of any such data, and you hereby waive any right of
action against us arising from any such loss or corruption of such data.

ELECTRONIC COMMUNICATIONS, TRANSACTIONS, AND SIGNATURES

Visiting the Site, sending us emails, and completing online forms constitute electronic
communications. You consent to receive electronic communications, and you agree that all
agreements, notices, disclosures, and other communications we provide to you electronically,
via email and on the Site, satisfy any legal requirement that such communication be in writing.
YOU HEREBY AGREE TO THE USE OF ELECTRONIC SIGNATURES, CONTRACTS, ORDERS, AND
OTHER RECORDS, AND TO ELECTRONIC DELIVERY OF NOTICES, POLICIES, AND RECORDS OF
TRANSACTIONS INITIATED OR COMPLETED BY US OR VIA THE SITE. You hereby waive any rights
or requirements under any statutes, regulations, rules, ordinances, or other laws in any
jurisdiction which require an original signature or delivery or retention of non-electronic
records, or to payments or the granting of credits by any means other than electronic means.

MISCELLANEOUS

These Terms of Use and any policies or operating rules posted by us on the Site or in respect to
the Site constitute the entire agreement and understanding between you and us. Our failure to
exercise or enforce any right or provision of these Terms of Use shall not operate as a waiver of
such right or provision. These Terms of Use operate to the fullest extent permissible by law. We
may assign any or all of our rights and obligations to others at any time. We shall not be
responsible or liable for any loss, damage, delay, or failure to act caused by any cause beyond
our reasonable control. If any provision or part of a provision of these Terms of Use is
determined to be unlawful, void, or unenforceable, that provision or part of the provision is
deemed severable from these Terms of Use and does not affect the validity and enforceability
of any remaining provisions. There is no joint venture, partnership, employment or agency
relationship created between you and us as a result of these Terms of Use or use of the Site.
You agree that these Terms of Use will not be construed against us by virtue of having drafted
them. You hereby waive any and all defenses you may have based on the electronic form of
these Terms of Use and the lack of signing by the parties hereto to execute these Terms of Use.

CONTACT US

In order to resolve a complaint regarding the Site or to receive further information regarding
use of the Site, please contact us at:

The Prospectus Group, LLC
Atlanta GA, 30309
mbouligny@progroup.us
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Appendix D: Ecco Development Operations
Procedures

Guidance Document
V.1 - May 16, 2022

Introduction to Ecco Development:

This Document-

This guidance document will provide a general understanding of the procedures, process, and
timeline as it pertains to Progroups software development. This process document will include
our high-level methods, project-scopes, requirements gathering, scope verification, translation
to work-packet ordering, and project execution.

As with all projects, elements outlined in this document are subject to change based on the
greater operation environment factors such as human resource availability, aggregate
workload, and other contingencies. The assigned project manager will serve as the individual
responsible for facilitating the process of taking requests (requirements) and moving those
requirements through the correct set of resources to achieve the desired outcome.

Progroup development process consists of 3 types of development and 8 development areas
that the project manager will facilitate to achieve the desired outcome for the client and user.

Incorporated Frameworks Agile and PMI-

The Progroup has adopted development frameworks consisting of Agile and Project
Management Institute's, Project Management Body of Knowledge.

We believe that these two frameworks, when used together, offer the best balance of accuracy
and delivery, testing and deployment time tables.

https://www.cprime.com/resources/what-is-agile-what-is-scrum/

http://repository.maranatha.edu/414/1/An%200verview%200f%20Agile%20Software%20Deve
lopment%20Methodology.pdf

https://en.wikipedia.org/wiki/Project Management Body of Knowledge

Prospectus Group Development Personnel-

For each development project a primary and secondary project manager will be assigned to
each project build. The purpose of the Project manager is to ensure that the requirements are
taken accurately, development process is followed, and final product is delivered within the
required specifications. The assigned project manager will keep direct contact with a
designated contact on the client end.
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Project Management Systems (PMS)-

PMS systems are designed to help the organization efficiency of the project building process. As
of the date of this document, Progroup is using Asana (asana.com) as a primary PMS tool. For
secondary communication we use tools such as Voxer (Voxer.com) and Zoom (Zoom.com).

Three Types of Development -

The Progroup Development team works in 3 distinctive development types, each type has its
own work-paths, SOPS (Standard Operating Procedures) involved disciplines, timeline, quality
expectations, and effort, est. timelines, work-packet order, prioritization and momentum of the
3 development work types; New Features; Changes or Alteration to current features and Fixes.

New Features: consists of added features or functions that are new to the clients application,
even if the feature or function might exist in other Progroup Applications. Progroup develops
and manages applications across multiple disciplines. New Features generally mean that the
development process will involve all 5 development areas (as listed below). This is also
generally the longest and most expensive development path.

Changes and Alterations: consists of any change or alteration to an existing feature or function.
This will skip some of the development areas, for example, because the feature exists already,
we generally will focus time on the business case and coding and testing.

Fixes: Most of the time fixes are the path of least resistance, and generally are the quickest.
Most fixes might focus on Dev Coding and Testing. However, diagnosis of the issue can
sometimes be time intensive.

Alignment and Sequencing: Generally work is gathered, planned, ranked and completed in a
sequential process. That is one work-packet after another in sequence. There are some
instances when the dev team may feel comfortable running work packs in parallel or crashing
the schedule.

Triage and Standard Prioritization of Work-Packets:

As a standard process we work with our clients to understand, estimate times, sequence and
prioritize work packets. However, our standard operational procedures specify that fixes should
be given priority. Thus when a fix item is discovered or brought to the attention of the project
manager, all other development stops until this fix issue is resolved, because this is a SOP, the
development team is instructed to follow this procedure without directive. After the issue has
been resolved, development can resume.

Identify Issues, Fix and Retest:

Ecco issues might be identified in a few different ways. Issues can be identified through a user
that has discovered a break or of ways to move through a 3-step process we call this process:
ID, Fix and Retest. Out of the 3 steps, identification of the issue can be the most time
consuming, generally accounting for % of the total issue fix time. There are ways to reduce the
time. Here are some tips that can greatly reduce the problem identification step.
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Business Case Ul / UX Verification of Dev Internal User Refinements Path
Understanding Development Ul / UX Coding | Testing Acceptance Duration
Functionality Testing Range
New high high yes high high high high 1to 4
Features months
Changes and | Low Mid Low Mid yes Mid Low Low Low 1to4
Alterations weeks
Fixes Very Low yes Low Low Low 1to 10
days
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